All reference material, instructional guides and images contained in
this document are the property of ClockOn Pty Ltd.

ClockOn ® v4.1 © Copyright 2013
Tupalek Pty Ltd t/as ClockOn Pty Ltd
441a Ocean Beach Road,

Umina NSW 2250.

For support call 1800 002 912 or email :

ClockOn Pty Ltd



mailto:support@clockon.com.au

ClockOn Version 4.3
Payroll Workshop Outline — Admin 2 — Rule Sets, System Setup, Report Filtering

5 minutes - Training Data Installation & Connection to Conference
Connect to phone conference ‘lobby’
ClockOn application installed locally
Establish remote session connections
Training database registered
5 minutes - Introduction
e Objective of workshop
e Skills covered in workshop

e Support Materials
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30 minutes - Rule Manager

Timesheet rounding
Overtime configuration
Penalty/Loading configuration
Leave accruals
Superannuation

Duplicating/refining rule-sets

Workshop - Attendees will set up a rule set.

15 minutes - System Setup (global)

Adding public holidays
Adding leave categories

Adding superannuation funds (by location)

5 minutes - General Reporting

e Single/multiple location reporting

e Setting default and favourite reports
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The Pharmacy Pharmacy Industry Award 2010
Guild of Australia Wage Sheet

Effective first full pay period on or after: 1 July 2013 Pharmacy Assistant Classifications Jurisdiction: New Soutl

Tt v Assistants [State) Awarnd N/ re-modern award oF the Pharr g L il Divi E
PERMANENT EMPLOYEES Ordinary Rate Monday - Friday Saturday Overtime
Weekly Hourly Tam - Bam Bam&.30am | £30am-7pm | Tpm-Spm | Spm-midnight | 7em-Bam | mam-m30am | m.30am.spm | Gpm-Spm | 9pm- mideight | First2hours | "::::“"t
100% 150% 110% 100% 125% 150% 130% 130% 125% 150% 170% 150% 200%
Pharmacy Assistant Level 1 - transitioning from Pharmacy Assistant Competency 1 first & months
Adult 5 BELEE |5 17.8441)5 265162 |5  19.7385|5 17044105 2243015  3ES162)5 340838 |5 233273 |5 224301 )5 269162 |5 30505005 269162 [ 5 358382
20 years of age 5 61269 |5 161497 ]% 242245 S 161497 |5 20uB71|S5 24324505  306844]5 209946 |5 2001871 )5 242245 |5 374545 |5 242245 |5 32.2594
19 years of age 5 54550 |5 1435535 215328 S 14.3553 |5 178441 )5 21532805  37.3750]5 186619 |5 179441 )5 21532905 440405 215325 |5 287106
18 years of 5 47731 |5 12560015 138413 S 135809 |5 157001 )5 18841305  238657]5 163291 |5 157011 )5  1RE41S |5 21353505  1BA413 |5 251317
17 years of 5 40913 |5 107665 |5 16,1497 5 § 13458115 161497 )5 204563 |5 139964 |5 134581 )5 161457 )3 35 161497 |5 21.5329
16 years of 5 34084 |5 8972115 134581 5 5 11215105  134581]5 0465 | 5 116637 |5 11215105 13458105 5 134581 |5  17.9441
Under 16 years of age 5 300.92 | & 7.9130 |5 118784 5 ) 98987 |5 11E784|5 1504603  10.2946 | 3 9.8987 |5 118784 |5 118784 |5 15.8379
Pharmacy Assistant Level 1 - transitioning from Pharmacy Asslstant Competency 1
Adult 5 5 1789842 | 5 269763 | 5 5 17.9842 | 5 224803 | 5 26.9763 | 5 5 233795 | 5 22 - 26.9763 | 5 5 269763 | 5 35.9684
20 years of age 5 5 161858 |5 243787 |5 S 161858 |5 202322 |5 243787 S 5 2104155 200 5 4IFET LS S 242787 |5 323716
19 years of age 5 5 143874 | 5 2158115 5 143874 1 5 1789842 | 5 21581115 5 1B.7036 | 5 17. - 21.5811 |5 5 215811 | 5 28.7747
18 years of 5 5 1258895 18.8834]5 S 135889 |5 157362 |5 1888345 S5 163856 |5 15, 5 188834 |5 S 18.8834 |5 251779
17 years ot a 5 5 10.7905 | & 16.1858 | 5 5 10,7505 | 5 134882 | 5 16.1858 | 5 5 140277 | 5 13. - 16.1858 | 5 5 16.1858 | 5 21.5811
16 years of age 5 5 899215 13483825 8913 ] 5 8892115 1124015 5 S5 11.6897 |5 11 5 13488205 S 134882 |5 17.9842
Under 16 years of age 5 ) 78406 |5 1151105 8.7347 ] 5 7.9406 | & 98258 |5 1181105 5 103228 |5 9.9 5 11511005 1191105  15.8813
Pharmacy Assistant Level 2
Adult 5 5 18.4132 | 5 27.6197 5 18.4132 | 5 23.0164 | 5 276197 | 5 5 5 23.0164 | 5 27.6197 | 5 5 27.6197 | &
20 years of 5 5 165718 | & 5 165718 | 5 20,7148 | 5 248578 | 5 5 5 20.7148 | 5 24.8578 ] 5 5 24 8578 | &
19 years of 5 $ 147305 |5 5 147305 |5 184132 |5 220958 | s [ 3 1 5 2200585 S 220958 (3
18 years of 5 5 1288592 | 5 5 12,8892 |5 16.1115 | & 93338 ] 5 5 5 5 19.3338 ] 5 5 19.3338 | &
17 years of a 5 s 1179 s 5 110479 |5 138099 |5 als [ 3 5 5 5 165718 (3
16 years of 5 $ 92066 |5 5 92066 |5 1150825 3]s 5 3 5 5 s 138099 |3
Under 16 years of age 5 5 8.1196 | 5 5 8.1196 | 5 101495 | & 415 5 5 -] 5 5 12.1794 | &
Fharmacy Assistant Level 3
Adult 5 5 19.0658 | 5 285987 ) 5 2087241 5 5 238322 ]5 2E5987 ) 5 36.2250 | 5 247855 [ 5 5 28.5987 ] 5 32,4118 | 5 285987 | & 38.1316
20 years of 5 5 17.1582 | 5 257388 | 5 18.8751] 5 5 214450 | 5 257388 | 5 32.6025 ] 5 22,3070 [ 5 5 25.7388 ] 5 5 257388 | & 34.3184
19 years of 5 5 152526 | 5 28788 ] 5 16.7779] 5 5 19.0658 | & 228789 5 8. 5 15.8284 [ 5 5 22.8789 ] 5 5 228789 | & 30.5053
18 years of 5 5 133461 | 5 200191 ) 5 5 5 16.6826 | 5 200191 | 5 5 17.3495 [ 5 5 20,0191 ] 5 5 20,0191 | & 26,6921
17 years ot 5 5 114385 | 5 17.1592 | & 5 5 142933 | 5 17.1592 | & 5 14.8713 [ 5 - 17.1592 | 5 5 17.1592 | & 22.8789
16 years of 5 5 95329 | 5 14.2993 | 5 5 5 119161 | 5 14.2993 | 5 5 12.3928 [ 5 5 14.2933 ] 5 5 14.2993 | & 19.0658
Under 16 years of age 5 5 8407115 26107 | 5 5 5 10,5089 | & 12,6107 | 5 5 10.9293 [ 5 -] 12,6107 | 5 5 12,6107 | & 16.8143
Pharmacy Assistant Level 4
Adult 5 ) 5 29775005 S 19.8500 |5  24.8135|5 29775005  37.7150]5 258050 |5 248125 )5 297750 |5 33.7450 05 299750 |5 39.7000
20 years of age 5 5 5 26,7975 | 5 5 17.8650 | 5 223313 |5 26.7975 | 5 33.9435 | 5 23.2245 [ 5 223313 |5 26.7975 ] 5 30,3705 | 5 267975 | & 35.7300
19 vears ot 5 ) 5 23820005 S 158800 |5 198500 |5 23820005  304720]5 206440 |5 19.8500 |5 238200 |5 269960 |5 23.8200]5 317600
18 years of 5 5 5 208425 | 5 5 13.8950 | 5 17.3688 | 5 5 26.4005 | 5 18.0635 [ 5 17.3688 | & 0.8425 | 5 23.6215 | 5 208425 | & 27.7900
17 years ot 5 ) 5 17, 1B S 11.9100|5 14.8875)5 L S 154830 |5 1488755 178650 ]5 20247005 17.8650 |3 23.8300
16 years of 5 5 5 14.8875 | & 109175 ] 5 99250 | 5 124063 | 5 5 S 12,9025 [ 5 24063 15 14.8875 ] 5 16.8725 | 5 148875 | & 158500
Under 16 years of age 5 ) 5 1314875 9.6424 | 5 87658 |5 10857215 5 5 11.3955 |5 109572 )5 131487 ]S 14.9019]5 131487 )5 17.5316
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Pharmacy Industry Award 2010
Wage Sheet

Effective first full pay period on or after: 1 July 2013

Jurisdiction: New South W

ts [State] Award NAPSA pre-moderna

PERMANENT EMPLOYEES Sunday Public Holiday

Fam - Midnight Dwertime Tam - Midnight Owertime

2005 2002 250% 250%,

Pharmacy Assistant Level 1 - transitioning from Pharmacy Assistant Competency 1 first & months
Adult 5 35.8882 |5 358882 |5 4486035 44.8603
20 years of age 5 32.2994 |5 322994 |5 40.3742]5 403742
19 years of age 5 287106 |5 2BT7I06 ]S 35,8882 | 5 35.8882
18 years of age 5 251217 |5 25121715 314022 )5 314022
17 years of age 5 215329 |5 21532995 269162 | 5 260162
16 years of age 5 179441 |5 17.83441 15 224301 )5 22.4301
Under 16 years of age 5 158379 | 5 158379 | 5 19.7974 | & 19.7974
Pharmacy Assistant Level 1 - transitioning from Pharmacy Asslstant Competency 1
Adult 5 35.9684 |5 359684 |5 44.9605] 5
20 yvears of zge 5 3237165 323716]5 404645 )5
19 years of age 5 287747 |5 2BTVAT]S 35.9684 | 5 35.9684
18 years of age 5 251778 |5 25177915 3147241 5 31.4724
17 years of age 5 21581115 215811]5 269763 | 5 26.9763
16 years of age 5 179842 |5 17.3842 ] 5 22,4803 | 5 22.4803
Under 16 years of age 5 158813 | 5 158813 | 5 19.8516 | & 19.8516
Pharmacy Assistant Level 2
Adult 5 36.8263 |5 368263 |5 46.0329]5 45.0329
20 years of age 5 33.1437 |5 331437 |5 414296]5 414295
19 years of age 5 20461115 204611015 36.8263 | 5 36.8263
18 years of age 5 257784 |5 25.77B4A ]S 322230 ) 5 32.2230
17 years of age 5 220958 |5 220058 )15 27.6197 | 5 27.6197
16 years of age 5 15.4132 | 5 184132 | 5 23.0164 | & 23.0164 warw guild crg s
Under 16 years of age 5 16.2392 | 5 16.2392 | &5 202990 | & 20,2530
Adult 5 38131615 38131605 ATEEAS ]S 47.6E4S Fielations Advisar bsfors acting. The Pharmasy Guld of Australia will in noway be liable to you or anyons slze for any loss,
20 years of age S 343184 |5 343184 )5  42.8980]5  42.8980 however causad (including through negligence) which may be dirsctly or indirectly sufferec in connection with the uss of this
19 years of age 4 305053 |5 305053 s 3ma3e s 3ma3ie information.
18 years of age 5 26,6921 |5 266921015 33.3651) 5 33.3651
17 years of age 5 228780 |5 22870 ]S 285987 ] 5 28.5987
16 years of zge B 19.0658 | & 19.0658 | 5 1383228 73,8322 This work_ia uowri_ght. )!fpan from any use as permitied undar ”Tﬂ Copyright .Ag:t 1068, no part.rnay_b_-e mploduujd by any
S ema]s eenlc soms]s aom D s s e o e o s IS
Pharmacy Assistant Level 4 Guild of Australia, PO Box 7036 Canberra Business Cantre ACT 2610
Adult 5 397000 |5 397000 |5 436250 5 49.6250
20 years of age 5 35.7300 |5 357300 |5 44.6625] 5 44,6625
19 years of age 5 317600 |5 3176005 39,7000 ] 5 39,7000
18 years of age 5 27.7900 |5 27.7900 15 347375 ) & 34.7375
17 years of age 5 238200 |5  23.8200]5 29,7750 ] 5 29.7750
16 years of age 5 19.8500 |5 19.8500 | 5 24,8125 | 5 24,8125
Under 16 years of age 5 175316 | 5 175316 | 5 21.9145 | 5 21.9145
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The following table demonstrates various combinations of shift truncation:

Rostered Shift 09:00 to 17:00

Actual Clock Truncate early Truncate late Truncate before Truncate before Paid Times
Times clock times to shift | clock times to shift | and after shift start | and after shift end
start end

08:531t0 17:05 | YES YES - - 09:00 to 17:00
09:05to0 16:47 | YES YES - - 09:05 to 16:47
08:531t0 17:05 | - - 00:15 00:15 09:00 to 17:00
09:05to 16:47 | - - 00:15 00:15 09:00 to 17:00
08:531t0 17:05 | YES YES 00:15 00:15 09:00 to 17:00
09:05to0 16:47 | YES YES 00:15 00:15 09:00 to 17:00
08:42t017:21 | - - 00:15 00:15 08:42to 17:21
08:42t0 17:14 | - - 00:15 00:15 08:42 to 17:00
09:36t0 16:03 | YES YES - - 09:36 to 16:03
09:36t0 16:03 | YES YES 00:15 00:15 09:36 to 16:03

08:03to 17:05

08:03to 17:05

Page 6 of 6




