
 

 

  

Online travel expense 

claims 

 
Expense reporting software 



The days of expenses in a paper-based system are over.  Throw away the forms and the manual systems 

and put all the information into breatheHR.  Staff can submit their expenses online from wherever they 

are without waiting to get back to the office.  They can take photos of the receipts and submit them 

with the expense description so that the whole process becomes automated.  Then you can deliver up-

to-date and consistently categorised management reports on travel budget variance. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Online expense submission 

Simple. efficient and quick 
Type in your expenses as you incur 

them.  Take a photo of the receipt and 

attach that too.  Allocate it to 

company-wide pre-defined categories 

and it makes the whole process light 

on admin and quick to deal with. 

Easy expense reports 

Up-to-date information all online 
If you are using breatheHR’s 

expense system, all the expenses 

are directly to hand and completely 

up to date whenever you want to 

run a report.  Export data to excel 

for further processing and some 

pretty graphs.  Allow the payroll 

department access to so they can 

refund staff without any further 

input from either HR or the 

employee.  


