Dear [Name]:

I would like to attend the Ironside Data Visualization Summit May 18th – 21st in Lexington, MA. I reviewed the agenda and feel the return on the investment would be a major benefit to [Company Name].  The event aligns directly to the priorities of our department - [insert your priorities here].
It’s a very good value for the level of intensive education I’d be getting. In 4 days, I’ll have access to:
· Thought Leaders in the Data Visualization space that can give me powerful insights into this growing area 
· An introductory day of Active Report training that explores visualization-adjacent technologies and would allow me to effectively integrate visualizations into our Cognos environment
· 2 full days of Applying Visualizations in Cognos, which will include hands-on experience with useful tools that I can bring back and apply to my current projects and reports
· A private one-on-one consultation with a senior member of the Ironside leadership team where I intend to get private counsel on these topics [list topics here]
· A Custom Visualization workshop so that I can apply the techniques that I learned specifically to our requirements and apply them to [insert reports here]
· Up to 28 hours of networking with peers from other companies


I am seeking approval for the registration fee and travel expenditures.  The full conference price is $2,500; however the following subdivision options are also available:

Option A: Active Report course only ($625)
Option B: Applying Visualizations in Cognos course only ($1,250)

Option C: Custom Visualization Workshop only ($625)

Below is a complete breakdown of the Summit costs:
	ITEM
	EXPENSE

	Airfare
	$

	Transportation
	$

	Hotel
	$

	Meals (breakfast and lunch included in Summit fee)
	$

	Summit Fee
	$

	Total
	$


I’ll also be able to build new business relationships and share best practices with other attendees working on the same priorities. This event provides a wide array of user/case study presentations and roundtable discussions with other users moderated by Ironside consultants on topics relevant to our priorities. 

Other staff members in our organization would also benefit from my experience at the Summit, as I would meet with the team when I return to relay recommendations and action items, as well as circulate a detailed an actionable event report.

Please grant me permission to attend the Ironside Data Visualization Summit. I’m confident that we will receive a significant return from this small investment.

Thank you for your time and consideration.

[Your close and signature]


