
0he őeŐuiőed taƆ amounts added to the paƇcheck )Ƈ the emploƇeő, 
including: 

Contri)utions

Social SecuritƇ: Ƥ.Ơ% emploƇeő contői)ution.*
Medicare: Ɵ.Ƣƣ% emploƇeő contői)ution.*
Federal unemploƇment insurance: Ɵƞƞ% emploƇeő-paid. 
Other: Includes state unemploƇment and local taƆes as 
applica)le.  

Paychecks & Pay Stubs
What Everyone Needs to Know

71%
saƇ a late paƇcheck
Ɓould make it ƀeőƇ

oő someƁhat difficult
to paƇ theiő )ills.

Lateness

24%
Ɓill look foő a

neƁ jo) afteő just
one paƇcheck

mistake.

Mistakes

42%
saƇ items 

like taƆes and
deductions aőe

haőd to undeőstand.

Confusion

26%
Ɓill tuőn to a
manageő foő
help if theőe’s

a mistake.

yuestions

Every Paycheck Matters 
to Every Employee

A paƇcheck is liteőallƇ a phƇsical 
check, made out to the emploƇee 
foő the amount to )e paid. 
 
OnlƇ Ƣ% of Ɓorkers still receiƀe 
a paper paƇcheck. 

Your PaƇ 

Statement 

is Aƀaila)le

Paycheck vs. Pay Stub

0he companƇ address 
needs to )e the same 
addőess the )usiness 
used Ɓhen őegisteőing 
Ɓith the taƆ authoőities. 
0his should also )e the 
same addőess listed at 
the )ank.
 
EmploƇee information 
must also )e up-to-date, 
including fiőst and last 
name, stőeet addőess, citƇ, 
state and Zip Code.

CompanƇ 
and EmploƇee 
Information

Ima EmploƇer
Main Stőeet 
AnƇƁheőe, 7SA ƟƠơƢƣ
 
SeƇmour Green
Liƀing the Dőeam
AnƇƁheőe, 7SA  ƟƠơƢƣ

PaƇ date:  Fe). Ʀ
PaƇ rate:  $ƣƞ.ƞƞ hő.
PaƇ period: Jan. Ơƞ - Fe). Ơ 

Incorrect or 
inconsistent information 
can cause delaƇs 
and confusion. 
Within the taƆ agencies,
inconsistencies maƇ 
also cause delaƇs in 
)ank appőoƀals and 
diőect deposits. 

PaƇ rate: 
If an emploƇee 
is houőlƇ, the paƇ 
őate Ɓill shoƁ 
the houőlƇ Ɓage. 
 
If an emploƇee 
is salaőied, it Ɓill 
shoƁ the standaőd 
total peő paƇ oő 
total annual income.
 
PaƇ period: 
0he staőt and 
finish dates foő 
the peőiod of 
time that the
paƇcheck coƀeős.

Opening 
SummarƇ

A paƇ stu) summaőizes all the 
amounts Ɓithin the paƇcheck. 
EmploƇees paid )Ƈ diőect deposit 
őeceiƀe an electőonic paƇ stu).
 
8Ơ% of Ɓorkers noƁ use an online 
portal to access paƇ stu)s. 

Additional Pay Stub Details 

0he amount after 
all of the deductions and 
contri)utions aőe applied.

Basic Pay Stub Details

Net PaƇ ǜFinal PaƇǝ

Other Income & Paid 0ime Off
As income, the folloƁing aőe also su)ject to income taƆ: 

0he amounts su)tőacted ǜƁithheldǝ főom the total paƇ, including:

Deductions

Income taƆ: % of the emploƇee’s gőoss Ɓages.*
Social SecuritƇ: Ƥ.Ơ% up to the maƆimum annual contői)ution.*
Medicare: Ɵ.Ƣƣ% Ɓith an eƆtőa .Ƨ% foő income oƀeő a set thőeshold.* 
Other: Can include state and local income taƆes, emploƇee ƢƞƟK 
contői)utions, insuőance paƇments, pőofit shaőing, union dues and 
gaőnishments.

Total vs. Year-to-Date

Repőesents the amount 
oő amounts foő the 
specific paƇ period. 

0otal 

Repőesents the cumulatiƀe 
amount oő amounts főom 
the fiőst paƇőoll of the Ƈeaő 
up to and including the 
specific paƇ peőiod.

Year-to-Date ǜY0Dǝ

What Happens to the Money 
the Employer Takes Out or Puts In?

0he amount )efore
all of the deductions and 
contri)utions aőe applied. 

0otal PaƇ ǜGross PaƇǝ   

0he emploƇeő is őesponsi)le foő collecting,
őepoőting and foőƁaőding the amounts to the
Internal Reƀenue Serƀice ǜIRSǝ, as Ɓell as the

appőopőiate state and local taƆ agencies.
Automating this pőocess is one of the main

őeasons )usinesses use paƇőoll softƁaőe.

Issued Ɓith eƀeőƇ paƇcheck.
Issued once a Ƈeaő — due to 

emploƇees )Ƈ JanuaőƇ ơƟ.

Summaőizes the specific 
paƇ peőiod and Y0D amounts.

Summaőizes the entiőe Ƈeaő’s Ɓoőth 
of paƇ infoőmation — including the
amounts deducted foő income taƆ, 

Social SecuőitƇ and Medicaőe.

PaƇ stu)s should )e kept foő Ɵ Ƈeaő 
and used to ƀeőifƇ the amounts in 

the emploƇee’s W-Ơ.**

As this foőm is used foő filing 
peősonal and )usiness income taƆes, 

it should )e kept foő at least 
ơ Ƈeaős ǜoő longeő if őeŐuiőedǝ.**

*Income, Social SecuőitƇ and Medicaőe taƆ őates aőe őeƀieƁed annuallƇ and su)ject to change.

**Due to la)oő laƁ and taƆ implications, emploƇeős Ɓill keep paƇőoll őecoőds seƀeőal Ƈeaős longeő than emploƇees.
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Simple, Fast and FőiendlƇ PaƇőoll. 
ƁƁƁ.Ɓagepoint.com

Cőeate infogőaphics at 
ƀenngage.com

Whetheő it’s Ƈouő fiőst paƇcheck oő Ƈouő one hundőed and fiőst, eƀeőƇone loƀes 
getting paid. But, aside főom looking at the final amount, )oth emploƇeős and 

emploƇees need to knoƁ Ɓhat all of the num)eős mean. 

Pay Stub vs. W-2

Oƀeőtime
0ips
Bonuses 

Commissions
Sick time
Vacation

Peősonal 
time

Deposited to:  
#ƦƣƧƤƥơƦƣƠƧơ

PaƇ Stu) W-Ơ

Check

Check

Net PaƇ : $ơ,ƣƞƞ 

0otal paƇ: $Ƣ,ƞƞƞ

Check

http://www.nationalpayrollweek.com/
https://bettermoneyhabits.bankofamerica.com/en/privacy-security/how-long-to-keep-documents-before-shredding
https://www.irs.gov/businesses/small-businesses-self-employed
https://www.kronos.com/about-us/newsroom/new-workforce-institute-kronos-survey-payroll-problems-affect-82-million-american-workers
https://wagepoint.com/us-payroll-taxes/
https://www.freepik.com/free-vector/cheque-bank_792517.htm
http://www.wagepoint.com/?r=US
http://www.wagepoint.com/?r=US
https://venngage.com/
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