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I. Downloading and Activating the ARA.

Before you can use the Advanced Reporting Add-in you’ll need to download and activate the product.

1. Downloading the ARA: Immediately after your purchase of the Advanced Reporting Add-In you should have
received an invoice from PlanGuru. This invoice will contain a link to download the Advanced Reporting Add-In.

PlanGuru LLC Date: 12/17/2013 4:37:41 PM

|

Customer Information:

Billing Information:

Terms: Visa/Mastercard

Order Information:

- Umit -
Description Quantity Price Extended Price
PlanGuru 2013 Network -

Enhancement Package : $793.50 $793.30
PlanGuru 2012 Nebwork Seats - 3 £299.95 £899.85

Enhancement Package
License ID: 2075261 Password: West3r0s Expiration: Dec 17, 2014

Dovinload Network Installation Instructions

Click hars to DOWNLOAD PlanGuru to your network server.
Please note, the axpiration date reflects only the download expiration date.
Your product license is perpetual.

PlanGuru Advanced Reporting Add-in

va 1 5$159.95 $159.55

License ID: 20753271 Password: West3r0s Expiration: Dec 17, 2014

»Click Here to DOWNLOAD the Advanced Reporting Add-in.

Please note, the expiration date reflects only the download expiration date.
Your product license is perpetual.

Then click “Save File”

Opening pgrepertingaddin3.exe &J

You have chosen to open:

#°] pgreportingaddina.exe
which is: Binary File (3.0 MB)

from: http://www.planguru.com

Would you like to save this file?

| saveFile | [ Cancel |
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2. Activating the ARA: Once the download is complete an installer file is now ready to be run. Double click this file

to start the activation process.

F —c I IEI E ™
@U'| & » taylorw » Downloads » - | J—,| | Search Download 2ol
QOrganize = @ Open Share with + E-mail Burn Mew folder i= » [ @

& Name Date modified Type Size ]
#4 Homegroup = T
pgreportingaddin3 1/13/2014 3:44 PM Application 3,030 KB
e Computer
Bl 05 (C)
| Apps
§ dell = =
N vl M =,

| would recommend simply clicking “Next” through the first several screens of the installer. When you get to
the “activation” dialog simply enter the License ID & Password associated with the “Advanced Reporting Add-In”

off of your invoice.

PlanGury Advanced Reporting Add-in 1 $199.95 $199.95
License ID: 9999999 Password: West2rls Expiration: Dec 17, 2014

Click Here to DOWNLOAD the Advanced Reporting Add-in.

Please note, the expiration date reflects only the download expiration date.
Your product license is perpetual.
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Il. Add-In Installation (Adding this Add-in to your Excel Instance)

When unpacked the Add-In file be in the form of an .xlam file, which will be saved to the ‘C:/Program files/New

Horizon/Advanced Reporting’ folder of the installed machine.

1. Open Excel.

2. Next click the “Office” or the “File” button in the top left-hand corner of the application.

Excel 2013
/ 'E f 2010 = T -
XCE
EXCE" zﬂﬂ? HOME INSERT H
e = £ d v |
@ A - - j D ® Record Macro
ZOmE e s Use Relative Referel
3. Next click the Options button
Excel 2013
Excel 2010 Ma&e ) Thereard
Excel 2007 . Versiond Account Versions =
- Pyblish ¥ recephet. it = 5 & !
o PisnGun Saies and Marketing Project Panadss 4 - {1_‘3 &1 Ther
I grose Otis Test Impert Shect.xisx b Manage Options
. 0 o Vessions * i Browser
* 1) Extel Optgons.| | 3 Ext Excel = Pick what use

4. Click the Add-Ins menu under the list of Excel Options on the left-hand side of the screen

Excel Options

General N . . . .
c View and manage Microsoft Office Add-ins.
Formulas
Proofing Add-ins
Save Mame
Language Active Application Adc_:l-ins _
Acrobat PDFMaker Office COM Addin
Advanced Pgreparts V3
PowerPivot for Excel
Customize Ribbon QBExcelReportUpdater
QEBExcelReportUpdater
Quick Access Toolbar
Inactive Application Add-ins
Add-Ins ] Analysis ToolPak
Analysis ToolPak - VBA
Trust Center Custom XML Data

5. Click the “Go” button to manage Excel Add-Ins

Add-in: QBExcelReportUpdater
Publisher: Intuit, Inc.
Location: C:\Program Files\Common Files\Intuit\QuickBooks\QBExcel 2007ReportUpdater.dil

Description:  Excel Add-in to update QuickBooks report

Manage: | Excel Add-ins "H Go... }- -
<
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6. Click the ‘Browse’ button to install a new add-in file into Excel.

Add-Ins

Add-Ins available:

W Analysis TooPak I8 oK

[ | Analysis ToolPak - VBA
Epace

[ | Euro Currency Tools

:| Pareports

"] Solver Add-in

A =0
L]
o

7. Use the browse menu to locate and select the “pgreports v4.xlam” file and click the “OK” button.

r N
Browse ﬂ
@U" .. v Computer » O5(C:) » Program Files (x86) » Mew Horizon » Advanced Reporting v|"| Search Advanced Reporting ,Dl

Organize New folder =~ 0 @
J’ Music m MName : Date medified Type Size
[=] Pictures . . . N
H vid 05 pgreports v3 2/27/2014 8:48 AM  Microsoft Excel A.. 186
e |@7 poreportsva 4/30/2004 5:25 PM Microsoft Excel A... 241
@ H 5 pgreports 1/11/201212:42 PM Microsoft Excel A... 258
omegroup
il Computer 3
& o5
" Apps
L dell
.. Drivers
.| Firefox
. inetpub
0 Intel
. LGMobileUpgrad
. v 4 . | +
File name: pgreports v - [Add—lns ']
Tools ok |+ [ Concel |

8. Click the “Ok” button to activate the Add-In
r

Add-Ins

Add-Ins available:
[ ] Analysis ToolPak ‘ o
[T analysis ToolPak - VBA

[ Euro Currency Toals
DPgrepnrts V3

Cancel

Browse...
|| Solver Add-in =

<
sl
k]
i}
b
&
=1
L
£
=h)
-

Automation...

9. With the new Pgreports v4 selected close and restart Excel to load the add-in.
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10. Confirm successful installation right clicking on any cell within the Excel workbook, you should see a number of
custom menu options including “PGR Refresh”, “PGR Settings”, “PGR Member Insert” & “PGR Help”

Cs e

42 Copy
[# Paste Options:

=

Paste Special...

Insert..,

Delete...

Clear Coptents

Filter

Sort -

Insert Comment

B

Format Cells...

Pick From Drop-down List...
Define Name...

& Hyperlink...

FGR Refresh

PGR Settings

PGR Member Insert

PGR Help

If these menu items don’t show up, navigate back to the screen shown in step 8 and confirm that the ‘Pgreports v4’ is
shown within the “Add Ins” window and the checkbox to the left of it is checked.
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Ill. Report Building Fundamentals

Introduction

A working report layout requires a valid arrangement of all four reporting dimensions.

PGR Reporting Dimensions & Members

Reporting “dimensions” can be thought of as the report instructions. The dimensions are as follows:

Analysis — Describes the PlanGuru Analysis you’d like to retrieve results for. The Advanced reporting add-In allows
you to connect to and report off an unlimited number of PlanGuru Analyses.

Account — The Account dimension corresponds with the PlanGuru categories, classes and subtotals you have defined
in your PlanGuru analysis.

Type — Refers to each type of results in your PlanGuru analysis, such as historical results (Hist),
budgeted/projected/pro-Forma (Proj) and actual results (Actual).

Time — Indicates reporting date for each row or column you’re running report results for. The time dimension is
compatible with most Excel date formats.

Full year results are differentiated by a leading “FY” for instance if you have a year and of 12/31/2014 and
would like to pull the entire year, as opposed to just December results you would request “FY 12/31/2014”
instead of “12/31/2014”.

The “YTD” prefix is used to return year to date results for the last year of historical and the first projected year of
budgeted and actual results. Append this code prior to the date, for example if | wanted year to date results
through March of 2014, | would enter “YTD 3/31/2014”.
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PGR Valid Dimensional Arrangements

A valid arrangement requires that members from each of the four dimensions intersect in at least one cell. Have a look
at the following screen shot for an example:

A E C D
1 Omega Eastern Region
2 Proj
3 9/30/2014
4
5 |Accounts Payable 231,842
o

In this example we have a very simple arrangement. Note that each of the four dimensions is accounted present
(Analysis = “Omega Eastern Region”, Type = “Proj”, Time= “9/30/2014” and Account= “Accounts Payable”).

It’s important to note what makes this a valid arrangement.

A B C D
1 Omega Eastern Region
2 Proj
3 9/30/2014
4
5 Accounts Payable 231,842
6

The dimension values highlighted in blue (analysis, type and time dimensions) describe all cells below them in column B.
The yellow highlighted value in row 5 (account dimension) describes the cells to the right of itin row 5. The four
members intersect in cell B5, highlighted in green. This green cell is where report results will be deposited.

The Advanced Reporting Add-In gives you the latitude to arrange dimension members across the sheet in any
configuration so long as values from the four dimensions line up as demonstrated above. Dimension values must also
be placed consistently within a given report. For instance the Analysis dimension can be defined within any row or
column, however that convention must be applied throughout the entire report book.
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IV. Using the PGR Add-In Interface

When the Add-In is installed three custom “PRG” drop down menu items can be accessed by right clicking
within any cell. These menu options include ‘PGR Settings’, ‘PGR Member Insert’ and ‘PGR Refresh’.

PGR Refresh
PGR Settings

PGR Member Insert

A. PGR Settings

The PGR Settings menu option is where you configure the basic setup options of your report template.

1. PGR Settings - Report Layout
The report layout tab is where the valid dimension arrangement is defined. There are two ways to define your report
layout,

e Use workbook level Layout Settings defined on the “Report Layout” tab

e Use the “Advanced Layout Settings” option, allowing you to define the layout settings on a worksheet level

1.1) Using Workbook Level Layout settings
The advantage of using workbook level layout settings is simplicity. When using this approach your layout settings

will be set from the PGR Settings > Layout Tab
PGR Settings =)

plan gu ru | Advanced Reporting Add-in v4
Report Layout }analysis Detail | Notes |

Report Layout: Identify the row, column or cell that contains each dimension's
members,

AcontDim  [Coohmn «|  [a |
andlyssom gy EERE |
Type Dim I EE -l
Time Dim [ Row EERE |

Restore Default Layout Settings | Help: Using Report Layout tab

™ use Advanced Layout Settings

Close Save
L

In order for your report to be valid, your report instructions must be consistent with the setup defined in the
Report Layout tab of the PGR Settings menu. To illustrate these concepts we’ll use this example of a really basic
report layout.

A B C
Division 1

Proj
9/30/2012

Prepaid expense 15,627

LA s W R e
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Looking at the report layout in greater detail it should help illustrate how the Layout tab works. The ‘Account’
dimension value “prepaid expenses” is located in cell A5 and within the range defined for the Account dimension in
the PGR Settings Report Layout tab (Column A).

A B G . : 2
Advanced Reporting Add-in
1 Division 1 planguru . BRERT e O
- y p:::” Report Layout | Analysis Detai | Notes |
& 9/30/2012
Report Layout: Identify the row, column or cell that contains each dim
4 members.
5 Prepaid expenses 15,627
2 § Account Dim
6 - » | | comn| | | A ~

The ‘Analysis’ dimension value “Division 1” is located in cell B1 and is within the range defined for the Analysis
dimension in the PGR Settings Report Layout tab (Row 1).

A | B C T | Tolmn ﬂ | .y ﬂ
1 Division 1 =3 Analysis Dim ‘ Row j | 1 j
2 Proj _
3 9/30/2012 R EEERE -]
= Time Dim Row - 3 -
5 Prepaid expenses 15,627 | Row - M
]

The ‘Type’ dimension value “Proj” is located in cell B2 and is within the range defined for the Type dimension in the
PGR Settings Report Layout tab (Row 2).

= = T — I —
A B C _—

1 Division 1 AnalyssDim | Row I E -
7 Proj # # Type Dim Row - 7 -
3 9/30/2012 ‘ = J | J
- Time Dim ‘ Row j | 3 j
5 Prepaid expenses 15,627

6 M Hemal e o

The ‘Time’ dimension value “9/30/2012” is located in cell B3 and is within the range defined for the Time dimension
in the PGR Settings Report Layout tab (Row 3).

A B C Analysis Dim | Row j | 1 j

1 Division 1 .
| meebm R ~| |2 =
2 Proj
3 9/30/2012 # Time Dim | Row j | 3 j
4
5 Prepaid expenses 15,627
Mote: if Cell is selected, enter a valid cell reference (if a range r

] entered. onlv the unnerdeft cell reference is saved.

In summary the PGR Settings Report Layout tab is instructing the add-in where to find each component of a valid
report layout.
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1.2) Using “Advanced Layout Settings” Level Layout settings
The new “Advanced Layout Settings” option allows you to define report layouts on a worksheet level. When
using this option you can create workbooks that contain multiple worksheets each using different layout.

This setting is selected from the PGR Settings > Report Layout Tab . Once this option is selected you’ll note
that the fields responsible for setting the report layout are now greyed out.

.
PGR Settings

S

Report Layout lanalysis Detail | Notes |

planguru' Advanced Reporting Add-in v4

Ll Lol L

Ll L L L

| Help: Using Report L ayout tab

-l

» ¥ Use Advanced Layout Settings|
Close

Save

These fields have been greyed out because when using this option each active report worksheet will now
require its own layout instructions. Complete your changes to the PGR Settings by clicking the save button.

Insert report level layout instructions by right clicking and bringing up the PGR Member Insert menu. With this

menu up we’ll click the “Insert Advanced Layout Grid” button to add the Layout definition range.

Insert Member

)

planguru’ Advanced Reporting Add-in v4

Selected Analysis
’7| Omega Eastern Region

-]

— Select Values to Insert

Income Statement
NenFinancial

Financial Statement Insert Options

[ Exdude Subtotal Children
[V Exdude Supporting Schedule

[ Class Totals Only

Finandal Stmts | Acct Name ] Acct Class ] Acct Num ] Type } Time ] Analysis ]

Rows to Insert Statement Formatting
[ Exdude Subtotal Parent v Format cells

[ Exdude Headers
Account number options

" Retrieve by Account Number
(" Insert Accounts # as lables

(¥ No Account Numbers

Help: Using Member Insert dialog ~ Insert Selected

Close w Insert Advanced Layout Grid
L
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Once this range has been inserted you’ll notice that it closely resembles the contents of the PGR Settings >
Report Layout tab, requiring us to set row/column instructions for each of the four reporting dimensions.

A B C D
1
2 |(Account
3 |Analysis
4 |Type
5 |Time
&
7

Within this range you will define your layout settings for this worksheet by selecting or typing row and column
instructions into cells B2:C5.

A B C D
1
2 |Account Column A
3 |Analysis Row 7
4 |Type Row g
5 |Time Row -
5]
7
8
9
10
11

With the layout instructions set for this worksheet we can now insert our report instructions and retrieve

results.
A B C D E
A Column A
Row 7
Row 8
Row g
Omega Eastern Region
Proj
YTD 3/31/2013
11 | New Sales
12 Sales - Accelerator Plan
13 Sales - Foundations Plan 590,747
14 Sales - P Serv Pack 141,648
15| Total New Sales 797,421
16 | Renewal Sales
17 Renewals - Accelerator -
18 Renewals - Foundation 2,315
19 | Total Renewal Sales 2,315

@ Advanced Reporting Add-in
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2. PGR Settings — Analysis Detail

In order to retrieve data from PlanGuru you will need to connect to each analysis to be included in the report. The

Analysis Detail tab is where you will identify and connect to each analysis. The first step to using this interface page is

to select the number of analyses you would like to include in your report, do this by selecting a number from the
dropdown list.

-

PGR Settings

planguru’ Advanced

Select the number of
analyses to be included in the
ReportLayout Analysis Detail Iﬂntes report book

Mumber of analyses

MName

Double didk analyis row to define settings.

Help: Using Analysis Detail tab

[~ Use Advanced Layout Settings

Close | Save

With the number of analyses set (you can always ad more analyses later, the second step is to connect to each
individual analysis you plan to include in your report. Start this process by double clicking each numbered row.

rF"GnRSettings u
P la ngu ru’ | Advanced Reporting Add-

in v4

Report Layout  &ralyss Detal | otes | Double-click Row to assign

Mumber of analyses I 8 v|

[== R0 s (U, R PR i

Double dick analyis row to define settings.

Help: Using Analysis Detail tab

¥ Use Advanced Layout Settings

Cloze | Save |

Advanced Reporting Add-in
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Use the “Browse” button to find the analysis database you would like to connect to.

F B
PGR Analysis Detail P =5

Source PG Database

MickMName I 1

Browse *

Cancel

| Remave Save

The Browse menu uses standard Windows file navigation, when you have located the file of interest click “Open”

) 5elect Mlan Guru Dalsbese

Organiize w  Bew foidar
G hacrosos kel

i Favertes

) - (& v ibranes + Documens ¢ Pubsc Documentz + PliaGury + Oregs Comgany + =155 || Srarch Onege

i

r=l
'_ﬁ_|

Documents library

Gmega Company

Hame Date modied Type

I Cesktop
i Dropbox U Uploadestiles
8 Downloads (3) ). Samgile Feparts
A Libearie & Loge
B Downloads 0 Crriega Esstern Region
& siOnve 0] Cemega Essberm 2014 Budget
) picompany
G Libearies ] Grmega Dastern RegionBl)
3 Decumints Bl ] Rel¥orward TeaRl
o Muic ] Grrvega Western Region
i Pictures @ Consokastion
| B videas 0] Grmega Mid st Region
| 1] Orveqa Westers Regionfil)
o} Hemegroup @) Grrega Conselidated
] Omega Elenmatien Anahyis
% Computer ) Omega Corporete Otfice
| Emosicy
) CO Devvm (F) Woer
34 Virtuallink (B

% Sales (11BA-38AFFE |
| Finance (BA-KSA
| G MEMORYCARD 0 = 4 i

File paene: Omega Lastern Region ~ |

Next click the “Save” button within the PGR Analysis Detail window to save the analysis connection
[ PGR Analysis Detail P =)

Source PG Database

I C:YWsers\Public\Documents \PlanGuruOmega CompanyyOmega Easte

NickMame I Omega Eastern Region

Browse
Cancel | Remove Save ﬁ
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Repeat the preceding four steps to connect each analysis you would like included in your report. Then click the Save
button to complete setup.

rF‘GRSettings @1
planguru' Advanced Reporting Add-in v4

Report Layout  Analysis Detail lﬂotes ]

Mumber of analyses 1 -

Mame | oePath | CBnName

Omega Eastern Region C:\Users\Public\Do  Omega Eastern Region.ac
Omega Mid West Region  C:\Users\Public\Do Omega Mid West Region.z
Consolidation C:\Wsers\Public\Do  Consolidation.accdb

Double dick analyis row to define settings.

Help: Using Analysis Detail tab

[v Use Advanced Layout Settings

Close Save ,

B. PGR Member Insert

There are two ways that member values can be populated while building your report. If you know the exact values you
can always type them directly into the Excel worksheet. In most instances you will probably need some assistance, this
is where the PGR Member Insert interface will come in handy.

1. PGR Member Insert Basics
The member insert can be accessed by bringing up the right click activated menu and Selecting “PGR Member Insert”

L lcalbri ~|11 ~ A" A" § - % » FU
Npg s s A S E

I
B
el

Paste
Paste Spedial...
Insert...
Delzte...
Clear Contents
Filter »
Sort 3
d Insert Comment
iﬁ? Format Cells...
Pick From Drop-down List..,
Mame a Range...
2-) Hyperlink...
PGR Refresh

PGR Settings

» PGR Member Insert
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The Insert Member Interface allows you to find and insert values from each of the four reporting dimensions.
Insert Member @1

plangU]’U' Advanced Reporting Add-in v4

Selected Analysis
’V| Omeqga Eastern Rag|0n| j

— Select Values to Insert

Financial Stmts WA(tt Mame | Acct Class | Acct Mum ] Type ] Time ] Analysis ]

Income Statement
MonFinandal

Financial Statement Insert Options

Rows to Insert Statement Formatting
I"" Exdude Subtotal Parent I¥ Format cells

I Exdude Subtotal Children L

Account number options
IV Exdude Supporting Schedule
" Retrieve by Account Number
I™ Class Totals Onl
SESE " Insert Accounts # as lables

{¥ No Account Numbers

Help: Using Member Insert dialog _ Insert Selected ‘
Close Insert Advanced Layout Grid |

L

Upon a closer look you will notice there are a total of 7 tabs in the Insert Member interface. Account dimensions can
be inserted from the ‘Financial Stmts’, ‘Acct Name’, ‘Acct Class’ or ‘Acct Num’ tabs. The other three tabs allow you to
insert Type, Time and Analysis dimension members.

The next import feature is the “Show members from” drop-down box. This drop down allows you to select which
analysis member values are being displayed for

Insert Member @

planguru' Advanced Reporting Add-in v4

— Selected Analysis
| Omega Eastern Region

Omega Eastern Region

Consolidation
q

5
6
7
a

Important note: This selection is not dictating which analysis report results will be pulled from, instead the drop

down is simply a way allowing you to find and insert account dimension values from multiple PlanGuru analysis
files.
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2. Inserting Report Instructions

All tabs allow you to insert the highlighted value by clicking the ‘Insert Selected’ button (or by double clicking an item
in the list) or all displayed values at once by clicking the ‘Insert All’ button (note the insert all button will only be

available on certain tabs).

Help: Using Member Insert dia Insert Selected | irisEriAll

OR

— Select Values to Insert

Finandial Stmts | Acct Name | Acct Class | Accthum | Type |

Double-click Row to insert value(s) into worksheet

Balance Sheet
Income Statement
MonFinandal

— Einanrial Satormant Tneart Ointinne

There are some additional features provided in the ‘Financial Stmts’ and ‘Acct Class’ tabs worth noting

Stmts Tab

The statements tab allows you to insert a full financial statement with one click of a button, notice the list of
available values; ‘Balance Sheet’, ‘Income Statement’, Non-Financial’ and ‘Cash Flow’

Balance Sheet
Income Statement
MonFinancial

Rows to Insert

[ Exdude Subtotal Parent
™ Exdude Subtotal Children
[V Exdude Supporting Schedule

[ Class Totals Only

f Bl
Insert Member ﬂ
plangu Fu Advanced Reporting Add-in v4
r Selected Analysis
I Omega Eastern Region| j
— Select Values to Insert
Finandial Stmts Mame | Acct Class I Acct Num I Type I Time I Analysis I

— Financial Statement Insert Options

Statement Formatting
¥ Format cells

[ Exclude Headers

Account number options
" Retrieve by Account Number
" Insert Accounts # as lables

' No Account Numbers

Help: Using Member Insert dialog

Insert Selected Trzre Al |

Close |

Insert Advanced Layout Grid |

Advanced Reporting Add-in
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Toward the bottom of the tab there are a number of options allowing you to customize what gets inserted.

Financial Staterment Insert Options

Rows to Insert Statement Formatiing
| Exdude Subtotal Parent I+ Format cells

[ Exdude Subtotal Children Wz = =es

Account number options

[v Exdude Supporting Schedule
(" Retrieve by Account Mumber

[ Class Totals Onl
v (" Insert Accounts # as lables

{* Mo Account Mumbers

Rows to Insert
Exclude Subtotal Parent — This option allows you to exclude the total and header rows associated with your
PlanGuru subtotal groupings.
Exclude Subtotal Children — This option allows you to exclude the detailed categories within your subtotal
groupings, so that only the collapsed subtotal is inserted.
Exclude Supporting Schedule — This option allows you to include/exclude the detail within your supporting
schedules. This is defaulted to checked; by unchecking your supporting schedule details will be inserted as part
of the income statement.
Class Totals Only — When checked class totals only are inserted into the worksheet.

Statement Formatting
Format cells — Formats the inserted values to give a visual indication of your statements “account hierarchy”.
Exclude Headers - This option allows you to include/exclude header labels such as “Assets” or “Revenue”.

Account number Options
Retrieve by Account Number — When checked this option inserts account numbers as the first column into the
report. This is helpful if you have unique account numbers, but not unique descriptions. Using this approach
you’ll use the account number column as the account retrieval field.
Include account numbers — When checked inserts account numbers into the report as the second column of
data. This option should be used when you want to retrieve off account descriptions, but insert account
numbers for additional information purposes.
No Account Numbers — This default selection should be checked when you don’t have account numbers or
don’t care to insert them into your report.
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Acct Class Tab
The Account Class tab allows you to insert class totals and provides the option to include the individual accounts
which roll up into that class.

rInsertMember @1
plal’lgu ru’ | Advanced Reporting Add-in v4

— Selected Analysis
| Omega Eastern Region j

— Select Values to Insert

Financial Stmts ] AcctName  Acct Class ]Aoct Num ] Type ] Time ] Analysis }

Total Current Assets
Total Property and Equipment

Total Current Liabilities

Total Long Term Liabilities
Total Partners' Capital

Total Revenue

Total Cost of Sales

Total Operating Expenses
Total Other Income(Expense)
Total Provision for Taxes

¥ Insert dass children

™ Indude account numbers when inserting al v Format cells
Help: Using Member Insert dialog ~_ Insert Selected Insert All |
Close Insert Advanced Layout Grid |

This tab also includes some additional options:

[ Insert dass children

I Indude account numbers when inserting all I~ Format cells

Cancel Al Insert One

Insert Class Children — This option allows you to include the categories within the selected class when values are

inserted.
Format Cells — Formats the inserted values to give a visual indication of each classes “hierarchy”.
Include account numbers when inserting all — Inserts account numbers with the class details.
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C. PGR Refresh

With a valid report layout built you can retrieve report results by right clicking and selecting “PGR Refresh” from the
drop down menu.

[

53 Copy
[ Paste Options:

=

Paste Special...

Insert...

Delete...

Clear Coptents

Filter g
Sort 3

Insert Comment

N

Format Cells...

Pick From Drop-down List..,
Define Name...

9_9 Hyperlink...

PGR Refresh

PGR 5ettings

PGR Member Insert
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