
0he őeŐuiőed taƆ amounts added to the paƇ cheŐue )Ƈ the 
emploƇeő, including: 

Contői)utions

EmploƇment insuőance ǜEIǝ: Ɵ.ƢX the emploƇee’s amount.* 
Canada Pension Plan ǜCPPǝ: Matches the emploƇee’s 
contői)ution.*

Pay Cheques & Pay Stubs
What Everyone Needs to Know

47%
of Canadians

aőe liƀing
paƇ cheŐue to

paƇ cheŐue.

LifestƇle

24%
Ɓill look foő a

neƁ jo) afteő just
one paƇ cheŐue

mistake.

Mistakes

42%
feel that 

financial stőess
impacts Ɓoők
peőfoőmance.

Financial Stőess

82%
Ɓould )e

inteőested in financial
education pőoƀided

)Ƈ emploƇeős.

Education

Every Pay Cheque Matters 
to Every Employee

A paƇ cheŐue is liteőallƇ a phƇsical 
cheŐue, made out to the emploƇee 
foő the amount to )e paid. 
 
OnlƇ Ƣ% of Ɓoőkeős still őeceiƀe 
a papeő paƇ cheŐue. 

Youő PaƇ 

Statement 

is Aƀaila)le

Pay Cheque vs. Pay Stub

0he companƇ addőess 
needs to )e the same 
addőess the )usiness 
used Ɓhen őegisteőing 
Ɓith the taƆ authoőities. 
0his should also )e the 
same addőess listed at 
the )ank.
 
EmploƇee infoőmation 
must also )e up-to-date, 
including fiőst and last 
name, stőeet addőess, citƇ, 
pőoƀince and postal code.

CompanƇ 
and EmploƇee 
Infoőmation

Ima EmploƇeő
Main Stőeet 
AnƇƁheőe, CA 
AƠB ƠZƟ
 
SeƇmouő Gőeen
Liƀing the Dőeam
AnƇƁheőe, CA 
AƠB ƠZƟ

PaƇ date:  Fe). Ʀ
PaƇ őate:  $ƣƞ.ƞƞ hő.
PaƇ peőiod: Jan. Ơƞ - Fe). Ơ 

Incoőőect oő 
inconsistent infoőmation 
can cause delaƇs 
and confusion. 
Within the taƆ agencies,
inconsistencies maƇ 
also cause delaƇs in 
)ank appőoƀals and 
diőect deposits. 

PaƇ őate: 
If an emploƇee 
is houőlƇ, the paƇ 
őate Ɓill shoƁ 
the houőlƇ Ɓage. 
 
If an emploƇee 
is salaőied, it Ɓill 
shoƁ the standaőd 
total peő paƇ oő 
total annual income.  
 
PaƇ peőiod: 
0he staőt and 
finish dates foő 
the peőiod of 
time that the paƇ 
cheŐue coƀeős.

Opening 
SummaőƇ

A paƇ stu) summaőizes all the 
amounts Ɓithin the paƇ cheŐue. 
EmploƇees paid )Ƈ diőect deposit 
őeceiƀe an electőonic paƇ stu).
 
8Ơ% of Ɓoőkeős noƁ use an online 
poőtal to access paƇ stu)s. 

Additional Pay Stub Details 

0he amount afteő 
all of the deductions and 
contői)utions aőe applied.

Basic Pay Stub Details

Net PaƇ ǜFinal PaƇǝ

Otheő Income & Paid 0ime Off
As income, the folloƁing aőe also su)ject to income taƆ: 

0he amounts su)tőacted ǜƁithheldǝ főom the total paƇ, including:

Deductions

Income taƆ: % of the emploƇee’s gőoss Ɓages. Amounts aőe 
Ɓithheld foő )oth fedeőal and pőoƀincial oő teőőitoőial income taƆ.*
EmploƇment insuőance ǜEIǝ: Pőemiums aőe applied foő each 
dollaő of insuőa)le eaőnings up to a ƇeaőlƇ maƆimum.* 
Canada Pension Plan ǜCPPǝ: Ƣ.Ƨƣ% up to the maƆimum annual 
contői)ution.* 
Otheő: Can include őegisteőed őetiőement saƀings plan ǜRRSPǝ 
contői)utions, insuőance paƇments, pőofit shaőing, union dues 
and gaőnishments.  

Total vs. Year-to-Date

Repőesents the amount 
oő amounts foő the 
specific paƇ peőiod. 

0otal 

Repőesents the cumulatiƀe 
amount oő amounts főom the 
fiőst paƇőoll of the Ƈeaő up to 
and including the specific 
paƇ peőiod.

Yeaő-to-Date ǜY0Dǝ

What Happens to the Money 
the Employer Takes Out or Puts In?

0he amount )efoőe
all of the deductions and 
contői)utions aőe applied. 

0otal PaƇ ǜGőoss PaƇǝ   

0he emploƇeő is őesponsi)le foő collecting, 
őepoőting and foőƁaőding the amounts to 

the Canada Reƀenue AgencƇ ǜCRAǝ oő
pőoƀincial agencƇ like Reƀenue yué)ec ǜRyǝ. 

Automating this pőocess is one of the main 
őeasons )usinesses use paƇőoll softƁaőe.

Issued Ɓith eƀeőƇ paƇ cheŐue.
Issued annuallƇ — due to emploƇees 
)Ƈ the last daƇ in Fe)őuaőƇ each Ƈeaő.

Summaőizes the specific 
paƇ peőiod and Y0D amounts.

Summaőizes the entiőe Ƈeaő’s Ɓoőth 
of paƇ infoőmation — including the
amounts deducted foő income taƆ, 

EI and CPP.

PaƇ stu)s should )e kept foő Ɵ Ƈeaő 
and used to ƀeőifƇ the amounts in 

the emploƇee’s 0Ƣ.**

As this foőm is used foő filing 
peősonal and )usiness income taƆ, 

it should )e kept foő at least 
Ƥ Ƈeaős ǜoő longeő if őeŐuiőedǝ.**

*Income taƆ őates and EI and CPP pőemiums aőe őeƀieƁed and updated annuallƇ. 

0he CRA PaƇőoll Deductions Online Calculatoő ǜPDOCǝ is updated tƁice a Ƈeaő on JanuaőƇ Ɵ and JulƇ Ɵ. 

**Due to la)ouő laƁ and taƆ implications, emploƇeős Ɓill keep paƇőoll őecoőds seƀeőal Ƈeaős longeő than emploƇees. 
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Wagepoint — What You Need to KnoƁ A)out Youő PaƇőoll Remittance Schedule  

Image of CheŐue — Cőeated )Ƈ Főeepik
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Simple, Fast and FőiendlƇ PaƇőoll. 
ƁƁƁ.Ɓagepoint.com

Cőeate infogőaphics at 
ƀenngage.com

Whetheő it’s Ƈouő fiőst paƇ cheŐue oő Ƈouő one hundőed and fiőst, eƀeőƇone loƀes 
getting paid. But, aside főom looking at the final amount, )oth emploƇeős and 

emploƇees need to knoƁ Ɓhat all of the num)eős mean. 

Pay Stub vs. T4

Oƀeőtime
0ips
Bonuses 

Commissions
Sick time
Vacation

Peősonal 
time

Deposited to:  
#ƦƣƧƤƥơƦƣƠƧơ

PaƇ Stu) 0Ƣ

Net PaƇ : $ơ,ƣƞƞ 

0otal paƇ: $Ƣ,ƞƞƞ

https://www.canada.ca/en/revenue-agency/services/forms-publications/publications/rc188/keeping-records.html
https://www.canada.ca/en/revenue-agency/services/tax/businesses/topics/payroll/calculating-deductions.html
https://www.payroll.ca/News/2017/Releases/Pages/2017-National-Payroll-Week-Survey-Results
https://www.payroll.ca/PDF/News/2017/FLM2017EN.aspx
https://www.kronos.com/about-us/newsroom/new-workforce-institute-kronos-survey-payroll-problems-affect-82-million-american-workers
https://blog.wagepoint.com/canada/what-you-need-to-know-about-your-payroll-remittance-schedule
https://wagepoint.com/us-payroll-taxes/
https://www.freepik.com/free-vector/cheque-bank_792517.htm
https://wagepoint.com/?r=CA
https://wagepoint.com/?r=CA
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https://venngage.com/

