Liberty Staffing Services Inc. 
Registration Coordinator
Kitchener, ON
Are you eager to gain valuable customer service experience? Are you looking for an entry-level role with a successful company? Liberty Staffing is hiring an additional internal Registration Coordinator for our busy Kitchener branch! 
Liberty Staffing Services Inc. is an award-winning, independently-owned staffing agency with ten branches across Ontario. We have been providing exceptional flexible staffing solutions to businesses and assisting individuals with obtaining employment since 1999. Temporary, temporary to permanent, and permanent staffing is what we offer, to Office, Warehouse, and Industrial companies in Ontario. 

Responsibilities: 

- You will be our front-end employee, in which you'll greet, schedule, and set up job seekers for registration with Liberty Staffing, over the phone and in-person

- Scoring/coaching all applicable testing

- Answering a multi-line phone system

- Entering job seeker information into our recruiting database 

- Maintaining an organized filing system and assisting with miscellaneous duties as assigned

Qualifications:

- Experience in customer service (e.g., retail and/or call centre)

- Ability to multitask and attention to detail 

- Exhibit patience and work well in a team-oriented environment

- Have a good sense of time-management and be flexible with assigned duties

- Have an eagerness to learn and not be afraid to ask questions

If you are interested in this exciting opportunity, please send your resume to Kelly at: kellyv@libertystaffing.ca
In your email, please state the position that you are applying for. 
Thank you to all who apply, however only selected candidates will be contacted. 

Liberty Staffing Services Inc.

625 King Street East, Suite 2A
Kitchener, ON

(519) 742-2011
www.libertystaffing.ca

Liberty Staffing Services welcomes and encourages applications from people with disabilities. Accommodations are available on request for candidates taking part in all aspects of the selection process. To request an accommodation, please contact Liberty Staffing Services.
