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Training Data Installation & Connection to Conference 
 

 Connect to phone conference ‘lobby’ 

 

 ClockOn application installed locally 

 

 Establish remote session connections 
 

 

ClockOn Training Workshop 
Course Outline – Payroll  
Admin 2 – Rule Sets, System Setup, Report 
Filtering 

 
Version 4.3 
 
All reference material, instructional guides and images contained in 
this document are the property of ClockOn Pty Ltd. 
 
ClockOn ® v4.1 © Copyright 2013  
Tupalek Pty Ltd t/as ClockOn Pty Ltd  
441a Ocean Beach Road, 
Umina NSW 2250. 
 
For support call 1800 002 912 or email : support@clockon.com.au 

2013 

Karen Askins 
ClockOn Pty Ltd 

25/07/2013 

mailto:support@clockon.com.au


  ClockOn Version 4.3 

 Payroll Workshop Outline – Admin 2 – Rule Sets, System Setup, Report Filtering 

________________________________________________________________________

    

 

  Page 2 of 6 

5 minutes - Training Data Installation & Connection to Conference 
 

Connect to phone conference ‘lobby’ 
 
ClockOn application installed locally 
 
Establish remote session connections 
 
Training database registered 

 
5 minutes - Introduction 
 

 Objective of workshop 
 

 Skills covered in workshop 
 

 Support Materials 
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30 minutes - Rule Manager 
 

 Timesheet rounding 

 Overtime configuration 

 Penalty/Loading configuration 

 Leave accruals 

 Superannuation 

 Duplicating/refining rule-sets 

Workshop - Attendees will set up a rule set. 
 

15 minutes - System Setup (global) 
 

 Adding public holidays 

 Adding leave categories 

 Adding superannuation funds (by location) 

 
5 minutes - General Reporting 
 
 

 Single/multiple location reporting 

 Setting default and favourite reports 
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The following table demonstrates various combinations of shift truncation: 

 

Rostered Shift 09:00 to 17:00 
Actual Clock 
Times 

Truncate early 
clock times to shift 
start 

Truncate late 
clock times to shift 
end 

Truncate before 
and after shift start 

Truncate before 
and after shift end 

Paid Times 

08:53 to 17:05 YES YES - - 09:00 to 17:00 

09:05 to 16:47 YES YES - - 09:05 to 16:47 

08:53 to 17:05 - - 00:15 00:15 09:00 to 17:00 

09:05 to 16:47 - - 00:15 00:15 09:00 to 17:00 

08:53 to 17:05 YES YES 00:15 00:15 09:00 to 17:00 

09:05 to 16:47 YES YES 00:15 00:15 09:00 to 17:00 

08:42 to 17:21 - - 00:15 00:15 08:42 to 17:21 

08:42 to 17:14 - - 00:15 00:15 08:42 to 17:00 

09:36 to 16:03 YES YES - - 09:36 to 16:03 

09:36 to 16:03 YES YES 00:15 00:15 09:36 to 16:03 

08:03 to 17:05 - - - - 08:03 to 17:05 

 


