IHEVY DEADLY SING
O AR NGENNT

Here are our 7 deadlq sins of email management
and the resolutions to ease your pain.

Not takmg email serjvusly os part of your information management strategq

Resolution: There is plenty of critical project dota residing within your email. Su, if you
are worried by oudit trails, reguiaturq requirements, ﬁ'nding key correspundence over
email, and more, email should form o key port of your information and BIM strategies.

Spendmg uost amounts of money on @ solution that's not fit for purpose, and your teom
doesn't use it.

Resolution: Opt for 0 cust-effective, easy to use p(U9in, with minimal downtime and little
trm‘ning needed to get started. Smart, mtelligent email prumptc'ng will ensure stoff use
the software, standardismg ﬁ'lmg thmthout the business.

Fee~earners wasting precious time hunting fur pruject correspundence in Qutlook.

Resolution: Prevent time being wasted hunting for project correspandence in Qutlook with
three-click functionality to find any email in any project in secunds, no motter who it
wos sent by and when.

Implementmg software that burdens your IT team with o lot of infrastructure changes,
and results in a loss of control.

Resolution: Email management shouldn't result in a loss of uwnership ur require drastic
changes to your existmg IT set-up. You should be able to file emails to a location of your
choice and easily control who hos access tu certain project fulders.

Mistakenly thinking yuur entire team is up o speed on all aspects of a project when, in
reality, they unly have access to their vwn inbox.

Resolation: You should be able to access both sides of a conuersation with received and
sent fc‘h‘ng, s you can see what you origmal(q agreed to at any time, by any person in the
team, in any inbox

Spendmg extra money on email storage, while continually bemg warned about full inboxes,
and ouerysing email.

Resolution: Reduce the amount of storage needed for email wwernight by de-duplicating
huQe files Eeing filed multiple times. Additionally, educate your business un when to send
an email. The mure emails you send, the more emails you will receive, making Tnbox Zero
0 much harder qual

Sin 7: Spendmg too much time checkmg your emails throughout the doy.

Resolution: Set aside dedicated ‘email time’ to i thmth your inbox Reading and res-
pundmg to emails in real-time will actually et at your doy and make you less produch‘ue
ond more stressed. Check your emails two or three times o day.

[here you have it, seven resolutions to resolue your email headache and turn
email from ¢ pain intu o competitive aduantage. Try Mail Manager fur free nuw
and see owsour intuitive. project-bosed-suftware can quickly revolutionise the

way your business does email.

Take control of your inbox QULLILEL


https://info.28hands.com/-book-a-demo

