
Exams in Astra Schedule 
Explained
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1. Define your exam type

2. Add an exam session to the term

3. Create exam meetings

4. Edit exam time mappings 

5. Apply exam times  

Overview of Exam Scheduling Process
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Building Your Exam Schedule 

Astra Schedule Demo Site
Step 1: Academics > Admin > Exam Types 

Steps 2 -5 : Academics > 
Organizational Structure > Terms > 

+Add Exam Session

https://demo2.aaiscloud.com/AS8DEMOSERVICES2/Default.aspx
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Communicating the Exam Schedule 
• Build an activity list 

• Leveraging Astra Schedule calendars 
• Activity Calendar – Week View – Calendar Filter: Include 

Academics & Is Exam “Yes” & an 

• Shareable URL 

• Embed Code 

• Crystal Reports available upon request 
• Exams by Subject for Selected Term

• Exams by Building and Room for Select Term 
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