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Mountain Summit 2019

Agenda
• Available Rooms Reports

• Advanced Report Descriptions

• Key Strategies for Improving Classroom Utilization

• Crystal Report modificatinos – what should I do?
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Available Rooms Report

*To start the process of using this report, please submit a case to Ad Astra software support
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Advanced Report Descriptions
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• Strategy 1 – Spread class offerings out over the entire scheduling week 

• Strategy 2 – Reduce unused seats by scheduling classes into the appropriately sized 

rooms

• Strategy 3 – Minimize class offerings that use non-standard meeting patterns

• Strategy 4 – Reduce the offering of unnecessary sections

Key Strategies for Improving Classroom 
Utilization

• Reporting > Reports

• Report Groups

• Course Offering Analysis

• Utilization Reports
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Strategy 1 - Spread class offerings out over the 
entire scheduling week 
• Identify primetime

• Report – Percent of Rooms in Use by Day and Time for Selected Room Type

• Report – Percent of Rooms in Use by Room Type and Size

• Identify room type/size bottlenecks

• Report - Space Utilization by Room Type and Size with Prime time

• Identify prime ratio by subject area

• Report – Prime Time Usage Ratio
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Identify Prime Time - Percent of Rooms in Use 
by Day and Time for Selected Room Type
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Identify Room Type/Size Bottlenecks
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Identify Prime Ratio by Subject Area



Mountain Summit 2019

Strategy 2 – Reduce unused seats by scheduling 
classes into the appropriately sized rooms
• Review seat fill by room type and size

• Report – Space Utilization by Room Type and Size with Seat Fill

• Report – Low Seat Fill Sections by Subject for Selected Term

• Get specific room utilization and seat fill info

• Report – Space Utilization by Building and Room with Primetime

• Report – Space Utilization by Building and Room with Seat Fill
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Review Seat Fill by Room Type and/size
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Get Specific Room Utilization and Seat Fill Info
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Strategy 3 – Minimize class offerings that use 
non-standard meeting patterns

• Review used of standard and non-standard meeting patterns

• Report – Meeting Patterns in use

• Report - Meeting Patterns by Class Length
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Review Use of Standard and Non-Standard 
Meeting Patterns – Patterns in Use
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Review Use of Standard and Non-Standard 
Meeting Patterns – Patterns by Class Length
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Strategy 4 – Reduce the offering of unnecessary 
sections
• Identify sections that could potentially be removed from the schedule based on low 

enrollments

• Report – Low Enrollment Course Analysis for Selected Term

• Report – Subject Enrollment and Fill Ratio

• Report – Low Enrollment Ratio Sections by Subject

• Report – Low Enrollment Sections by Subject
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Identify Sections That Are Low Enrollments 
Candidates for Possible Removal
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Identify Sections That Are Low Enrollments 
Candidates for Possible Removal
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Crystal Report Modifications?
• Submit a case to Ad Astra Software Support

• Contact your Client Experience Manager or Account Executive

• Do you have your Crystal Report license?

• Service Opportunity: Crystal Report Training





Questions?
Maggie Roberts
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