
The Company is concerned about the use of 
alcohol, marijuana, illegal drugs or controlled 

substances as it affects the workplace. Use of 
these substances, whether on or off the job can 
detract from an employee’s work performance, 
efficiency, safety, and health, and seriously impair 
Company operations. In addition, the use or pos-
session of these substances on the job consti-
tutes a potential danger to the welfare and safety 
of other employees and exposes the Company 
to the risks of property loss or damage, or injury 
to other persons.

The following rules and standards of conduct 
apply to all employees while on Company prop-
erty, at work or working on Company business. 
The following are strictly prohibited by Company 
policy:

 l Being under the influence of, or impaired 
by, an illegal or controlled substance, 
alcohol or marijuana while on the job.

 l Using or possessing illegal or controlled 
substances, alcohol or marijuana while 
on the job (including the illegal use of 
prescription drugs and possessing drug 
paraphernalia)

 l Distributing, selling, or purchasing of an 
illegal or controlled substance, alcohol or 
marijuana while on the job.

Violation of these rules and standards of conduct 
will not be tolerated. The Company also may 
bring the matter to the attention of appropriate 
law enforcement authorities.

In order to enforce this policy, the Company re-
serves the right to conduct searches of Compa-

ny property or employees and/or their personal 
property, and to implement other measures nec-
essary to deter and detect abuse of this policy.

An employee’s conviction on a charge of illegal 
sale or possession of any controlled substance 
while off Company property will not be tolerat-
ed because such conduct, even though off duty, 
reflects adversely on The Company. In addition, 
the Company must keep people who sell or pos-
sess controlled substances off Company prem-
ises in order to keep the controlled substances 
themselves off the premises.

The Company will encourage and reasonably 
accommodate employees with alcohol, mari-
juana or drug dependencies to seek treatment 
and/or rehabilitation. Employees desiring such 
assistance should request a treatment or re-
habilitation leave. The Company is not obligat-
ed, however, to continue to employ any person 
whose performance of essential job duties is 
impaired because of drug, alcohol or marijuana 
use. Additionally, employees who are given the 
opportunity to seek treatment and/or rehabilita-
tion, but fail to successfully overcome their de-
pendency or problem, will not automatically be 
reemployed or be given a second opportunity to 
seek treatment and/or rehabilitation. This policy 
on treatment and rehabilitation is not intended 
to affect the Company’s treatment of employees 
who violate the regulations described previously. 
Rather, rehabilitation is an option for an employ-
ee who acknowledges a chemical dependency 
and voluntarily seeks treatment to end that de-
pendency.
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Enforcement
To enforce this policy, the company may investi-
gate potential violations and require employees 
to undergo drug or alcohol screening, including 
urinalysis, blood tests or other appropriate tests, 
and, where appropriate, searches of all areas of 
the company’s physical premises, including per-
sonal articles, employees’ clothes, desks, work 
stations, lockers, and personal and company ve-
hicles. Employees who refuse to cooperate with 
searches or investigations, submit to screening, 
or fail to execute consent forms when required 
by the company will be subject to disciplinary 
action up to and including termination of em-
ployment.

Applicants may be tested after they receive a 
conditional offer of employment from the com-
pany. Employees may be required to submit to 
drug or alcohol screening whenever the compa-
ny has a reasonable suspicion that an employee 
has violated any of the rules set forth in this poli-
cy. Reasonable suspicion may arise from, among 
other factors, supervisory observation, co-work-
er reports or complaints, performance decline, 
attendance or behavioral changes, results of 
drug searches or other detection methods, or 
involvement in a work-related injury or accident.

Additionally, employees in safety sensitive po-
sitions may be tested on a random or periodic 
basis. In addition, various job classifications are 
categorically subject to random or periodic drug 
testing to the extent permitted by applicable 
state and federal laws. All employees who test 
positive in a confirmed substance test may be 
subject to disciplinary action, up to and including 
termination.

Any drug or alcohol screening will be done in ac-
cordance with local, state, and federal provisions. 
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