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About This Workshop
Topics

. Year End Procedures and Checklists
. Year End Process Overview
. Modernizing Financial Reports

. New Version X3 Enhancements

Objective
This year end Workshop provides an overall review of the configuration in Sage X3 that affects year end
closing as well as the standard steps for completing a year end closing. At the completion of this
Workshop our goal is that you will:

. Develop a better understanding of the year end functions in X3
. Have knowledge and checklists to close the year end in your X3 system

Understand new financial features offered in the latest X3 releases
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Workshop Schedule — Pacific Time Zone

9:00 am to 1:00 pm

10:00 am PST Introduction, Order of Closing Modules,
Closing Recommendations

10:15 am PST Review Setup and Configuration

10:30 am PST Year End Check Lists

11:00 am PST Year End Functions and Closing

12:15 pm PST Q&A

12:30 pm PST X3 New Product Overview

1:00 pm PST Nectari Features
1:30 pm PST Nectari Excel Financial Overview
2:00 pm PST Q&A - End of Workshop
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Workshop Schedule - Eastern Time Zone

12 Noon to 4:00 pm

1:00pm EST Introduction, Order of Closing Modules,
Closing Recommendations

1:15 pm EST Review Setup and Configuration

1:30 pm EST Year End Check Lists

2:00 pm EST Year End Functions and Closing

3:15 pm EST Q&A

3:30 pm EST X3 New Product Overview

4:00 pm EST Nectari Features
4:30 pm EST Nectari Excel Financial Overview
5:00 pm EST Q&A - End of Workshop

Year End Workshop - 2015
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Order of Application Closures

Distribution and Manufacturing

Purchasing
Sales
Manufacturing
Inventory

Finance

Accounts Payable
Accounts Receivable
Bank and Cash
General Ledger

If you are running modules not on this list (i.e. Fixed Assets) or a third party product, there may be special
considerations involved in year-end closing. Please contact the SWK Help Desk or your SWK X3 Consultant for
assistance.

Year End Workshop - 2015
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Closing Recommendations

Month-end and year-end are important milestones in your ERP system. The closing process
is a point in time designated as a “cut-off” for reporting financial statements, operational
results as well as regulated reporting such as sales and use tax.

Here are a few recommendations to help you be prepared for closing Sage X3.

Schedule Ahead of Time
Utilize Available Resources
Review Setup
1099 Information
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Closing Recommendations — cont.

Schedule Ahead of Time

Scheduling your period end tasks is as important as performing them. This
Workshop will provide you with some check lists to support your period end
process. It will be important to review them and order the check list steps for your
organization’s needs. Putting these tasks into your calendar and assigning them to
team resources will be important to ensure your period close is completed in a
reasonable amount of time.

Utilize Available Resources

Coming to the Workshop is a great start to learning about the period end steps for
Sage X3. In addition to the Workshop you can contact our SWK Help Desk

(x3support@swktech.com) for specific questions or schedule an appointment with
one of our consultants to assist with your period end business processes.

SW/ Year End Workshop - 2015
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Closing Recommendations — cont.

Review Setup

Options in Sage X3 will determine how your period end close is performed by the
application. This Workshop will provide a list of the basic setup items to make note
of. Other settings in your system may affect your period end close, including
Sequence numbers for transactions. If you have questions about other settings not
covered in this Workshop, please contact our SWK Help Desk

(x3support@swktech.com) .

1099 Information

Review your Supplier records early to make sure you have their 1099 information
setup correctly on their records. Make a list of any Suppliers that weren’t setup
correctly during the year so you can review payments and invoices to manually edit
their 1099 amounts.
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Note About Sage Versions:

¢ Most screens presented today are shown in Version 7/8

* Afew screens will be shown in Version 6 (same as version 5)

¢ The download guide has screens presented for:
¢ Version 6.5 and below

¢ Version 7 and above

¢ Processes are noted if different between versions

Year End Workshop - 2015
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Review Setup and Configuration

Account Classes [ Setup > Financials > Account Classes]

Account classes must be setup correctly in the right category. They must also be assigned to the
accounts correctly. This is important in determining whether or not to carry forward opening

balances into a new year.
Demonstration NASEEDVT7 Folder

Account classes DEFAULT
Q000

Legislation

UsA
PARAMETERS

B2 Q, 9Results Display: 25

1 1 Assets Normal Ves Debit Expense
2 2 Liabilities and Capital Nomal Ves Credil Expense
3 3 Revenue - Operaling Normal Ho Debit Expense
4 a Expenses - Operating Normal Ho Debit Expense
5 5 Revenue - Hon Operaling Normal Ho Debit Expense
5 B Expenses - Non Operating Nomal Ho Debit Expense
7 7 Expenses - Non Operating Nomal Ho Debit Expense
] 8 Expenses - Non Operating Normal Ho Debit Expense
9 Unused Exceptional
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Review Setup and Configuration, cont.

Ledger [ Setup > Organizational structure > Ledgers]

The ledger in X3 maintains the account balances. It also controls how the year end is
processed. Choose between closing by the financial site or company accounting code
level. Also choose if you want a closing document generated. SWK always
recommends setting up the Ledger to close by Site and not Company when you have
multiple financial sites.

Ledger DEFALLT =
QOO0

== T B [Wia Lo Ladumr

Legisiasion

B Genernt [Ena 11 0
Dimansian type 1 & Dimamian fpe 7 = Dumansion fype 3 =
B Dudger [sor ) 1)

Demansion type 4 = Dimsmsicn fyps b+ Dimansion fype & =

A Commiments

ED ] [oon B0k |
Dumensian typs 7 & Dimection frpe 0
[ms [oa7

Gameratian type
] sssnce 1 Btance try wine e (#) Company =

A Mt hing ] v e | Clnsing document

¥ Storage of smpty afiocatons
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Review Setup and Configuration, cont.

Company [ Setup > Organizational structure > Companies]

A “Main site” must be setup for each company in Sage X3. This field gets checked
during closing operations. An appropriate value must be set here.

Demonstration NASEEDVT Foider

Companies DEFAULT +

000
e it
[wato | [N Diserete | [napmerste

Acct Addresses Bank ID number Contacts Others  Sites

GENERAL INFORMATION

Registered capital

& egat company [vso Ii] ]

o el T Nt

[usa | | [neom | \
= = e

- Tompy T TS SIc code

Unique identification number

EU VAT no, Additional number

Division code
\ \

Federal state

& Select file
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Document types
0000

Review Setup and Configuration, cont.

Closing Document [ Setup > Financials > Document Types]

A closing document must be setup for X3 to perform year end. Even if you are not
having X3 create a closing document.

Year End Workshop - 2015

DEFAULT »

Entry type * Legislation
[nEWPR | [usa |
UsA
Title Short description * Group
‘ MNew Period ‘ ‘ New Period |
IDENTIFICATION ACCESSIBILITY CATEGORY

[] Manual numbers

Default journal

New Period
Sequence number

New Period Journal
EU tax counter

[V Active

Access code

Valid from

Valid to

[ &

[] simulation journals

[V Actual journals

[] Template journals

Period

[] off-balance sht entries

Carry forward

S
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Review Setup and Configuration, cont.

Closing Document Cont.

Year End Workshop - 2015

Document typeS cont. DEFAULT
AUTHORIZATION MANAGEMENT
B ©, 10Resuls Display: 10
Joumal type Authorizations [ Reminders be] Expense creation
Sales No Rate type
2 Purchasing No [] Fees declaration
3 Treasury No Rate date
5 General Joumal No Open item type
7 Balance forward Yes
8 Misc Operations 4 N
isc. Operafions o [ Temporary fiscal year [ Service provisions
3 Mise. Operations 5 No
0 Misc Opsrations & No

[] Open item management

Payment method

=

[[] Treasury open items.
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Review Setup and Configuration, cont.

Journal Code [ Common Data > G/L Accounting tables > General > Journal Codes]

A journal code is assigned to the closing document and must be setup and active for
X3 to perform year end. Even if you are not having X3 create a closing document.
The journal code is usually called NEWPR (new period).

Demonstration NASEEDVT Folder
Journal codes DAL
Q000
Journal % Legislation
‘ NEWPR | ‘ usa J
USA
Title % Short description % & p
[ Wew Period | [Wew Perioa [
General
IDENTIFICATION ACCESSIBILITY
Type Bollato sequence No. Access code
[ | T -
MANAGEMENT
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Review Setup and Configuration, cont.

Sequence Numbers [ Setup > General Parameters > Sequence Numb..> Structures]

A sequence number is assigned to the closing document type and must be setup and
active for X3 to perform year end. Even if you are not having X3 create a closing
document. The sequence number is usually called NEWPR (new period).
Sequence number definition TR
0000

Sequence namber Y!ﬂe_
pirvind LR [riww Povos s

DEFIM R

FVEL TYFF

Definmion level RTZ hevel Type
(W) Fakder (W) Mo RTZ #® Aphanumens
() Eompany () Ao ") Humesic
(a1 ™™ () Monmy
) Fracal you
) Pasisa

. Sequence type
) Growged

] seatant 7 we

2 Bequente numbed L]

3

< >

LAMEC
Length Legeaiazion
) Creenalogtcat cantrat &[] Resetiozera usa

UEA
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Year End Processing Steps

Closing Phases
The closing steps we recommend are broken out into phases.

Closing Phases

Data Entry & All transactions should be entered in the system for the period.
Once transactions are entered for the period, run reports for the

Reportin )
P & module to review completeness and accuracy.
Post Data After all transactions are entered and reviewed, post and validate
the transactions. This will move the transactions to the General
Ledger.
Functions Some application functions need to be run to process data and

complete posting of data for the period.

After all data is validated, posted and processed in the modules,
run your internal review steps to analyze the data.

Review Steps

Enter transactions and run functions in the general ledger to
finalize journal entries and account balances.

GL Finalization
GL Reporting Run your general ledger, financials and the X3 pre-closing reports.

Closing Close the period, run the year end procedures.
—_

Year End Workshop - 2015
Y End P ing St t jﬂ&«
ear rocessing steps cont. =2o4
Year End Check Lists - Summary
Period Closing Checklist
Sage X3
11 FURCHASNG STOCKWFG FIRANCE
oplcation Bt Aopication [hes
PURCH Orders ST0CK irer Sine Entes S Cusmomer B9 Inwoices
[FURCH Recegnr STO00 Oty Cyoie Counts | Adpesamenss. 'P Suppher B0 vouces
PURCH Iewices (WP Preduction Tracking Compienes S Cash Bupeeipes | Bank Transpemions
PURCH Retuess (WP Incirect Retevences (Hen Produren Tme) P Payreamrs | Bank Tramviacrions
PURCH Credt Memo's (WE WO Compienes. L DuiyPeriod Journal Encres
(WALLS B Mot nvoaced Recandiaton WF WO Dated & Casted
[SALES Monthiy Retums Crede feport
SES  ShpmersDelveryNat Viednied
[SALES Mdevtiy Sakes Ledger Repar
F —
D Pasmngs [SALES Deirarry Shipemtar Wabeanens [PURCH & CM Valdanion STOCK Sanch Arreusting insertace Bank Pamng
ALY Sl lmwoiers & OM Valilation [PURCH Rrturn Vabdaten W I Prooeis Paiting WiP Cont Finaliceton Customer B bresites
Suprpher BB bnsices
DaiPeiod Jowrmal Enries
Foeveria (From Prie Pencd]
Reoarming Intnes.
Funeioes IPLKH RMI econcianas IHB(" Peysical Cousts. Reoeipes Nat ivoiced Exp Arersal
Eil=ed Snock Aetousting Interlace Alecations.
SIOCE  lwmntory Vlkaation Report Bk Reonciaton
WP Process Pestiog/WIP st Frasicnin Cpen bext Peviod
W WP aksation Repart
Review Swepn [SALES frview Open Sales Quates PURCH Rraew Dpen Purchase Orders Genente Frannal Reperty
ALY Review Open Sales Orders [PURCH Rrvwew Open Purchase Begueits NI & Other Reconcliationn
" Fricaticn & o uncH Woor Cove et Pored [T r—
Clssing Frefloung Verdication
Veur End Semirion
Perund Qe
Meat Fenod Dpes
—
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Year End Processing Steps cont.

Year End Check Lists - Sales
Period Closing Checklist

Year End Workshop - 2015
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Sage X3
SALES
Phase Application [Step Owner  [Function [ Menu Path |Descriptions / Comments
Data Entry & SALES Orders SALES GESSOH  Sales » Orders > Orders
Reporting SALES Delivery / Shipments SALES GESSDH  Sales » Deliveries = Deliveries
Reporting SALES Invaices SALES GESSIH Sales> Invoices > Invoices
SALES Returns/RMA SALES GESSRH Sales > Returns > Customer returns
SALES Credit Memo's SALES GESSH Sales > Invoices > Invoices
SALES Ship Not Invoiced Reconciliation SALES EXEALH Reports > Queries : NAVENO33 : Shipments Not Invoiced
SALES Monthly Returns Credit Report SALES EXEALH Reports » Queries : VENO44: Retuns that need credit memo.
SALES Shipment/Delivery Not Validated SALES EXEALH Reports » Queries : ICPT009: IFP Deliveries not Validated
SALES Monthly Sales Ledger Report SALES AIMP Reports » Reports : SINVOICEE (summary) / SINVOICEL (detail)
Data Postings SALES Validations SALES FUNCFMDLY  Sales » Deliveries » Deliveries Validation
SALES Sales Invoices & CM Validation SALES FUNCFMINV - Sales » Invoices > Invoices Validation
Functions
Review Steps ISALES Review Open Sales Quotes HLES Choose appropriate reports or queries
SALES Review Open Sales Orders SALES Choose appropriate reports or queries
Finalization & SALES Close Obsolete Orders SALES GESSOH  Sales > Orders > Orders Close Obsolete Orders or their Lines in the Sales Order Screen

- Closing

Year End Processing Steps cont.

Year End Check Lists - Purchasing
Period Closing Checklist

Year End Workshop - 2015

TECHNOLOGIES, INC

Sage X3
PURCHASING
Phase [Application [Ste Owner  [Function [Menu Path | Descriptions / Comments
Data Entry & PURCH  Orders Purchasing ~ GESPOH Purchasing > Orders > Orders
Reporting PURCH Receipts. Purchasing ~ GESTPTH2 Purchasing > Receipts > Recsipts
PURCH Returns Purchasing ~ GESPIH Purchasing > Invoices > Invoices
PURCH  Invaice & CM's Purchasing  GESPNH Purchasing > Retuns > Retum
PPuRcH Manthly Returns Credit Report WPurchasing  EXEALH Reports » Queries : ACHO27 : Retuns that need credit memo
PURCH Purchase Invaice/CM Validation Purchasing ~ FUNPIH Purchasing > Invaices > Invaices Validation
Data Postings PURCH Purchase Invoice/CM Validation Purchasing ~ FUNPIH Purchasing > Invaices > Invaices Validation
PURCH Purchase Return Validation Purchasing ~ FUNPNHTRT  Purchasing > Returns » Retur Validation
Functions PURCH RNI Matching Purchasing Choose Automatic or
PURCH RNI Reconcilition |Accounting Run the Report or Query appropriate for your version
PURCH Purchase Invaice/CM Validation Accounting  FUNPIH Purchasing > Invaices > Invoices Validation
Review Steps PURCH Review Open Purchase Orders Purchasing Choose appropriate reports or queries
PURCH Review Open Purchase Requests Purchasing Choose apprapriate reparts or queries
Finalization & IPURCH Close Obsolete Orders nurchasing

1/25/2016
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° TECHNOLOGIES, INC
Period Closing Checklist
Sage X3
| STOCK/MFG
phase. IAplemtmn [step Jowner [Function [Menu path [Descriptions / Comments
Data Entry & STOCK  Inter Ste Enties nventory
Reporting STock  Daily Cyce Counts frventory —{fvarious} Stock> Counts
wp Production Tracking Completed anufacturing - GESMTK Manufacturing > Production Tracking > Production Tracking
wip Indirect References (Non Production Time] [Manufacturing Choose appropriate reportsor queries
Wi WO Complted Manufacturing - GESMIT Manufacturing > Poduction Tracking > Production Tracking
wip WO Closed & Costed Manufacturing  FUNMCLOSE Manufacturing > Producton Tracking > WO Close
DataPostings ~ [MSTOCK  Stock Accounting Interface nventory  FUNSTKACC Stock > Periodic Processing > Accourt. Interface
Wi WIP Cost Finalzation Manufacturing  FUNWIPMFC Costing > Production Costs > WIP Finalzation
wp In Process Posting Manufacturing  FUNWIPACC Costs > WIP > In rocess Posting
Functons STOCK  Physical Counts inventory
STOCK  Stock Accounting Interface Jaccounting  FUNSTKACC Stock > Periodic Processing > Valution Account. Interface
STOCK  Inventory Valuation Report ccounting  FUNSTVA Stock > Periodic Processing > Valuation > Accourt. Inerface
wp In Process Posting Jaccounting  FUNWIPACC Costs > WIP > In Process Posting
wip WIP Valuation Report faccounting  OROWIPVAL Costs > WIP > WIP Valuation
Review Steps
Finalization&  [WsTOCK  Close stock Perod frccounting  GESPER Common Data > G/L Accounting Tables > Fisca Periods
/ Closing

Year End Workshop - 2015

Year End Processing Steps cont. St

Year End Check Lists — Financials

Period Closing Checklist
Sage X3
} IHANCE
Prace [epicatizn e Jrunction __[Mens Fash [ Deseriptions [ Commets
i Custamer ¥ invisces Accourtng  GESOIC AP AR ACcousting > invaicng > Custamer IF invisces
8 Supglier 88 Imvcices Accounting  GESAIS WP = AR Acopusting » iveoicing = Supplier 87 Imvoices
A Cach Receiott | Bank Trantadtiont Atteuntng GLEPAT AP - AfR Accousting » Payments * Fiyment Receigt Ity FEC- Trncadtion ireens
o Faymenns | Eank Transactiors hccpurting  GESPAY  AfP- AR Aczousting > Paymests » Py Py
i Dndyferiod soumal Eneries accarmng  GESGAS  Financisl » ssurmal > doamal Entry
pest tata Banik Fosting [hccourting AP - AfR Acogusting » Faymenes » Bask Posting
Custimes B imices - Valilation cccurking AP+ A/E Aesnusting » vsicing » Valkdste Cuthomer BF brvsiees
Supsleer 82 imvioes - Valdetion Accounsing AP < AR Avesusting » Inysicing = Velkdate Supglier 82 inveices
DndyfPeriod foumsl Lnines accourting Financals » sournsl » Soumal Entry
Aeversals [Frem Peiar Perizd| Finanrils » Curreat Processing » ieverals
Recuring Latsies Financls » Curmént Frocesing > Becerming Litries
St
ME End Erery fecepts Mot imvasced Exp Acerual sccounting  FUNPTH  Fimancisls » Closing Fracestings » invoice Receivable
A Furcton Hleations hcomrting  GESGAS  Financiah » Meusraly > bournal Entry
Bank Sezznianon hrcouring  BANGEC AP AR Aczousting » Reemnciarion » Bank Reconcilation
Oipen Wt Poricd Sccourking  GEBER  Common Deta 5L Accounting Tables » Fical Beriod
eviem 81 Genenie Financal feports
MK Dther Necorciabions
Finsitcation & Jourmal finaleation accourmng  GFTVAL  Fisancels > Curmest g > Tinal valkdanon
Gung Preciaing Venficatien hcceurting  AMP Regsorts » brinty e » Finamscial » Frandl Actosnting Pre-chasng Verifiaton Repart
| fewr End Smultion hccoursing SMULINEN Financisls » Ltlizies » Ciosing » Year end pimlyticn
Penod Clos Accourting  GLSPLA  Commen Dnta > GfL Accounting Tables  Fiscal Period

Meat Feriod Open Accoursing  GESPER Common Dte » Gl Accoonting Tables » Fiscal Periods
s R PR e T s

11



Year End Workshop - 2015
Year End Processing Steps cont. SHA
Year End Expense Accruals
In this workshop will review the Invoices Receivable function in X3 that will can calculate expense

accruals for purchase receipts of non-managed items that have not yet been invoiced. Itis
important to note that this review covers non-managed (direct expensed) receipt lines.

Requirements
¢ Product Records

— Purchase orders are entered for product records that are marked as
“Non Managed”

— We recommend the product record has the “Received product” box
flagged

e Supplier Records

— The supplier accounting code must have the RNI account setup on
the accounting code

Year End Workshop - 2015

Year End Processing Steps cont. —‘K

TECHNOLOG!

Year End Expense Accruals cont.

Process

¢ The account number for the non-managed item on each PO line is debited when
the expense accrual is processed in the General Ledger.

¢ The quantity multiplied against the unit price on each PO line is calculated as the
Received Qty — Invoiced Qty

¢ The receipt date is analyzed during the accrual process to determine the period to
post the accrual to

Supporting Queries

e Query ACHO33 “Receipts not invoiced” and ACH040 “Receipt Lines not Invoiced”
can be run before the accrual process to report what would be accrued.

1/25/2016

12



1/25/2016

. Year End erkfho;;ms
Year End Processing Steps cont. SW

TECHNOLOGIES, INC

Year End Expense Accruals cont.
ACHO033 “Receipts not invoiced”

Demonstration ¥ NASEEDVT Folder

° Closs page

Receipts not Invoiced

Code Time Level
ACHO33 Receipts not Invoiced 2 m
Last generation Lines
011316 ERPUS 100
B2 O, 100Resulls Display: 5 12@4556 .2
ampany Nam Number © Utilities
M AURIZ RECAUDI20011 113013 AUOS3 Paciic Supplies No 1 © Help
2 AUDIZ RECAUDI20012 125113 AUDS4 Macquarie Industrial No 1
k! DE012 RECDED120003 030614 DE053 Mita Fahrrad AG No 1
W~ DE012 RECDEDI120004 0110113 DE053 Mifa Fahrrad AG Parlly 1
1 DE0I2 RECDEDI20012 08110713 DE0S3 Mita Fahrrad AG Partly 1

Year End Workshop - 2015

Year End Processing Steps cont. =3F 4
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Year End Expense Accruals cont.
ACHO040 “Receipt Lines not Invoiced”

Demonstation NASEEDVT Felder
. . . o Close page
Receipt Lines not Invoiced

o 0 New

Code
Seaich
Codé Time Level Citera
ACH04D ReceptLines notnvoiced 7 b
Lastgeneration Lines Level -
LT ERPUS 1 Expart
BQ ke Dy 5 1. @902 n 2 e d
mpany N Product et pic 0 Utites
B AUDR AUOS) PatffcSupplis  RECAUDIZONT 6000 13U ho BMSI28  26"tie- Mountain B OUN %60 AD  BTTS TS © Help
T AUDR AUDSH Macquare Indistial - RECAUOT20004 1000 040413 Mo BMSI03 7 Sprockels 0w 2900 AD B um
B AUDR AUDSH Macquare Indistial - RECAUOT20004 2000 042413 Mo BMSI0S 3 Chainvheels W 48200 AUD 62
B AUDR AUDSH Macquare Indistial - RECAUOT20004 3000 042413 Mo BMSOTS 20 radus fm - Mowlain @ UN 4 AU T wsa
o AUDR AUDSH Macquare Indistial - RECAUOT20004 4000 042413 Mo BMSOI6 26" radus im - Mowlain I OUN A0 AU oo
< >
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Invoices Receivable

Invoices receivable

Year End Processing Steps cont.
Year End Expense Accruals cont.

[Financials > Closing processings > Invoices receivable]

DEFAULT 7.

CRITERIA

Company Legislation %
(] All companies NATD Usa

NA Discrete usa

site
[ Al sites:
Starting supplier Ending supplier Until %

| I | [12m115
GENERATION
Generation type Entry status Products to be processed *
i Actual @ Temporary () Products managed in stock
O Active simuiation O Final ® Products not managed
O Inaciive simulation O A products
Entry type % Joumnal % Entry date % Reversal date &
[ ensm | [sensm [12mmns | [n2nne
General Simulation General Joumal Simulations

/_

[ Log file

Year End Workshop - 2015

SWK

TECHNOLOGIES,

New
Close page

Memo

Recall

Delete memo
2-4R

© Utilities
© Help

Sample Invoice Receivable Log File

B0 (e Edn Wendow Havigation Windows T Qptioms

M/2314 153846 [ADMIN) Acenuals

ble& WAdb M v REGBL E o @ @k |§

Year End Processing Steps cont.

Year End Expense Accruals cont.

Year End Workshop - 2015

SWK

TECHNOLOGIES,

A5 - Thureday X3 Janusry 2010 - (ADMS) System Administrslor - MATRAIRVE - [Log Reading F1123]

L S Cnanciels » Conng processings » Fvokes receivatie

Critaria
ALl companiar

ALl sites
marting supplier

Ending supplier

Venil

Cansrarion

13 Baneration typs

= % Company
@ W Fice

© 05/3LAAL

: hecual Ertry status : Temporary

14 IntTy type ¢ GENAJ Ganaral AdjusEsent
15 Journal © PURCH  Purchasing
|_b Entry date : OSSILALL
17 Beversal date 0600711
T Loy file L
19
20 |produrns to he processed Produrss nor mamaged
Compary 020 Bave D22
Jupplier FIILT Shervin-¥Willians D
— 75 |inwatcs o Bacaive : GERODOOGS Craste vaverse : GENOOOOLD
T Receipt RECODOOSZ Product CEN UEL E0D.00 Ex cax
20 |conpany 02 157 wneneenen 00,00 Bx rax weseserens 200,00 Tax inc
_“' Bive 0IZ hirad E00.00 En vax 500.00 Tas imed.
]

1/25/2016
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Year End Processing Steps cont.

Year End Expense Accruals cont.
Sample Accrual G/L Entry

[ @ Financials = Journals = Journal entry

Sit= D22 Date [05/31/11
Erwpe [GENAY | [Gon Aoketmt ] dournal [PUREH |
Number | GEMOOOD0S Transaction [NATPE |
S e Detaul apen item [G5/31717 |
stae [Fomparmy 5] Fnference fomal 52312 |
Source document |Accnusl 52312 | Reversal [Feversed =]
Documertdats [ | Rieversal dats |06./071./11
Rste type [Daly R =] Description by def _ [Aooak 52012 |
Curency [USD [US Dellar |
[ | [ |
Site  |[Coll |Legal  |BP_|Debit | Credit Description T4
1 D2z 20210 500.00 Receipt no. RECO0OO0S2
_ 2 |p== Foann 500,00 Fieceint no. RECO000SZ
B

Total debit 500.00 LIS
s

|
Balance

Year End Workshop - 2015

Year End Processing Steps cont.

Year End Expense Accruals cont.
Sample Reversing G/L Entry

" @ Financials = Journals = Journal entry

]

sit= [D22 Dste (0801711
Entr type  [GENA) | [Gen Adjustmt Journal [PURCH
Number [GENOODO10 Transaction | NATPE
Categony [actoa =] Default open item [ 06401411
Status | Temporary E| Feterence
Source document | Accrual 52312 Reversal
Document date || Rewversal date
Ratetype [Daiy Rate [ =] Description by def... [GENAJ GEMOO0D00S reversed

Currency |USD |US Dollar
[ | [ |

Site |Conl | Legal |BP _|Debit | Credit Description Te
1 |pez 20210 500.00 Fiecsipt no. RECOO0DSZ
2 |pzz 70900 500.00 Aecsipt no. RECOO0092
3

Total debit 500.00 UsD I |
Total credit 500.00 usD I Balance
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Year End Processing Steps cont. SHA
Year End Reconciliations

TECHNOLO:
The year-end process involves reconciling many GL accounts including Cash, Inventory, Receivables, Payables,
Receipts Not Invoiced (RNI) and other.

In this workshop we are going to discuss the concept for the RNI account reconciliation as an example of the
matching feature in X3 that can support various account reconciliations. If you need a review of procedures
to reconcile another account, reach out to the SWK Help Desk or your SWK X3 Consultant.

RNI Account

¢ The Received Not Invoiced (RNI) account is a liability clearing account
that represents the value of the inventory that has been received but
not yet invoiced. It is updated at time of receiving and invoicing. In
order to verify that the RNI account balance is correct, the RNI account
transactions need to be reconciled with the purchase order module.
This is done by reviewing receipts that have not been invoiced and any
variances between the receipt and the invoice.

Year End Workshop - 2015

Year End Processing Steps cont. S K

TECHNOLO!

Year End Reconciliations cont.

Depending on your version of X3, you might have different reports or queries to view the unmatched
receipt values at period end. These display the amounts you use to reconcile the RNI account.

*  RNIReport is used when using Version 6 Patch 15 and below

¢ Queries are used when using version 6 Patch 16 and above (Including Version 7)

RNI Matching
There are two ways to match the RNI account:

¢ Automatic Matching

— The automatic matching utility can be run at the period end to match up receipts to invoices. It can also be
executed daily, weekly, or as needed during the month.

— Automatic Matching looks at journal transactions created by receipts and invoices and matches them based
on the description field (receipt/document number).

¢ Manual Matching

— Manual Matching may also be used to specifically match receipts to invoices through a user managed and
manual process.

1/25/2016
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Year End Processing Steps cont.

Year End Reconciliations cont.

Accounts Inquiry
[Financials > Inquiries > Accounts]

Any unmatched and matched account transactions can be viewed in the Accounts
Inquiry screen. The criteria button has an option to select matched or unmatched.

Additional Applications

The process and functions in X3 used to reconcile the RNI account can be used across
other accounts. For example, freight charged to a customer that is matched to the
freight bill from the supplier. By using the matching control available on the GL
accounts, X3 can support other reconciliations that you may be performing manually
outside of the system.

Contact your SWK X3 Consultant if you would like more information about this
functionality.

Year End Workshop - 2015
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Year End Processing Steps cont.

Close and Manage Periods

Use the Fiscal periods (GESPER) function to close a fiscal period.
[Common Data > G/L Accounting Tables > Fiscal Periods]

— © Close page
Accounting period e T il

0000

Company = Leager type + Fiacal yeos #
o Lol
ST
Fincal year start Fincal year and Tincal yoar statun
1 2 [open

Opening
Bl O3, 12Rssmfts Dnglay 25 Clasing

e Open Open 2 B-am

3 namen0te Open Open O Salaction
v open ogen © Unilities

. nanagne Gpen pen @ Halp

s o sz Opan opan

‘ 68014 Open pan

T wa Open Gpan

' temzote Open Open

' 3 neneune Open Dpsn

Open Cpen
Open Open
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Year End Processing Steps cont. —‘K

Close and Manage Periods cont.

Period Status
There are two columns in Fiscal periods that show the status of any period.

* Period status. This column specifies whether the period is open or closed.
— To open a period, click Opening in the Actions panel.
— You can open one period or multiple periods, up to a maximum of 20 periods.
— You can open periods only within an open fiscal year.

e Stock status. This column specifies if the period is open to any stock movement.
Stock movements include such transactions as adjustments, receipts, and
shipments. The statuses available are:

— Open. You can post inventory to the period.
— Balance adjustment. The period is open only to stock adjustment transactions.

— Closed. The period is closed to stock adjustments. An error message appears if you try to post
to a prior closed period.

Year End Workshop - 2015

Year End Processing Steps cont. SHA

i

Close and Manage Periods cont.

Opening and Closing Buttons
Use the Opening button to activate future periods. Use the Closing button to close the period.
Note: The stock status column has a drop down box to open or close period for stock movements.

To close the last period of a year
1. Ask all users to log out of Sage ERP X3.
2. Open Common data >G/L accounting tables > Fiscal periods (GESPER).
3. Expand the Company in the left list and expand “Legal” to display the years.
4. Select the Fiscal year in the left list with the period you want to close.
5. Choose the Closing option (button) on the right side.
6. Mark the period to close the click OK.

When closing the last period of a fiscal year, a warning message appears alerting you that this is the last
period. After running the process, a log file appears that summarizes the operations completed during
processing.

1/25/2016
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Year End Processing Steps cont. S

TECHN

Close and Manage Periods cont.

Checks Performed on Last Period

When closing the last period of a fiscal year, a warning message appears alerting you that this is the last period.
Sage ERP X3 checks the following information when closing the last period.

. Verifies that the general ledger is balanced.

. Verifies that accruals and reversals have been generated.

. Verifies the analytical accounts.

. Verifies that the depreciation expense has been generated if using Fixed Assets.

Procedural Notes

Periods are closed for a specific company, ledger type, and fiscal year.

. You can close more than one period at a time.

. You must close all periods to close the fiscal year.

. After closing a period, you cannot create, modify, or delete journal entries in that period.

. You cannot close a period in the Fiscal periods (GESPER) function. However, you can reopen a closed
period in the Fiscal year management (GESFIY) function.

After you close a period, a log file appears and confirms that the period was closed successfully. If the period
was not closed successfully, a list displays the items you need to process before the period can be closed.

Year End Workshop - 2015
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TECHNOLOGH

Reopening Closed Periods

Use the Re-open period (OPNPER) function to reopen a closed period. Once you are finished posting your
general ledger entries, you can run period end to the period again.

[Financials > Utilities > Closing > Re-open Period]

Re-open period aruaT - o
e [ o |
ALHD

P-an
© Unilities
© Help

To reopen a closed fiscal period:
1. Open Financials > Utilities > Closing > Re-open period (OPNPER).
2. In the Company field, specify the company.
3. In the Ledger type field, select the ledger. It should default automatically.
4. Mark the Period Y/N column to open the period.
5. Click OK.

1/25/2016
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Year End Simulation

Use the Year end simulation (SIMULFINEX) function to move the ending balances on the Trial balance report
(NA-TRLBAL) forward without creating the closing journal entries or permanently closing the fiscal year.
[Financials > Utilities > Closing > Year end simulation]

TECHNOLOGIES, INC

Year end simulation DEFAULT ~ e
[Legal :
|
CRITERIA
E o
Company % Legislation %
CJan L5 © Utilities
companies NADiscrete UsA O Help
Fiscal year Start End
2 Q (=] 01/01/14 1273114
SELECTION
] General V] Analytical balance

balance
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Year End Simulation cont.

TECHNOLOGIES, INC

Run this simulation when the previous fiscal year must remain open for a period of

time in the current year. By simulating the close, you ensure that monthly

statements and the trial balance for the New Year include the correct opening

balances. This will maintain the carry forward balances until you are ready to close

the previous fiscal year.

e There are no journals created nor is the fiscal year closed, but it will roll the
balances forward for any asset or liability accounts.

* If this process is not run, account balances are not carried forward to the New
Year and are not reflected on the Trial balance report.

Note the following considerations:

* You can close the year for one company or multiple companies simultaneously,
but the simulation can only be run for one company at a time.

* Only one user should be logged into the system to run the simulation. This is
same as Year End Close.

1/25/2016
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Year End Simulation cont.

To simulate year-end close:
1. Ask all users to log out of Sage ERP X3.
. Verify that the Accounting task is not running.
. Open Financials > Utilities > Closing > Year end simulation (SIMULFINEX).
. In the Ledger field, select the ledger.
. In the Company field, specify the company.
. In the Fiscal year field, specify the new fiscal year.
. Select the General balance and Analytical balance check boxes.
. Click OK.

2
3
4
5
6
7
8

After running the process, a log file appears that lists the operations completed during
processing.

Year End Processing Steps cont. SHA
Pre-Closing Verification Report

Run the Pre-closing verification report (CLOPER) before performing the year-end close. This report lists items
you need to address before you close the year.

To run the Pre-closing verification report:
1. Open Reports > Prints/group > Financials > Financial accounting.
2. In the General accounting screen, select Pre-closing verification report (CLOPER).
3. Enter the company and specify the selection criteria.
4. Click Print.

1/25/2016
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Year End Processing Steps cont. SHWA

Pre-Closing Considerations

These are some common items that must be completed prior to closing the year. This summary list should be
reviewed one last time before proceeding to close the last period and close the year.

Set SUP General Parameter ENDDAT to 12/31/xx, where xx is a couple of years in

the future.

The next fiscal year must be opened prior to closing the current fiscal year.
All Purchasing, Sales, Inventory and Manufacturing transactions should be

entered.

Inventory Accounting Interface and Cost In Process Posting functions should be
executed.

All Purchasing, Sales, A/P and A/R invoices must be validated.
All receipts and payments must be validated (Batch Posting).

Year End Processing Steps cont.

Pre-Closing Considerations cont.

All recurring journal entries must be generated and posted.

Year End Workshop - 2015

‘ilf'n\.l_:-.OG.':'.‘.K

Final Validation must be performed on all journals prior to closing. This is a
batch function within G/L Accounting. This will turn all Temporary journals to
Final. Also note that if the company is using Simulation journals, there may be
other functions to execute prior to Final Validation such as changing the status

of simulated journals to Actual journals.

Price updates for the next year must be entered.
Close all periods for Current Fiscal Year

All users must be out of Sage ERP X3.

Note: There is a Pre-Closing verification report named CLOPER that should be run
before the year-end close is attempted. This report will list out any open items that
need to be addressed before a successful year-end close can be performed.

1/25/2016
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Close Year

Use the Fiscal year end (FIYEND) function to close a company’s fiscal year and generate the corresponding
accounting entries.

[Financials > Closing processings > Fiscal year end]

Fiscal year end DEFAULT v

New

SELECTION m
_— Close page

1| Ao No Legal 04 NEWPR NEWPR Memo
183 Recall
< > Delete memo
O]
[¥] Detailed log file [ Simulation
© Utilities
© Help

Y K
TECHNOLOGIES, INC

Year End Processing Steps cont.
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TECHNOLOGIES, INC

Close Year cont.

Reminders:

All users should be out of X3 accept the one performing the Year End close. This is because the Year
End Process will shut down the Journal Status Monitor.

Before you can close a fiscal year, you must close all periods for that year.

After closing a fiscal year, you cannot post to that year or any periods within it.

If configured for X3 to create a closing document, the log displays 2 journals with NEWNP document

types.
— The first entry closes out the current fiscal year (Rolls forward Balance Sheet account balances

and posts the Net Income/Loss to the New Period Suspense account — ANOUVO).

— The second entry clears out the New Period Suspense account and DR/CR the Retained Earnings
account. In order to view the closing journals, the Journal Status Monitor must be restarted

1/25/2016
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Fiscal year end Lk

TECHNOLO!

Close Year cont.

o am

-1

g o

To close a fiscal year:

=

Ask all users to log out of Sage ERP X3.

. Open Financials >Closing processings > Fiscal year end (FIYEND).
In the Company field, specify the company.

In the All ledgers field, select No.

R

Enter the document type and the journal in which the new journals, documents,
and invoices will be generated. This is normally NEWPR in both boxes.

6. The Closing document field is blank unless your X3 is configured to generate one.
7. Verify that the start date for the new fiscal year is correct.

8. Select the Detailed log file check box if not already selected.

9. Click OK.

After running the process, a log file appears that lists operations completed during processing. The log file
displays two journals if a Closing document was generated.

Year End Workshop - 2015
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Close Year cont.

If your X3 generates closing documents, two sample closing journals are referenced below. These are only
shown in the screen for version 6.5 and below:

TECHNOLO!

The first entry closes the current fiscal year. It rolls forward balance sheet account balances and posts the net
income/loss to the new Period suspense account.

[% % P Exaocuts » dausals > Joumal artry

oz Sm D2 olmNe
NEWFR | NewFuwod HEWFR  Hew Panesd
Pumber (11 000001 Transackan |1FAGE

Fevarung date

|cat |Low s isa ue Db ] Deresymon Tan
= FETeT e ——
10830 =00 oy Eviy

- 15 com o OperrgEny :r-
1080 amn oy Eviy W

- 200 [

00 272008 Qg Eiey

Totsl et 29000 (27
Totsl crodt 5429000 xn Esimece
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Close Year cont.

If your X3 generates closing documents, two sample closing journals are referenced below. These are only
shown in the screen for version 6.5 and below:

The second entry clears the new Period suspense account and debits/credits the Retained earnings account.

s (08I0
NEWFR | Now Prs
Transackon |\PAGE

Errydate |0,01/10
Dol open fem 0101710
Ratespra Ran
[Me
[

Descnpton by detast hew Yoas

ol Log s USA |3 Dt Cindt Denerpann o

Tl deba 2150080 (57
Toad eractt 2150980 (7] Balasen
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Version Updates - 7 and Above SWA

* Improved usability for better business results
* New Platform and Mobile Applications

* Google Maps and Office Integration

e Financial Tracking

e Financial Payment Files

e Recurring AP/AR Invoices

 Intercompany AP/AR Invoices

* Intercompany Journal Entry
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Web Orientation

Sage ERP X3 version 7 uses a web browser for the user interface. The use of the web browser helps
users to navigate in the solution, offering them an intuitive user interface that takes advantage of their
natural tendencies while browsing the Internet.

. Use with popular web browsers that = ke 9 . [ ovatios w top ¥ g sop 0§ 5 [ioer 0 [ ettt % D e s o Ol
are HTML5 compliant, like Firefox,
Microsoft Internet Explorer, Google
Chrome, Safari, and Opera (not all are Sage ERP X3
currently HTML5 compliant but they %

Click here to start

are expected to be).
your experience

¢ To access Sage ERP X3 version 7 is
simple, access by a URL with host
name and the port number, then
enter the login name and password,
and the user is logged in.

e This new user interface includes the

new components for a new look and

feel, a new navigation, and a new

landing page.

User Personalization

Personalize is a powerful mode that allows a user to configure pages to see only the information they need. A
default version of the page is delivered for all the standard pages available in Sage ERP X3.

The Personalize page ? p———
mode is able to: carers Products waa: .
f 0000
* Changetheorderof | =~ — —
the information on s -
o
a page. - s

¢ Organize elements, -
tabs, or columns. -
e Hide elements, e - ——
tabs, or columns, or = z :
allow a user to e =
maximize the block.

¢ Change the location

of the labels R a— [
associated with the .
elements. -

e s
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New Platform and Mobile Applications S@

¢ New Platform with Mobile technology that is native to the solution. This enables sharing releva
business data on various devices to make the entire organization work better.

¢ Features including multiple browser access, entering expenses on smartphones, and mobile access to
check sales performance KPIs highlight the mobile benefits of Sage ERP X3.

*  Provide a better s }
customer experience by
accessing accurate
customer and product
information @
on the spot.

b

g

=Y

e Reduce time to place
orders, calls to
accounting and
warehouse by providing
real-time data to sales
teams in the field.

i

SR

Google Maps

All of the addresses included in Sage ERP X3 are associated to a link that
can be used to display the location in Google Maps.

Sage £F E)
| Pt b Compms =
Customers s,
Qo000
Cotogey e
| rcaviocs |
KR = o s
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Office Integration
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Microsoft Office tools are some of the most popular professional tools and
Microsoft Word, Excel, and PowerPoint are used across most organizations.

Office Integration enables users to access information directly and securely from

Sage ERP X3 using these popular Microsoft Office products: Word, Excel and
PowerPoint.

Sage ERP X3 version 7 Office Integration is compatible with Office 2010 and 2013,
plus Office 365 in Windows environments (not available for Mac).

A dedicated plugin that is gets installed on first use adds the Office toolbars and
manages the connection to Word, Excel, and PowerPoint.

Office Integration

Mlcro§oft Word

Dol T Whcronch W

N

¥% o9

tor g -—=

IYILcrosorft Excel

Microsoft PowerPoint

prabarena ] x
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Office Integration

Microsoft Excel - Demo

When Excel is opened, the action panel or the setting page gives to user access to the list
of data sources already connected and the ability to connect other sources

Show action panel

On table grow | Snift cells d.

SR

Financial Tracking

Stock transactions are often posted in a grouped journal entry.
The automatic accounting engine has been improved in order to ensure full
traceability from an aggregated journal entry line to the source.

[

s O
Sage e
00 Journal entry STDCO : Column complete transaction .. e page (-]

ENEEENENE 0000
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Financial Payment Files

Added support for payment related integrations to the bank.

SEPA
ACH File Generations
Positive Pay

SR

Recurring AP/AR Invoices

The new recurring AP/AR invoices feature completes functionality to define a
template from a reference invoice and generate the recurring invoices from the
template. It includes the full life cycle management (creation, current life, renewal
or termination) with alerts, workflows and traceability.

EEmET 0000 ]
- m—
-
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Inter-company AP/AR invoices

New screens support supplier or customer invoices, where one company operates
the accounts of others.

In the new inter-company transactions screens, it is now possible to assign a
financial site belonging to a different company (target) on both a supplier and
customer invoice (A/P — A/R accounting module).

When posted, the inter-company invoice generates journal entries in source and
target company(s) offsetting due to/due from intercompany accounts.

SR

Inter-company AP/AR invoices cont.

Supplier intercompany invoices oL
0000

Site & Company Mame

HAMY HA1D MNADiscrele

e

Invoice type & Document no.

IR PIDRAD111-000078

Accomnting date Supplier & Address code Name

w1 RADTY Al Computer Froducts

Control » Ascount

Leg.thna US4

' [T ma0
2 mann Az o0

oEONY o€ %200

Tatal Aax
100000 USD
AF amoun ttype
Ta inet totat "
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Inter-company AP/AR invoices cont.

Due To and Due From are configurable:

[7]

Sage ERF X3 ®

Intercompany account mapping oera: .
0000

T sl ol b A

Cormal Creties sceount &

SR

Inter-company Journal Entry

A new intercompany transaction screen supports journal entries between entities
using the new Due To and Due From setup.

In the prior versions, these activities were managed manually, with mirrored
transactions in the different companies.

This feature provides the ability to enter multi-company journal entry batches.
When validated, user-defined automatic journal entries generate journal entries in
source and target company(s) using the offsetting due to and due from
intercompany accounts.

1/25/2016
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Inter-company Journal Entry

Intercompany journal entry oEFaUT -
0000

site % Dute %
[T [T
Comparny Journal %
MATD INTCD
Entry lype & Bate type
INTED Dy Male
Fate date
a1

Humber
MATDISTINTON00I00S
Cumency

Desergnen
usn = ]

Lavar Reabozanen

Status

Fested en
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BP Netting

The new BP net settlement function allows the open receivable and payable items
for the same business partner to be netted against one another. This replaces the
manual process through a Journal Entry or the Manual Matching screens.

Users select open items based on company, site(s), business partner, currency, due
date range. Possible documents to include are open customer invoices and credit
memos, open supplier invoices and credit memos, unapplied cash receipt
amounts, and unapplied payment amounts to net. Full audit trail to origin
documents is available.

When validated, journal entries are automatically generated and matched to clear
the accounts payable and accounts receivable items. Rules are defined using user-
designed automatic journal entries. The result of the netting process is a zero,

i it balance.
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BP Netting

BP net setflement ..

© Functions

Nectari Features

* Introduction to Nectari
Linking to Sage X3
Editing Budget Data

Info Pages (i.e. Budgets)
Embedding Into X3
Automatic Distributions

a0
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Nectari Excel Financial Overview —SYWA

* Design Recommendations
— Control Page
— X3 Dimensions, Pyramids, Reporting Codes

Balance Sheet

Income Statement (Formula Wizard)
Trial Balance (Pivot Tables)

Data Extractor

0

F 4
y
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Year End Workshop - 2015

Thank You for Attending

Q&A Wrap Up

SWK Help Desk
x3support@swktech.com
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