3. BECOMING AN EDGAR FILER
3.1  Getting Ready

To automate the process of submitting a Form ID application, the SEC has developed the
EDGAR Filer Management Website (EFMW). At this website a potential filer can file the Form
ID application, generate access codes (new/replacement), update a passphrase (required security
code), convert from a paper only filer to an electronic filer, and obtain access codes for serial
companies. You can access this website directly through its Uniform Resource Locator (URL):
https://www.filermanagement.edgarfiling.sec.gov or through our EDGAR Gateway. The
EDGAR Gateway allows you to navigate between the multiple EDGAR websites more easily. It
is located at: https://www.portal.edgarfiling.sec.gov. It is strongly recommended that you
bookmark this website or add it to the Favorites list in your browser.

This section describes the process that a new filer must follow to gain access to EDGAR. It also
describes how to access the EDGAR Gateway and EFMW. For the EFMW, it covers the
functionality that it provides, including how to create and submit a Form ID application
electronically.

Before you can use the EDGAR system, you must submit a Form ID application to be accepted
as an EDGAR filer. (Refer to Section 3.2, “New SEC Filer: Applying for EDGAR Access,” for
more information. If you wish to create an Asset-Backed Securities Issuing Entity, refer to
Section 3.4, “Creating an Asset Backed Securities Issuing Entity.”) An EDGAR filer can be a
registrant, a third-party non-registrant filer, a transfer agent, a third-party agent filing for another
individual or entity, or a training agent. EDGAR filers may send submissions on their own behalf
or use a filing agent. Training agents may only send test submissions. A duly authorized
person, such as a partner, president, treasurer, corporate secretary, officer, or director,
must sign the Form ID. Section 16 filers may have someone with their power of attorney
sign the Form ID. Filing agents such as financial printers cannot sign this Form on behalf of the
issuer unless they are specifically authorized to do so in writing on behalf of the issuer or Section
16 filer. The documentation should accompany the Form ID.

As an applicant for EDGAR access codes, you must indicate whether you are a filer, filing agent,
training agent, or any other applicant type. If you plan to file on EDGAR in more than one
capacity, a separate Form ID must be completed and submitted for each capacity. For example, if
you want to make EDGAR submissions as a registrant, and as a filing agent, and as a training
agent, you must submit a separate Form ID for each filing capacity. You will receive three
separate sets of CIKs and access codes.

It is mandatory to include the registrant’s Tax Identification Number (TIN) to establish domestic
companies. This is for companies only, not individuals. If you do not have your TIN when you
submit your initial Form ID, you may add it to the EDGAR database by going to the EDGAR
Filing Website and adding it to your company’s information.

You must file your Form ID application electronically via the EDGAR Filer Management
Website. A notarized authentication document must be attached to your Form ID application or
your Convert Paper Only Filer to Electronic Filer application. Filers who are updating their
passphrase must attach the required notarized documentation to their Update Passphrase request.
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Intentional misstatements or omissions of facts constitute federal criminal violations. See 18
U.S.C. 1001.

Section 3.2, “New SEC Filer: Applying for EDGAR Access,” contains instructions on how to do
this. You can print various EDGAR-related forms (e.g., Form TH, Form SE) from the
www.sec.gov website. You can also request additional copies from the SEC’s Publications Office
by calling (202) 551-4040, or by making a written request to the following address:

ATTN: Publications Branch

US Securities and Exchange Commission
Mail Stop L610

100 F Street, NE

Washington, DC 20549

You may contact Filer Support at (202) 551-8900 if you require additional information.

After we accept your Form ID application, you will receive instructions on how to obtain the
following four access codes:

CIK — Central Index Key:

The CIK is a number that we assign to each entity that submits filings to us. Use of the
CIK allows us to differentiate between filing entities with similar names. A CIK is used
to identify all filers, both EDGAR and non-EDGAR. Individuals should use their own
CIK number and password each time they logon to EDGAR, even if their filings relate to
different registrants.

Using the CIK to Login and Identify Submitter Registrants:

The CIK is the one EDGAR access code that is available to the public. In
EDGAR, the CIK is used with a password for login identification (sometimes
referred to as a login CIK). This identifies the submitter, which could be a
registrant, a non-registrant, a filing agent, or a training agent. The CIK is also
used with the CCC in submission headers to identify the registrant. The CIK is a
permanent identifier; you may not change it. You can login to EDGAR using any
valid CIK-password combination. The login CIK will be part of the unique
identifier for the submission.

CCC - CIK Confirmation Code:

The CCC is a code of eight characters having at least one number (0-9) and at least one
special character (@, #, $, *). The CCC is case-sensitive and you must use it exactly as
created, either in upper or lower case. Because the CCC is case-sensitive, if you use
lower case letters when the CCC is created or changed, you must use lower case letters
when entering the CCC in submission headers. To avoid confusion, we do not use the
number 1 (one), the lower-case letter “I” (el), the number O (zero), or the capital letter O
(oh) in assigning codes. We suggest that you also avoid using these numbers and letters
when changing your CCC. You will need both a CIK and its corresponding CCC to
submit a filing.
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Releasing the CCC To Filing Agents and Financial Printers:

If you use a filing agent, you may release the CCC to your agent because you
must include a CCC in your submission. When a third-party agent submits a filing
for you, the agent uses its own login CIK and password to establish authorization
to make a submission. However, the agent must use your CIK and CCC in your
submission in order to identify you as the entity for which the submission is being
made.

Changing Your CCC:

We recommend that you change your CCC after a third-party filing agent has
used it for a submission on your behalf. This will prevent the filing agent from
inadvertently making unauthorized filings using your access codes. (This can
occur if a filing agent does not carefully check the codes it uses in a filing prior to
submitting it). You may also want to change your CCC for security purposes. You
will find procedures for changing the CCC in Chapter 4, “Generating EDGAR
Access Codes.”

e Password:

The password is a code of eight characters having at least one number (0-9) and at least
one special character (@, #, $, *). The password is case-sensitive and you must use it
exactly as created, either in upper or lower case. You use it in combination with a CIK to
identify the entity making a submission. This entity may be you, or a filing agent, or the
law firm who files on your behalf. Since a CIK is public information, a second,
confidential code is necessary to ensure that whoever is sending a submission to EDGAR
is authorized to do so. You must enter both a CIK and a password to access EDGAR. The
CIK is public and you may give it and the CCC to your agent to make submissions on
your behalf, but you should hold the password in strictest confidence.

Changing Your Password:

We encourage you to change your password frequently, at least annually. You
will find procedures for changing a password in Chapter 4, “Generating EDGAR
Access Codes.” To change a password, you must use a Password Modification
Authorization Code (PMAC). Your password will expire 12 months after it
was created or last changed. If you are locked out of EDGAR because your
password has expired, you may generate a new set of EDGAR access codes
(PMAC, password, CCC) via the EDGAR Filer Management Website using your
passphrase. If you have also forgotten your passphrase, you must request a new
passphrase (also via the EDGAR Filer Management Website) before you can
generate a new password. A request for a new passphrase must be accompanied
by authentication documentation, and it must be accepted by the SEC, so be sure
to keep your password up to date. (Refer to Section 4.1, “Generating All EDGAR
Access Codes,” for instructions on how to generate a new set of EDGAR access
codes and how to request a new passphrase.)
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PMAC - Password Modification Authorization Code:

You must use the PMAC to authorize a change of password. The PMAC is a code
of eight characters having at least one number (0-9) and at least one special
character (@, #, $, *). The PMAC is case-sensitive and you must enter it exactly
as created. It is a very private code, and only one or two persons in an
organization should know this code. If you misplace or have forgotten your
PMAC, you may generate a new set of EDGAR access codes (CCC, password,
PMAC) via the EDGAR Filer Management Website
(https://www.filermanagement.edgarfiling.sec.gov) using your passphrase. The
CIK is public and you may give it and the CCC to your agent to make
submissions on your behalf, but you should hold the PMAC in strictest
confidence.

Part of the process of submitting an electronic Form ID application is to specify
an EDGAR passphrase.

e Passphrase:

The passphrase is used to generate a set of EDGAR access codes (PMAC, password,
CCC). The passphrase follows the PMAC formatting and usage rules (see PMAC).
Because it can be used to generate the EDGAR access codes, the passphrase is a very
sensitive code that should be strictly controlled. Access to it within your organization
should be extremely limited. As mentioned previously, requesting a new passphrase must
be done via the EDGAR Filer Management Website, it must be accompanied by
manually signed and notarized authentication documentation, and it must be accepted by
the SEC. (Refer to Section 4.1, “Generating All EDGAR Access Codes,” for instructions
on how to generate a new set of EDGAR access codes and how to request a new
passphrase.)

The SEC does not keep these codes on file. It is the responsibility of the individual designated
as the Contact for EDGAR on the Form ID to provide these codes to the EDGAR filing parties,
and to keep the codes secure. Section 16 filers must provide their EDGAR codes to their
EDGAR contact at each of the companies for which they are insiders if the companies are going
to file on their behalf. Only ONE set of EDGAR codes will be valid for each individual, so it is
essential that all relevant companies be given the codes. Only one Form ID should be submitted
for a registrant or an individual applicant.

Note: To protect the integrity and security of the data you send, you must limit the number of
people who know your CCC, password, and PMAC.

3.1.1 Accessing the EDGAR Gateway

Any potential filer can access any of the EDGAR websites by using the EDGAR Gateway into
the EDGAR system. Please execute the following procedure:
1. Connect to the Internet.
2. Go to the EDGAR Gateway.
https://www.portal.edgarfiling.sec.gov
The EDGAR Gateway page appears (see Figure 3-1: EDGAR Gateway Page).
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This page functions as a gateway to all EDGAR websites. Additionally, this page
provides links to download the Filer Manual, read up on the latest SEC regulatory
activity, and view guidance for filers and FAQs. Therefore, we recommend that you
bookmark this page or add it to the Favorites list in your browser.

3. Read the questions and determine which one identifies what you want to accomplish.
If you are a new filer, click the link that says, “Would you like to become a new filer
or generate new access codes’.

The Welcome page for the EDGAR Filer Management Website will appear.

LLS. Securities and Exchange Commissian

évyn  Electronic Data Gathering,

¥/ Analysis, and Retrieval (EDGAR)

EDGAR® and EDGARLInk®

are registered trademarks

gl Access Notes
e This is the main portal for the SEC's EDGAR

ofﬁe':gf:n&"‘?gJ:T"' websites. Filings may be submitted to EDGAR from
names mentioned in this 3 g G:00AM to LOV00FM Eastern Time Monday
software are trademarks y : 1[:#1:::1‘1;: r;':l‘:‘:'t::f;;:{:‘;rrlﬁmpal haolidays ).
e e Please select the appropriate option below FllerTEchUnISEC qov from S:00AM to 5:30PM
oyt Eastern Time (except for federal holidays].

s Are you an EDGARLInk
filer or would you |ike to
create a new Asset-Backed
Securities Issuing Entity?

s  Would you like to become

a new filer or generate = >
new acosss codes? Browsers Supported
While EDGAR supports
mast browsers, we
recammend using vendor
supported versions of

s Would you like to gquery Interinel Explorer and

company data? Google Chrome.

® Are you a Section 16 or an
EDGARLIte filer?

* Would you like to downicad §e Would you like to read
the Filer Manual? up on the latest SEC
Regulatory activity?

®  Would you like to File a

Form D? Do you nead mors

Information?

Figure 3-1: EDGAR Gateway Page
3.1.2 Accessing the EDGAR Filer Management Website

Another way to access the EFMW is to go directly to the website by executing the following
procedure:

1. Connect to the Internet.
2. Gotothe EFMW
https://www.filermanagement.edgarfiling.sec.qov

The EFMW Home page appears (see Figure 3-2: EDGAR Filer Management Home
Page).

This page functions as a gateway to the website.
3. Click the [Press Here to Begin] button.

The EFMW Welcome page appears (Figure 3-3: EDGAR Filer Management
Welcome Page (Top)).

This page provides access to the electronic Form ID application and other capabilities
provided by the EFMW.
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1.5, Securities and Exchange Commission
Electronic Data Gathering, Analysis, and Retrieval
(EDGAR)
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Information Techaclogy and by law enforcement officials. Such mongtonng may be used by law enforcement officialc as pecessary in the course of any officeal mvestigation. Users are reminded
that there B no expectation af privacy when using netwerk resources, Anvone wing SEC network resources expredsly consents to such monitoring. Evidence of criminal activity or other
misconduct may be provided to kaw enrforcement and Commission officials. Electronic messages, whether anthorized or unanthorized, constitutes consent to the retneval and disclosure of
information stored within the system. inchding information stored locally on the hard drive or other media fn use with this it (e g, floppy disks, personal digital assistants and other hand-held
peripherals, and CD-ROMs)

Notice: Before you com elecrronically file with the SEC on EDGAR, you must become an EDNGAR filer with authorized access codes. This
wabsite will allow you fo eraate a Form JIV and submir if for quthorizarion fo the SEC. Upor acceplance, vou will receive o pnigue CIK via
e-meail. You will then return to this site and use your CIK and a passphrase to create your EDGAR access codes. Once you have your access
codar, you may use EDGAR 10 begin electrronicaily filing. This website may aise be used fo regenarala your aocéss codes.

Please download the EDGAR Filer Mormal for more information an becoming an eleciromic filer and wiing our EDGAR filing websites.
Ohnee vou ave ready fo bagin filing, vou will need fo login to our privnay EDGAR filing website ar https:{quorter. adgarfiling soc gov: 60320,
Ifvou are filing an ownership form (form npes 3, 3, 4, Y4, F or §A), or a Regulation I or Section 47} form (farm npes D or Did), you
will meed vo login to eur Online Forms Management website at https:/guarter.onlingforms. edgarfiimg.sec gov: 60220

You may access this website and other EDGAR websites from S:00AM to 10:00PM Eastern Time Monday through Friday (exoept for federal holidys)

Press Here to Bagin

Emm‘mlmﬁﬂﬂgmmdmrdtmksofh U5, Secunties and Exchange Comsmssion. All other brand product names mentioned in thes sofiware are trademarks or regstered
trademarks of ther respective bolders.

Browszer Racovmendation:: While EDGAR supparts mast browsars, we recommand wing vendor supparted version: of Intermat Explorar and Geogle Chroms

Figure 3-2: EDGAR Filer Management Home Page
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Figure 3-3: EDGAR Filer Management Welcome Page (Top)
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3.1.3 Navigating the EDGAR Filer Management Website (EFMW)

Once you access the EFMW, an option menu appears on the left-hand side of the browser
window. This menu allows you to navigate easily through the EFMW without having to return to
a menu page. This menu is broken down into two different sections:

e Filer Management

e Support
EDGAR®
Form ID

* Home
Filer Management
Apgply for EDGAR Access (New)

Grenerad ess Code

 Passphrase

Coovent Paper Oaly Filer to
Electromc Filer

EDGAR Access for New Seral
Comrgpasses

Support
= General Help

Figure 3-4: EFMW Welcome Page Menu

Note that clicking ‘Home” merely redisplays the EFMW Welcome page. This menu item exists
for consistency with other EDGAR websites (such as the OnlineForms/XML Website) and to
support future functionality. Please note that the links open pop-up windows, so users should not
disable pop-up displays.
3.1.3.1  Filer Management
In the Filer Management section, there are five links:

e Apply for EDGAR Access (New)

e Generate Access Codes (New/Replacement)

e Update Passphrase

e Convert Paper Only Filer to Electronic Filer

e EDGAR Access for New Serial Companies

By clicking ‘Applying for EDGAR Access (New)’, you can create a Form ID application and
submit it to the SEC for acceptance. A Form ID application is typically submitted by:

e A [potential] filer who has not previously filed with the SEC in any media
or
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« A current filer who needs to file in a new capacity’
Acceptance of a Form ID application results in the creation of a new Central Index Key (CIK)?.

For more details, please refer to Section 3.2, “New SEC Filer: Applying for EDGAR Access.”

When you click ‘Generate Access Codes (New/Replacement)’ and enter your CIK and your
passphrase®, you are presented with EDGAR access codes (for an existing CIK) that are needed
to perform common “filing” activities. (These EDGAR access codes are the Password
Modification Authorization Code [PMAC], the password, and the CIK Confirmation Code
[CCC]). For more details, please refer to Section 4.1, “Generating All EDGAR Access Codes.”

By clicking ‘Update Passphrase,” you can create a request for a new passphrase and submit it to
the SEC for review and acceptance. This capability allows an existing EDGAR filer who has
forgotten or wants to change his or her passphrase to get a new passphrase. With a new
passphrase, the filer can regenerate the PMAC, password, and CCC. For more details, please
refer to Section 4.1.1, “Requesting an EDGAR Passphrase.”

By clicking ‘Convert Paper Only Filer to Electronic Filer,” you can create a request for EDGAR
access and submit it to the SEC for review and acceptance. This capability allows the filer to file
electronically with the SEC in the future. For more details, please refer to Section 3.3.1, “Current
Paper Only Filer.”

By clicking ‘EDGAR Access for New Serial Companies,” you can create a request for EDGAR
access for a new serial company and submit it to the SEC for review and acceptance. This
capability allows a serial company that was previously created via the submittal of a form 424B
or 424H filing to specify a passphrase for access to EDGAR (after the request has been accepted
by the SEC, the serial company can use the passphrase to get the access codes [PMAC,
password, and CCC] that are needed to file with EDGAR). For more details, please refer to
Section 4.1.1, “Requesting an EDGAR Passphrase.”

3.1.3.2 Support

In the Support section, there are two links:
e General Help
e Frequently Asked Questions

3.13.21 General Help

If you need help while using the EFMW on the Internet, click ‘General Help’ from the menu to
bring up the General Help page (Figure 3-5: EFMW General Help Page) that displays a list of
help topics. When you click on a topic, you are shown information or additional links to specify
the type of assistance you need.

! “Capacity” in this context is one of the following: filer, filing agent or training agent. It refers to the applicant, not
the person filling out the form.

2 The CIK is a number that is assigned to each entity (company or individual) that submits filings to the SEC. Use of
the CIK allows us to differentiate between filing entities with similar names. A CIK is used to identify all filers, both
EDGAR and non-EDGAR.

® The EDGAR passphrase is a security code that is used to generate a set of EDGAR access codes.
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General Help

Please select one of the following options:
® Contact the SEC

® Filer Manual

Figure 3-5: EFMW General Help Page

3.1.3.3  Frequently Asked Questions

Click ‘Frequently Asked Questions’ (FAQ) to open the EFMW Frequently Asked Questions
page. The FAQ page answers the questions about the EFMW that have been asked most often.
You may find the answers helpful while using the EFMW. Click on the hyperlink topic to
display the answer in the lower portion of the window.

3.2  New SEC Filer: Applying for EDGAR Access

This section walks you through the process of applying for access to EDGAR for applicants
who are new to filing with the SEC or who need to file with the SEC in a new role (e.g.,
filing agent or training agent). Filers who have previously filed with the SEC on paper and
who need to begin filing electronically should follow the instructions in Section 3.3.1, “Current
Paper Only Filer.” New serial companies that need EDGAR access should follow the instructions
in Section 3.3.2, “New Serial Company.”

3.2.1 Overview

The process of applying for access to EDGAR consists of two parts as follows:
e Composing and submitting a Form ID
e Submitting Authentication documentation

The SEC will not accept a Form ID application without the authentication document, and
the Form ID application will not be accepted in paper format. Access to EDGAR will not
be granted to a potential new filer until both parts (submission of Form ID and the
authentication document) have been completed.

The Form ID application is created and transmitted electronically. A notarized authentication
document must accompany your Form ID application or your request to convert from a Paper to
Electronic Filer. The notarized authentication document can be prepared in one of two ways:

e Complete the electronic Form ID application and print the “Form ID Application
Confirmation” page. Have it signed and notarized and this document will serve as the
authentication document.

e Complete and print the Form ID that is found on the SEC’s Public Site, then have it
signed and notarized. This document will serve as the authentication document.
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Scan the notarized document, save it as a PDF (Portable Document Format) file, attach it to the
Form ID application, and electronically submit it to the Commission.

Filers who are updating their passphrase must attach their notarized authentication document to
their Update Passphrase request.

(Refer to Section 3.2.5, “Authentication Documentation,” for details.)
Within the context of a Form 1D, the EFMW will:

Allow you to provide all of the necessary information required by the SEC rules on an
appropriate data gathering form (Form ID)

Allow you to provide your signature and signature date
Allow you to verify the information on the form
Allow you to edit information on the form where necessary

Allow you to print the “Form ID Application Confirmation” page to serve as the
authentication document

Allow you to upload attachments (i.e., cover letters, exhibits, or correspondence)
Allow you to attach the Notarized Authentication PDF Form ID document

Allow you to review and confirm your information and then print the submission for your
records

Remember, the Form ID is a legal document. Consider these important notes when composing
your Form ID using the EFMW:

Intentional misstatements or omissions of facts constitute federal criminal violations. See
18 U.S.C.1001.

Submission of a Form ID with missing required information will be considered
incomplete and will not be accepted — all required fields must be completed.

There is no capability to save work in progress, so it is important for you to have all of
the information necessary to complete the form before you begin to assemble your
submission online.

You can exit the window at any time to discard your work in progress and start over.

Only one applicant per Form ID is allowed (however, a method is provided to make it
easier to submit multiple Form ID applications from the same browser window).
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3.2.2 Application (Form ID)

This section outlines the process for composing a Form ID application using the EFMW and then
transmitting the submission to EDGAR for processing.

Before beginning, gather all required information. Be especially sure to do the following:

Determine the correct filer attributes: applicant type and company/individual indicator.

Determine if the filer is requesting access codes to submit draft registration or draft
offering statement.

Ensure that you have identified the necessary contacts (for both EDGAR matters and for
accounting and billing information).

Ensure that you have proper and valid postal addresses, telephone numbers and e-mail
addresses at hand.

Scan the completed, signed, and notarized Form ID application along with any other
attachments, such as a cover letter or exhibit, save them in the correct format and have
the file names identified”.

The first step for composing a Form ID application is to bring up the Form ID data entry form.
This is accomplished as follows:

1. Connect to the EFMW Welcome page (refer to Section 3.1.2, “Accessing the
EDGAR Filer Management Website”).

2. Click *Apply for EDGAR Access (New)’ in the menu bar.

3. A new browser window opens and the data entry page for the Form ID application
appears (see Figure 3-6: EDGAR Apply for EDGAR Access (New) Page (Top)).

4. Enter the Form ID data, described in the following subsections.

* ASCII (*.txt file extension), HTML (*.htm file extension) and PDF attachments are accepted; graphic formats are
not accepted.
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Apply for EDGAR Access (New)

Intentional misstatements or omissions of facts constitute federal criminal violations. See 18 U.S.C.1001.

Please fill in the application below if

s you as an individual,
+ another individual whom you represent, or
+ a company that you represent

needs to file electronically with the SEC via the EDGAR system. All references to “Applicant™ on this form refer to the individual
or company that needs to file with the SEC; thus, if you represent an individual or company, “Applicant” is ot you but rather the
individual or company that you represent.

Note: Filing Agent applicant type must be used ONLY by a financial printer, law firm, or other person, which will be using
these access codes to send a filing or portion of a filing on behalf of a filer.

This application is for potential filers who are new to the SEC only: if the potential filer (ie., Applicant) already has an assigned
EDGAR Central Index Key (CIK), do not use this form! In this case, refer to the EDGAR Filer Manual for more information.

Form ID (*indicates required field. Heip for a field may be accessed by clicking its label )

Application for EDGAR Access (Form 1D}

Applicant Type

Filer Vl

Indicate whether the applicantis a company or individual

Figure 3-6: EDGAR Apply for EDGAR Access (New) Page (Top)
The Form ID data entry page has five distinct sections:
Applicant Information

Basic information about the applicant type and classification of the applicant, as a
company or individual that wishes to file with the SEC.

Note: ‘Filing Agent’ applicant type must be used ONLY by a financial printer, law firm, or
other person, which will be using these access codes to send a filing or portion of a filing
on behalf of a filer.

Filer Information
Additional information about the applicant when the applicant is a company.
Contact for EDGAR Information, Inquiries and Access Codes

Information about the person who is the applicant’s point of contact for EDGAR-related
information and queries.

Contact for SEC Account Information and Billing Invoices

Information about the person who is the applicant’s point of contact for “financial”
information and queries.
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Signature Information

Typed signature of the applicant, the authorized representative of an applicant that is not
an individual or the individual authorized to sign by the individual applicant or
authorized representative.

Note that the information to be entered is not the same for all applicants and that the data entry
page is customized based upon the values of the filer attributes (Applicant Type and
Company/Individual indicator). The sections that are required are based upon these filer
attributes and are specified in Table 3-1: EDGAR Form ID Data Entry Block, Sections.

Table 3—-1: EDGAR Form ID Data Entry Block, Sections

Applicant Type Applicant Filer Contact Account Signature
PP yp Information | Information | Information | Information | Information
Filer (Company) Yes Yes Yes Yes Yes
Filer (Individual) Yes No Yes Yes Yes
Filing Agent (Company) Yes Yes Yes Yes Yes
Filing Agent (Individual) Yes No Yes Yes Yes
Funding Portal (Company) |Yes Yes Yes Yes Yes
Funding Portal (Individual) |Yes No Yes Yes Yes
Institutional Investment
Manager (Form 13F Filer) |Yes Yes Yes Yes Yes
(Company)
Institutional Investment
Manager (Form 13F Filer) |Yes No Yes Yes Yes
(Individual)
Investment Company,
Business Development
Company or Insurance Yes Yes Yes Yes Yes
Company Separate
Account (Company)
Large Trader (Company) Yes Yes Yes Yes Yes
Large Trader (Individual) Yes No Yes Yes Yes
Municipal Advisor Yes Yes Yes Yes Yes
(Company)
Mun_lc_lpal Advisor Yes No Yes Yes Yes
(Individual)
Nationally Recognized
Statistical Rating Yes Yes Yes Yes Yes
Organization (Company)
Nationally Recognized
Statistical Rating Yes No Yes Yes Yes
Organization (Individual)
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Applicant Type Applicant Filer Contact Account Signature
PP yp Information | Information | Information | Information | Information

Non-Investment Company
Applicant under the Yes Yes Yes Yes Yes
Investment Company Act of
1940 (Company)
Non-Investment Company
Applicant under the Yes No Yes Yes Yes
Investment Company Act of
1940 (Individual)
Secun;y—Based Swap Data Yes Yes Yes Yes Yes
Repository (Company)
Security-Based Swap Data | . No Yes Yes Yes
Repository (Individual)
Security-Based Swap
Dealer and Major_S_ecurlty- Yes Yes Yes Yes Yes
Based Swap Participant
(Company)
Security-Based Swap
Dealer and Major Security-
Based Swap Participant Yes No ves ves ves
(Individual)
Security-Based Swap
Execution Facility Yes Yes Yes Yes Yes
(Company)
Security-Based Swap
Execution Facility Yes No Yes Yes Yes
(Individual)
Training Agent (Company) |Yes No Yes No Yes
Training Agent (Individual) | Yes No Yes No Yes
Transfer Agent (Company) | Yes Yes Yes Yes Yes
Transfer Agent (Individual) | Yes No Yes Yes Yes

3.2.2.1 Data Entry Conventions

The following are some basic EFMW data entry conventions:

In Internet Explorer, disabled fields are read-only and are colored gray.

An asterisk to the right of the label name indicates a required field. (For example, “Mailing
Street 1 *” is a required field.)
Press the [Tab] key to move from field to field. (For this purpose, field level help counts as a

field.)

Field level help is available by clicking on the label.

The [Exit Window] button will close the current data entry session and return to the EFMW
Welcome page. Any data entered or attachments uploaded will be discarded.
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3.2.2.2 Data Entry Details

Some significant details about the entry of the information on the Form ID application are
described in the following sections. For each data portion of the data entry page there is a section
and an associated screen shot.

32221 Applicant Information

Note:

The Applicant Information section of the Form ID application is the first data entry section that
is displayed on the page. This information is to be supplied by all applicants. The filer attributes
are the first items in this section (before the Name of Applicant/Individual) and are critical to the
data entry process as they control the data entry fields that are available on the page. It is
recommended that the filer attributes be specified before any other data and that an effort is made
to ensure that they are correct: changing them after data has been entered in other fields may
result in data being lost®. When the page is first displayed, the filer attributes are set to {“Filer”
and “Company”}. If applicable, select the checkbox to indicate that you are requesting access
codes to submit a draft registration statement or draft offering statement. Refer to Chapter 7 in
Volume 11 of the EDGAR Filer Manual for more information on draft registration statements and
draft offering statements.

The Name of Applicant or Name of Individual is the first data entry field after the filer attributes.
The difference between the two is that the Name of Applicant is used for companies only and
consists of a single component, while the Name of Individual is used for individuals only and
consists of four components, one each for Last Name, First Name, Middle Name, and Suffix. As
stated on the web page, the Name will be conformed according to the EDGAR standards. (See
APPENDIX C, AUTOMATED NAME CONFORMANCE RULES, for details of these
conformance rules.) These standards may be viewed online by clicking the link in the Note
above the data entry field. The process of automatic name conformance cannot be turned off or
otherwise prevented or avoided by the requestor or applicant.

The Mailing Address is required and must be entered for all applicants. However, it may also be
used for other addresses on the Form ID application (as described in the appropriate sections).

The TIN is required whenever the applicant is a Company. However, a company that has applied
for but has not yet received a TIN must enter “00-0000000 (zeroes). Remember to update your
TIN when it is received. You must use the EDGAR Filing or OnlineForms/XML website’s Edit
Company Information capability to update the TIN in EDGAR. The TIN is not needed for
Individuals and cannot be entered (the entry of a Social Security Number [SSN] is not required
and is not supported).

The “applicant” is the company or individual who is required to file with the SEC, not
necessarily the person who is filling in the form (although it could be). The term “requestor”
is used to refer to the person who is filling in the form.

® Data in the sections that are common to the filer attributes settings will be preserved; however, data that exists in a
section that is not needed based upon the new filer attribute setting is lost. For example, Filer (Company) requires
the entry of Filer Information — if you switch the filer attributes to Filer (Individual), any Filer Information that you
may have entered is lost.
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Apply for EDGAR Access (New)

Int=ntional missta tements or omissions of facts constitute faderal crimenal vicktions . See 18 U8 C 1001

Pleaze fill in the application below

+ 30U asan indtvidual
» another individual whom you represent, or
= a3 compary that vou mpresent

reeds to file electroncally with the SEC via the EDGAR. syetem. All references to “Applicant”™ on this form e fer to the indiadual
of comparty thatneeds to file with the SEC; thus, f vou represent an individual or comparry, “Applicant”™ is nof you but mther the
didual or company that you represent.

Note: Filing Agznt applicant type mmst be nsed ONLY by a fnancia] printer, bw firm, or other person, which will be using
theze access codes to send a filing or portion of a filing on behalf of a filer.

This application &= for potential filers who are new to the SEC only: if the potential filer (1.2, Applicant) aleadyhas an assgned
EDGAR Central Index K ey (CIK), do not use this form! In this case, refer fo the EDGAR Filer Mamal for more information.

Fomn 1D [*indicaies required feld. Help fora feldmaybe scoessed by diding its label)
Application &r EDGAR Access (Form 1D}

Applicant Type
[Filer v

Indicae whether the applicant is 3 companyor individual
® Compamy O Individusl
[[] Access codes will be used o submit dratt registration or dra to fering s BEment

Note: The Name of Applicant must be in English!
Also, the value that youenter below may be confom ed to meet EDGAR standa rds. Click bere for details.

Name of Applicant (Engiish language) *
|
Mailing Street 1= Mailing Street2

| | | |
Mailing City™ Mailing State/Couniry™

| | | V|
Mailing Zip/Postal Code

[ |

Phone
Note: If e potental iler does not hawve a TIN, entar "00-0000 0" below.

Taxldentiication Mumber (TIN)
{DD-DOCDDODY =

[ ]

Figure 3-7: EDGAR Form ID Page, Applicant Information
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3.2.2.2.2 Filer Information

The Filer Information section of the Form ID application is the second data entry section that is
displayed on the page. This information can be supplied only for applicants that are companies.

The “Doing Business As” Name is optional. If the filer is a foreign filer, an optional Foreign
Name data entry field is also available. This name is intended for the name of the company in a
non-English language but using only the subset of the standard ASCII (text) character set that is
supported by EDGAR.

The requestor must either explicitly enter the information required for the Business Address or
check the “Business address same as mailing address” box. If the “Business address same as
mailing address” box is checked, EDGAR will copy the Mailing Address information to the
Business Address fields before submitting the Form ID application (this action is not immediate).
When this box is checked, the Business Address data entry fields are disabled (grayed out with
Internet Explorer).

Filer Information

“Doing Business As® Mame

HNote: The Foreign Mame is intended to be the name of your company in any language other than English

Foreign Mame

f¢ Business address same a5 malling address. Business address is required if not the same

Business Street 1 Business Street 2

| I
Business City Business State’Country
I | =l

Business Jip/Fostal Code

e

State of Incorporation

Fiscal Year End (MMDD)

10-31

Figure 3-8: EDGAR Form ID Page, Filer Information
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3.2.2.2.3 Contact for EDGAR Information

The Contact for EDGAR Information, Inquiries, and Access Codes section of the Form ID
application is the third data entry section that is displayed on the page. This information must be
supplied for all applicants.

The Contact Address is required if any part of the address is different from the Mailing Address.

If the Contact Address is identical to the Mailing Address, the requestor may check the “Contact

address same as mailing address” box and EDGAR will copy the Mailing Address information to
the Contact Address fields before submitting the Form ID application. When this box is checked,
the Contact Address data entry fields are disabled (grayed out with Internet Explorer).

The E-Mail Address is critical to communications between the applicant and EDGAR and its
validity is critical to success. This is because notifications (messages) are sent from EDGAR to
this e-mail address. For example, an e-mail notification is sent to the applicant after his or her
Form ID application is processed by the SEC — if the application is rejected, there is no other
way for the SEC to contact the applicant. (Subsequent notifications may be retrieved from the
EDGAR Filing or OnlineForms/XML websites).

Contact far EDGAR Informiation, Inquiries and Access Codes

Contact Name *
[Jane Doe

[~ Contact address same as mailing address. Contact address is required if not the same

Contact Street 1* Comact Streal 2

[555 Mockingbird Lane [Suite 8

Contact City * Contact State/Country *

[4lexandria [VIRGINIA -]

Contact ZipiPostal Code *
22312-2447

Contact Phone *
[703-555-1234

Mote: The E-mall addrass below s whene your new CIK will ba senl after form submission and revtew. It is very impanant thal you enter
itcomecty. To help ansure accuracy, you must anter i bwice.

E-miail Address ®

[nvenailaddressdxvz . con

Re-enter E-mail Address *

[n}'m i1laddress#xyz  com

Figure 3-9: EDGAR Form ID Page, Contact for EDGAR Information

Note that our rules require that you keep this information current. After your Form 1D
application is accepted and you have your EDGAR access codes, you can use the Edit Company
Information capability of the EDGAR Filing or OnlineForms/XML websites to update this
information as required.
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3.2.2.24 Contact for SEC Account Information

The Contact for SEC Account Information and Billing Invoices section of the Form 1D
application is the fourth data entry section that is displayed upon the page. This information is to
be supplied for all Filers and Filing Agents.

The Contact Address is required if any part of the address is different from the Mailing Address.

If the Contact Address is identical to the Mailing Address, the requestor may check the “Contact

address same as mailing address” box and EDGAR will copy the Mailing Address information to
the Contact Address fields before submitting the Form ID application. When this box is checked,
the Contact Address data entry fields are disabled (grayed out with Internet Explorer).

Contact for SEC Account Information and Billing Imioices

Contacd Name "
[John Dom

 Comtad address same as mailing address. Contact address is required if not the same

Contact Sireet 1 Contact Streel 2

Contact City Contact State/Country

I [ =]
Contad ZipPostal Code

Contact Phiene *

[301-555-1234

Figure 3-10: EDGAR Form ID Page, Contact for SEC Account Information

3.2.2.2.5 Signature

The Signature Information section of the Form ID application is the fifth data entry section that
is displayed upon the page. This information is to be supplied for all applicants. If the applicant
is a company, a duly authorized person - such as a partner, president, treasurer, corporate
secretary, officer, or director - must sign the Form ID application. Individuals may have someone
with their power of attorney sign the Form ID application. Filing agents such as financial printers
cannot sign this form on behalf of the issuer unless they are specifically authorized to do so in
writing. The written documentation must be attached to the Form ID application. Refer to
Section 3.2.3.2, “Assembling the Form ID Submission.”

The Signature that is entered is the text equivalent of the signer’s manual legal signature. For
example, if Tobias Alowicious Smith uses “T. A. Smith” as his legal signature, the requestor
would enter “T. A. Smith” in this data entry field. Note that the Signature is for the applicant, the
authorized representative of an applicant that is not an individual, or the individual authorized to
sign by the individual applicant or authorized representative, which is not necessarily the
person who is filling in the form (although they could be the same).

The Title/Position is required only when the applicant is a company.
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Note:

Signature Information

Hote: Only a duly authorized person - such as a pariner, president, treasurer, corporate secretary, officer, or
director - may sign this application on behalf of the applicant.

Signature * Drate (MMADDAYYY) ®
[Jchn Do= [5-17-2012
Titte/Fosition *
[cED
Continue »> J Help |
Exit Window |

Figure 3-11: EDGAR Form ID Page, Signature Information
3.2.3 Assembling and Submitting the Form ID Application

After you have entered all of the required data on the Form ID application, you are ready to
complete the process and submit the Form ID application to the SEC for acceptance. You must

do the following to finish the process:

Correct any errors

Upload the scanned, notarized authentication document in PDF format
Upload any additional attachments

Define a passphrase

Submit the completed Form ID application

The maximum size of a Form ID submission, including all attachments, must not exceed 200

MB.
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3.2.3.1 Verifying the Form ID Application

Note: The figures in this section all contain sample data. Each figure represents the type of data that
can be entered on the Form ID application. The figures are provided as examples of what you
will see; your data will be different.

The next step in the process is to complete the Form ID data entry phase. This is accomplished as
follows:

1. Click the [Continue] button (Figure 3-11: EDGAR Form ID Page, Signature Information).

EDGAR validates the format and syntax of the information that you provided in the Form ID
application (you are responsible for confirming the accuracy of all information submitted in
the Form). If there are errors in the information provided (such as missing required fields),
your Form ID application with the errors highlighted will be displayed (Figure 3-12: EDGAR
Form ID, Errors (Top)). Follow the instructions on the screen to correct the errors, and then
click the [Continue] button. Your updated Form ID application will be revalidated; if errors
remain, your updated Form ID application with any errors is displayed. You must correct all
errors to proceed past this point.

For example, the following errors are marked in Figure 3-12:
= Mailing State/Country is missing (required field)

= Phone [Telephone Number] is not in the correct format
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Apply for EDGAR Access (New)

Int=ntional mizsta tements or omissions of facts constitute faderal criminal wiclations. See 18 U3 .C.100L

Plase fillin the application below if

= you asanindwidual
« another ndividual whom you represent, or
= a compatry that vou mpesent
needs to file electromically with the SEC via the EDGAR. syztem. All references to “Applicant” on this form e fer to the mdmadual

or comparmy thatneeds to file with the SEC; thus, f you represent an individual or comparry, “Appleant”™ is ot you but mther the
mdwidual or company that you represent.

Note: Filing Agent applicant type omst be vsed ONLY by a fmancia] printer, law firm, or other person, which will be using
these access codes to send a filing or portion of a filing on behalf of a filer.

This application & for potential filers who are new to the SEC onfy: if the potential filer (1.2, Applicant) alreadyhas an assgned
EDGAR. Central Index K ey (CIK), do not use this form! In this case, refer to the EDGAR Filer Mamial for mors information.

Omne or more of fie felds below is missing 3 required wslue or contgins aninabd \hlue. Please comectthe
salues in fie fields marked with €3 . For help on a spedific feld, cick on its labed.

Fomn ID [*indicaies required fizld. Help fora feldmaybe scoessed by didcing its label)
Applicafion br EDGAR Aocess (Form D)

FApplicant Type
[Eilex e

Indicate whether the applicant is 3 companyor individual
(™) Caompany () Individual
[] Access oodes will be used o submit drat registration or dra to fring s BEment

Note: The Mame of A pplicant mustbe in English!
Also, the value that you enter below may be conformed to meet EDGAR standa rds. Click here for details.

Name of Applicant{Englis h language) =

[Tckn smish

Mailing Strest 1+ Mailing Streat?
|12z wasnrweTON ST | | |

Mailing City™ €3 Mailing SeE/Country™

|2rzrieTon | | v

Mailing Bp/Posal Code =

Phone =
|555-555-5558 |

Note : If the potents| fler doss not hawve a TIM, enter "00-0000 000" below.

€3 Tax|dentiicaion Numbser (T IN}
(DO-DDDODDD, *

3242342342

Figure 3-12: EDGAR Form ID, Errors (Top)
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2. If there are no errors in your Form ID application and the name conformance process
changes your Name, a dialog box appears (Figure 3-13: EDGAR Form ID, Conformed Name
Dialog).

The dialog box gives you the conformed Name of Applicant that will be used when your
Form ID application is submitted. Click the [OK] button in the Conformed Name dialog box
after you have reviewed the information.

Message from webpage _ E]

'j Your applicant name of "Jobn Doe Company” has been conformed o " Jobn
I Dioe Ca" ko meet EDGAR conformance specifications, Maoke that this
conformed walue will become vour official company name upon Form I
accepkance,

Figure 3-13: EDGAR Form ID, Conformed Name Dialog

3. The EFMW Form ID Application Confirmation page appears (Figure 3-14: EDGAR Form
ID Application Confirmation Page (Top) and Figure 3-15: (Bottom)).

This page allows you to review the information that will be sent to EDGAR after you submit
this Form ID application. It also provides a way for you to:

= Edit any incorrect information (except for the conformed Name of Applicant).

= Print the page, which must then be signed and notarized to serve as the authentication
document.

= Upload/delete attachments.
= Define a passphrase.

4. Click the [Print Window] button near the bottom of the page to print the authentication
document. The printed document must be signed and notarized.
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Form ID Application Confirmation

Interttional misstatements or omissions of facts constiute federal oriminal vidations. See 18 U5 .C 1001,

"Edit Formm ID" button below:

Applicant Type:
Companyindividual:

offering statement

Name of Applicant

Mailing Address:

Phone:

Tax ldentification Mumber:

Foreign Mame:
Business Address:

State of Incorporation:
Fis cal Year End:

Contact Name:

Contact Address:

Contact Phone:

E-mail Address:

Contact Mame:
Contact Address:

Contact Phone:

Signature:
Date:
TilePaos tion:

Access codes willbeused o
5 ubmit draft regis ration or draft

"Doing Business As™ Name

Filer
Company

John Smith

123 WASHINGTON 5T
ARLINGTON, WA 33434

555-555-5555
22-2343342

Filer Informaticn

123 WASHINGTON 5T
ARLINGTON, WA33434

TRENT FLUCAS

123 WASHINGTON ST
ARLINGTON, VA 33434

2332333237
ti@bge com

CHRISHILL

123 WASHINGTON 5T
ARLINGTON, WA33434

333-333-3333

Signature Information

John Smith
/22018
CEO

Application for EDGAR Access (Form D)

Note: This name will become your
official com pany name upon Form
ID acceptance.

Contact for EDGAR Information, nguiries and Access Codes

Contact for SEC Account Information and Billing Invoices

Please carefilly review and confirm vour Form ID infrmation. To nake changes to vour Form ID infhrration, select the

Figure 3-14: EDGAR Form ID Application Confirmation Page (Top)
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If you want to change any of the data displayed on the EFMW Form ID Application
Confirmation page, click the [Edit Form ID] button in the middle of the page (Figure 3-14:
EDGAR Form ID Application Confirmation Page (Top)).

Signatwe of Awiborized Person MNotary Signatwe & Seal to be Placed Here:

Printed Mame of Sgmature:

Title of Person Sigeng

You crently have ( uploaded attachment(s). To complete processmg of your Form [D, you nmst attach a PDF version of a
notarired sithentication document nang the UploadDielete Aachments” button below, To upload opbonal attackments
{moch as a cover letter, correspondence, or power of aftorney) or delete previously uploaded attackaents, select the
“Uplcad Delete Attachment(s)” button below,

If you requre addstional formation on how to format an uploaded attachment, please contact Fler Support Staff ae 202-
551-8900 or refer to Chapter 5 of Volme ([ of the EDGAR Filer Mamaal which discusses the guidelines for formatting an
accepiable upload attackment

UploadDelete Alachments

Before submitting vour Form [0, vou must enter and re-enter a passphrace below. You will use this passpleace bater, alomg
with your new CIE, to generate your EDGAR access codes. It is important that yon remember this passphrase for
later use. Mote that this passphrass is not your EDGAR, Logn password, Once you obtam voar CIK via ¢ -madl, this
passphrase, along with vour CTK, may be nsed to generate your EDGAR Logm password (as well as CCC and PMAC)

"ingvcales requied fis'd Help for @ Boid may De acoessed by Ovoking &3 labed
Passphrase informatian
Passphrase * Mote Your passpherase must be B characlers
lng @nd must contain al least one digil and
ona of the foliowing characiors; @, & = or §

Re-gniar Passphrase *

Once vou have confirmed the Form [ information above, attached all necessary documents, and entered your passphase,
sedact the *Subnst Form [ button below.

| Puint Windaw

Sulbmit Foam ID

ExtWindow |
Figure 3-15: EDGAR Form ID Application Confirmation Page (Bottom)
The EFMW Form ID application page appears (Figure 3-16: EDGAR Form ID Application Edit
(Top)), prefilled with the data from your original Form ID application. Change any of the data
that you want, and then click the [Continue] button. Your updated Form ID application will be

re-verified; if errors remain, your updated Form ID application with any errors is displayed
(Figure 3-12: EDGAR Form ID, Errors (Top)).

October 2018 3-25 EDGAR Filer Manual (Volume 1)



Apply for EDGAR Access (New)

Intertional misstatements o omissions of facts constitute federal criminal violations. Sze 18 1. 5.C.1001.

Please fill in the apphcation below if

 vou as an indridual,
« another indrvidual whom vou represent, or
¢ 3 compary that you represent

needs fo file electromcally with the SEC via the FDGAR system All references to “Applicart™ on fiis form refer to the mdiidual
or comparry that needs to fle with the SEC; fius, if vou represent an indiidual or comparny, “Applicart™is nof you but rather the
mndmidual or company that you represent.

Note: Fiing A gent applicant type nust be used ONLY by a financial printer, law finm, or other person, which will be using
fhese access codes fo send a filing or porfion of 2 fiing on behalfof a filer.

This application = for potential flers who are new to the SEC onfy: if the potential fler (1.e_, Applicant) already has an assigned
EDGAR Central Index Key (CIE), do mot use this form!In fhis case, refer to the FDGAR Filer Mamial for more mformation

FormID [*indicates required field. Help for a field m ay be accessed by clicking its label.)
Application for EDGAR Access (Form ID)

Applicant Type

Filer b

Indicate whether the applicant 5 & companyor individual
® Company ' Indiidual
[[] Access codes will be us ed to s ubmit draftregistration or draft offering s tatement

MNote: The Hame of Applicant must be in English!
Also, the walue that you enter below may be conformed to meet EDNGAR standards. Click here for details.

Mame of Applicant {Englis h language) *

|J|:|11.'n Imith

Mailing Street 1 = Mailing Street 2

|122 WARSHINGION 3T | | |

Figure 3-16: EDGAR Form ID Application Edit (Top)

3.2.3.2 Assembling the Form ID Submission

The Form ID application must include a notarized authentication document in PDF format. The
application can include other attachments such as a cover letter or Power of Attorney. To
assemble the Form ID submission (i.e., associate any attachments with your Form ID
application), you must upload them to EDGAR.
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1. If you want to add or delete an attachment, click the [Upload/Delete Attachments] button in
the middle of the page (Figure 3-15: EDGAR Form ID Application Confirmation Page
(Bottom)).

The EFMW Upload/Delete Attachment(s) page appears (Figure 3-17: EDGAR Form ID
Upload/Delete Attachment(s) Page). This page displays a table of the uploaded attachments
and allows you to manage the attachments associated with your Form ID application.

Upload/Delete Attachment(s)

The followmg table contams a bist of vour currently attached documents. Use the "Upload Attachment” and "Delete
Attachment” buttons below the table to make modshcatons to thas Bst,

Aftached Documents List
# Filg Mame Type Desciption

Upload Attachment | Delete Atachment |

0K

Exit Window

Figure 3-17: EDGAR Form ID Upload/Delete Attachment(s) Page

2. To add an attachment, click the [Upload Attachment] button. (Any attachments you plan to
include should already have been prepared and saved in the appropriate format prior to
assembling your Form ID submission.) For example, the completed and printed Form ID
application must be signed, notarized, and scanned as a PDF document ready for upload.
Optional attachments such as a cover letter or a Power of Attorney must be in ASCII or
HTML format.

Notes:

(1) Scanned, notarized Form ID authentication document should be attached as
CORRESP document type.

(2) Document attachments must conform to the following standards:

= The document file name must be in lower case and no longer than 32 characters in
length. The name must start with a letter (a-z) and not contain spaces. File names
may contain digits (0-9), up to one period (.), one hyphen (-), and one underscore
(L) character.

= The PDF document attachment must not contain active content (Actions,
embedded JavaScript, etc.), external references (Destinations, Hyperlinks, etc.),
and passwords or document security controls. Refer to Chapter 5, Section 5.2, of
VVolume I1 of the Filer Manual for EDGAR standards on document formats.

The Upload Attachment page appears (Figure 3-18: EDGAR Form ID Upload Attachment
Page).
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3. Enter the appropriate information in the data entry fields, and then click the [Upload] button
(to return to the Upload/Delete Attachment(s) page without uploading an attachment, click
the [Cancel] button).

The EFMW Upload/Delete Attachment(s) page appears (Figure 3-17: EDGAR Form ID
Upload/Delete Attachment(s) Page) with your new attachment displayed in the table.

Upload Attachment

To complete processing of your Form 1D, you must upload a notanzed authentication document. Your Form ID will not be
processed i this document is not recetved. Your authenfication document nmist be a PDF attachment that is submitted with
yvour Form [D.

Enter the attachment information m the fields below and then select the "Upload” button. Note that only ASCII text, HTML
or PDF documents can be uploaded. These documents must have the appropriate file name extension { txt, htm or pdf
respectively), and document type (COVER for cover letter, CORRESP for comespondence, and EX-24 for power of
attorney). Please note that PDF documents nmust use the CORRESP document type. To return to the "Upload Delete
Anmachment{s)” sereen without uploading an attachment, salect the "Caneel” button.

* ingicates required feld Help for a field may be accessad by clicking its label,

Aftachment information

Fila Mame® | Browss.. j

Type

Description |58

Upload i Cancel i

Exit Window
Figure 3-18: EDGAR Form ID Upload Attachment Page
4. To delete an attachment, select the radio button to the left of the attachment you wish to

delete and click the [Delete Attachment] button. The selected attachment will be discarded
and its entry in the table on the Upload/Delete Attachment(s) page will be removed.

5. Continue to add or delete attachments until you are satisfied, and then click the [OK] button
to return to the Form ID Application Confirmation page.

EDGAR Filer Manual (Volume 1) 3-28 October 2018



Note:

3.2.4 Defining a Passphrase

The passphrase is an EDGAR security code that is used to generate (or regenerate) the EDGAR
access codes needed to make filings via EDGAR with the SEC. The passphrase is not used to log
on to the EDGAR Filing or OnlineForms/XML websites. The passphrase allows a filer to
generate a new set of EDGAR access codes if/when they are forgotten. (Refer to Section 4.1.1,
“Requesting an EDGAR Passphrase,” for more information.)

It is important to remember that the passphrase and the EDGAR access codes are not assigned to
the requestor of the Form ID, but to the applicant.

The last step prior to submitting your Form ID application to the SEC is to specify a passphrase.
Please remember your passphrase. For security reasons, it cannot be recovered after the Form 1D
application window has been exited.

Defining a passphrase must be the last step before submitting a Form 1D application to the SEC.
If you enter a passphrase and then click the [Edit Form ID] or [Upload/Delete Attachments]
button, the passphrase is discarded. This sequence of steps helps ensure the security of the
passphrase.

6. To specify your passphrase, enter it in the data entry fields near the bottom of the Form 1D
Application Confirmation page (Figure 3-19: EDGAR Form ID Application Confirmation
Page (Bottom)). For security reasons, your passphrase must be eight characters in length and
contain at least one digit and one of the following characters: {@, #, *, $}.

Before submstting your Form 1D, you must enter and re-enter a passphrase below. You will use this passphrase later, along:
with vour new CIK, to generate your EDGAR access codes. It is important that vou remember this passphrase for

later use. Note that this passphrase s not your EDGAR Login password. Once you obtain your CIE via e-mal, this
passphrase, along with vour CIK, may be used to generate vour EDGAR Lopn password (as well as CCC and PMAC)

*indicales requined field Help for @ Seld may be accessed by ciicking ifs labe!
Passphrase Information

Passphraze *  Mobe: Your passphrase must be B characers
long and miust conkaln at least one digit and
one of the fallowing characiers. @. 7.°, or §

Re-enter Passphrase
Once vou have coafirmed the Form [D sformation above, attached all necessary docmments, and entered vour passphease,
sefect the "Submt Form [D° button below
| PontWindow

| Submit Foim ID

| ExtWindow

Figure 3-19: EDGAR Form ID Application Confirmation Page (Bottom)
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3.2.4.1 Submitting a Form ID Application

You are ready to submit the Form ID application to the SEC once you have completed the Form
ID application, added the required notarized authentication document and any additional
attachments, and specified a passphrase.

Consider this step carefully: You cannot easily retract the Form ID application after it has been
submitted. If you decide that you do not want to submit the Form ID application, close the
browser window by clicking the [Exit Window] button at the bottom of the Form ID Application
Confirmation page. If you close the window, all of the data that you have entered on the Form ID
application and any attachments will be discarded.

1. To submit your Form ID application, click the [Submit Form ID] button at the bottom of the
Form ID Application Confirmation page (Figure 3-19: EDGAR Form ID Application
Confirmation Page (Bottom)).

A dialog box appears (Figure 3-20: EDGAR Form ID, Submittal Dialog) asking you to
confirm that you want to submit the Form 1D application. If you do not want to submit it,
click the [Cancel] button and the dialog box will disappear; otherwise, click the [OK] button
to submit the Form ID application to the SEC.

Message from webpage ﬂ

2 Your Farm 1D application will now be submitted ko
--"]/f EDGAR, For processing, Do ywou want bo conkinue?

Ok, l Cancel |

Figure 3-20: EDGAR Form ID, Submittal Dialog

Note: After you click the [OK] button, the Form ID application is submitted to the
automated submission processing portion of the EDGAR system. EDGAR will give
an indicator that the submission is in progress. This is the start of the acceptance
process; your subsequent actions in this browser window will not affect this process.
However, the acceptance process for your Form ID cannot be completed until your
authentication document (scanned PDF) has been reviewed by the Branch of Filer
Support. Refer to Section 3.2.5, “Authentication Documentation,” for more
information.

The EFMW Form ID Application Acknowledgment page appears (Figure 3-21: EDGAR
Form ID Application Acknowledgment Page). This page provides the Accession Number for
the submission (use this number when referring to this submission) and lists the Form ID
information that was submitted).

Note: The Accession Number is a unique code assigned to your Form ID submission. It has
a format of: 9999999996-[Year]-[Sequence Number]

Click the [Print Window] button near the bottom of the page to print this page to make a
copy for your records.
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Form ID Application Acknowledgment

Your Form ID was success fully submitted. Your acc ession mmmber for this submission is 9999999996-18-200044.

After Filer Support has reviewsd vour applic ation you will receive an e-mail informing vou that your e quest was either acce pted (and inchide vour new
CIK), orrejected (and inchde the reason wing.

If you have any questions regarding the status of your Form ID application, please contact Filer Support at (202) 351-8200.

Application for EDGAR Acces s (Form ID}
Applicant Type: Filer
Companyindivdual: Compamy

Acpess codes will be used
submit draftregistraton or drat
ofiering staement

Mam= of Applicant John Smith
123 WASHINGTON ST

ol FRE = ARLINGTON, VA 32434
Phone: 555_EE5.5555
Tax kenfii cation Mumber: 222342347

Filer Inormaton
"Droing Business As" Name:
Forsign Mame:

123 WASHINGTON 5T

Business Address: ARLINGTON, A 12434

SeEofincorporation:
Fiscalear End:

Cont ot or EDGAR In forma fion, Inguiries and Aocess Codes

Contact Namee: TRENTRLUCAS
122 WASHINGTON ST

Hoias Sl ARLINGTON, VA 33434
Contact Phone: et e
E-masil Addres=: tifpge com

Contzct for SEC Account Inbormaton snd Billing Inwvoices

Contact Name: CHRIS HILL
122 WASHINGTON ST

BRI ARLINGTON, VA 32434
Contsct Phone: 333-333-3333
‘Signaturs Infbrmabon
Signatsre: John Smiith
Dzate: 222018
Titie/Position: CEO
Print Window
Create New, Blank Fom D | Create New, Pre-flled Form ID

Bat Window

Figure 3-21: EDGAR Form ID Application Acknowledgment Page

2. Click the [Exit Window] button near the bottom of the Form ID Application
Acknowledgment page to finish the process by closing the browser window.
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A dialog box appears (Figure 3-22: EDGAR Form ID, Exit Window Dialog) asking you to
confirm that you want to exit the browser window. If you do not want to exit, click the
[Cancel] button and the dialog box will disappear; otherwise, click the [OK] button and the
browser window will be closed and the previously entered Form ID information and any
attachments (documents) will be discarded.

Message from webpage ii
P

../ Are wou sure you want bo exit this window?

Ik, i Cancel |

Figure 3-22: EDGAR Form ID, Exit Window Dialog

3.2.4.2 Starting Another Form ID Application

If you would like to start another Form ID application, directly from the Form ID Application
Acknowledgment page, click one of the buttons provided for this purpose near the bottom of the
page (Figure 3-21: EDGAR Form ID Application Acknowledgment Page).

3.24.21 Create New, Blank Form ID

This option returns you to the Form ID Application page (in the same browser window) and
deletes all of the data that you had previously entered. Use this capability when you need to
submit another Form ID application for a company or person whose information is different from
that previously entered.

1. Click the [Create New, Blank Form ID] button near the bottom of the Form ID Application
Confirmation page.

A dialog box appears (Figure 3-23: EDGAR Form ID, New Blank Form Dialog) warning
you that the previously entered Form ID information and any attachments (documents) will
be cleared if you continue. If this is not your desire, click the [Cancel] button on the dialog
box.

Message from webpage _ Ei

2 The data and documents entered previousky wil
‘w‘_'('r be cleared, Continue creating new Faorm 107

| (] 4 I Zancel |

Figure 3-23: EDGAR Form ID, New Blank Form Dialog

If you would like to start a new, blank Form ID application, click the [OK] button on the
dialog box. The EFMW Apply for EDGAR Access (New) page appears in the same browser
window without any of the previously entered data. Follow the previous instructions (Section
3.2, “New SEC Filer: Applying for EDGAR Access”) to compose and submit this new Form
ID application.
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3.24.22 Create New, Pre-filled Form ID

After submitting one Form ID application, the Create New, Pre-Filled Form ID option returns
you to the Form ID Application page (in the same browser window) and prefills all of the data
entry fields with the data that you had previously entered, except for the Name of Applicant or
Name of Individual (as appropriate). Use this capability when you need to submit another Form
ID application for a company or person whose information is materially the same as that
previously entered.

1. Click the [Create New, Pre-filled Form I1D] button near the bottom of the Form ID
Application Confirmation page.

A dialog box appears (Figure 3-24: EDGAR Form ID, New Pre-filled Form Dialog) warning
you that the previously entered Form ID information and any attachments (documents) will
be retained if you continue. If this is not your desire, click the [Cancel] button on the dialog
box.

Message from webpage ' x|

2 The data and documents entered previoushy will
H—'j/’ be retained, Continue creating new Form IDT

| (4 I Cancel I

Figure 3-24: EDGAR Form ID, New Pre-filled Form Dialog

If you would like to start a new, prefilled Form ID application, click the [OK] button on the
dialog box. The EFMW Apply for EDGAR Access (New) page appears in the same browser
window with all of the previously entered data except for the Name (which is empty). Follow
the previous instructions (Section 3.2, “New SEC Filer: Applying for EDGAR Access”) for
composing and submitting this new Form ID application.

3.2.5 Authentication Documentation

The Form ID application must be supplemented with additional verification to help ensure that
the application is authentic. Accordingly, the applicant is required to attach a manually signed,
notarized, and scanned PDF file to their electronic Form ID. This can be done in two ways:

e Complete the electronic Form ID application and print the “Form ID Application Confirmation”
page.
or

e Complete and print the Form ID that is found on the SEC’s Public Site.

Have the printed form signed and notarized and this document will serve as the authentication
document. Scan the notarized document, save it as a PDF (Portable Document Format) file,
attach it to the Form ID application, and electronically submit it to the Commission.

The authentication document must include the following information:

e Signature of Authorized Person
e Printed Name of Signature
e Title of Person Signing
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3.3

Note:

Notary Signature and Seal
3.2.6 Application Acceptance and Applicant Notification

After the SEC receives both the electronic Form ID application and the attached authentication
documentation, the SEC will authenticate the request. A notification message stating the SEC’s
disposition of the application will be sent to the e-mail address provided in the “Contact for
EDGAR Information” part of the Form ID. The disposition will be either “accepted” or
“rejected.”

If the application was accepted, the e-mail message will include but will not be limited to the
following information:

Text saying that the Form ID was accepted by the SEC
The new Central Index Key [CIK]

Basic directions for how to generate EDGAR access codes
The URL of the EDGAR Filer Management Website

If the application was rejected, the e-mail message will include but will not be limited to the
following information:

Text saying that the Form ID was rejected by the SEC

The reason that the application was rejected

Basic instructions on how to resolve the issues
Current SEC Filer: Applying for EDGAR Access

This section explains the process of applying for access to EDGAR for applicants who are
currently filing with the SEC, unless they seek to file in a different capacity (e.g., “individual,”
“filing agent,” or “training agent”). Other filers should follow the instructions in Section 3.2,
“New SEC Filer: Applying for EDGAR Access.”

3.3.1 Current Paper Only Filer

The “applicant” is the company or individual who is required to file with the SEC, not
necessarily the person who is filling in the form (although it could be). The term “requestor” is
used to refer to the person who is filling in the form.

This section outlines the process for composing and submitting an EDGAR access request using
the EFMW when the applicant currently makes paper filings (only) with the SEC and wants to
start to file electronically. Before beginning, ensure that you know the Central Index Key (CIK)
of the applicant. If you do not know the CIK, you can look up the applicant by name by
connecting to the EDGAR Company Database at URL

https://www.edgarcompany.sec.qov

and clicking the [Company Search] button. The CIK is one of the items returned by querying this
database.

3.3.1.1 Converting from Paper to Electronic Filer

To convert from a Paper Only Filer to an Electronic Filer, you must submit the EDGAR access
request. This is accomplished as follows:
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1. Connect to the EFMW Welcome page. (Refer to Section 3.1.2, “Accessing the EDGAR Filer
Management Website.”)

2. Click *Convert Paper Only Filer to Electronic Filer’ in the menu bar.

3. A new browser window opens with the data entry page for the EDGAR access request
(Figure 3-25: EDGAR Convert Paper Only Filer to Electronic Filer Page).

Refer to Section 3.2.2.1, “Data Entry Conventions,” for the standards used on all of the
EFMW pages.

4. Enter the required data (CIK, passphrase and e-mail address).

Refer to Section 3.2.4, “Defining a Passphrase,” for more detailed description of the
passphrase. For security reasons, the passphrase must be eight characters in length and
contain at least one digit and one of the following characters: @, #, *, $.

5. Click the [Continue] button near the bottom of the page after entering the data.

Convert Paper Only Filer to Electronic Filer

Inrentional mizstatemsents of cmissans of facts constnge federal crmmal vielstions. See 18 U 5.0 1001

To convert from a paper only fler to an elactronic By, you misst enter your CTE, a passphrase, and an e-med address
below. Yoo will wse your CIK and passphease later o generate your EDGAR access codes. It is important that you
remember this passphrase for later wse. Note that tos passphease is ot vour EDGAR Logm password Once vou have
received & confimmuation ¢-mal, this passphrase, sloag with your CIE, may be nsed o gensrate your EDGAR Logn
password (x5 well as COC and PMAC)

® e requined Sed . Heip for 8 feld may B8 actessed by chrking i labed
CHROF 335000 a5 Informaion
CIK*

Papsphirase * Nobe: Your pasanhrase mus! be 8 charaders
Iong and must contain a2 et one digit and
o of o folowing charactirs @, 8. " o S

Fe-anler Passphrase ®

Hata The E-mai s00re53 Beliw 15 whare your conilemrion will ba
sent aftir Submigsion and niaew. I very mportant hal you aeder
i corechy. Ta hislp #fkung SOCUFACY, FoU Maus! Snbsr il bvics

E-madl Address "

Rg-enber E-mail Addross *

onfinue |
Continse |

Figure 3-25: EDGAR Convert Paper Only Filer to Electronic Filer Page

The EDGAR Convert Paper Only Filer to Electronic Filer Confirmation Page opens (Figure
3-26: EDGAR Convert Paper Only Filer to Electronic Filer Confirmation Page). This page
serves as the authentication document for the process.
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Convert Paper Only Filer to Electronic Filer Confirmation

To complete processing of your Convert Paper Only Filer to Electromic Filer request, you must attach a PDF version of a
notarized authentication docoment using the “Upload Delete Attachment” button below. You must click the Submit burton
after vou upload vour document.

If you have any questions regarding the status of your Comvert Paper Only Filer to Electronic Filer application, please contact
Filer Support at (202) 551-8900. After the SEC has reviewed an application, an e-mail will be sent to the emad address on file
with EDGAR. mforming the company that the request was either accepted or rejected (to inchide a reason why the application
was rejected).

CIE: 0001118503
Name Associated with CIK: DONNIE TEST CORP FOUR
Current Company Maling Address: 12345 EASTWAY DRIVE, CHARLOTTE, NC 28205
Contact Person:
Contact Telephone Number:

Signature of Authonzed Person: Notary Signature & Seal to be Placed Here:

Printed Name of Signature:

Title of Person Signing-

Print Window I

Upload/Delete Atiachment |

Submit |
Bt Window |

Figure 3-26: EDGAR Convert Paper Only Filer to Electronic Filer Confirmation Page

6. Click the [Print Window] button near the bottom of the page to print the authentication
document. The printed document must be signed and notarized.

7. Scan the authentication document and save it in PDF format. Then, click the [Upload/Delete
Attachments] button on the Convert Paper Only Filer to Electronic Filer Confirmation Page.
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Note: The document for uploading must be in PDF format. The acceptance process cannot
be completed until you submit the authentication document to the SEC; refer to
Section 3.3.1.2, “Authentication Documentation,” for more information.

The EDGAR Upload/Delete Attachment Page opens (Figure 3-27: EDGAR Upload/Delete
Attachment Page). This page is used to manage the attachment associated with your EDGAR

access request.

Upload/Delete Attachment

The following table contains displays your attached document. Use the “Upload Attachment” and “Delete Attachment”™
buttons below the table to make modifications to this table.

Alached Document List
# File Hama Typa Description
Upload Atachment | |  Delete Aftachment |
Exit Window

Figure 3-27: EDGAR Upload/Delete Attachment Page

8. To add an attachment, click the [Upload Attachment] button. The EDGAR Upload
Attachment page opens (Figure 3-28: EDGAR Upload Attachment Page).
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Upload Attachment

Enter the attachment mformation in the fislds below and then select the “Upload™ button. Note that only PDF documents can
be uploaded. These documents must have the appropriate file name extension (pdf). To retem to the “UploadDelete
Attachment” screen without uploading an attachment, select the "Cancel” button

" indicates required fiald. Help for & field may be accessad by clicking s fabal

Aftachment Information

File Mame * | Browse
Type

Description

J Upload ] [ Cam:el]

Bt Window

Figure 3-28: EDGAR Upload Attachment Page
9. Click the [Browse] button to select the attachment. Only a PDF document can be uploaded.
The document must have the .pdf file extension.
To cancel an attachment, click the [Cancel] button; to close the browser window, click the
[Exit Window] button.

Note: The Type field defaults to CORRESP and it is non-editable. Refer to Section 3.2.3.2,
“Assembling the Form ID Submission” for EDGAR standards on document
attachments.

10. Enter a description for the attachment, and click the [Upload] button.

The EDGAR Upload/Delete Attachment Page opens and the new attachment is displayed in
the Attached Document List table.

11. Continue to add or delete the attachment as needed, and then click the [OK] button. Only one
authentication attachment is allowed.

Note: The maximum size of a Convert Paper Only Filer to Electronic Filer submission,
including the attachment, must not exceed 200 MB.
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Upload/Delete Attachment

The following table displays your attached document. Use the "Upload Attachment” and "Delete Attachment” buttons below
the table to make modifications to this table.

Atached Document List
| | # |File Name iType |Description
ol lammnm:ahnn.m! |CORRESP immmmun Document
Upload Attachment | Delete Atachment
_ ok |
Exit Window

Figure 3-29: New attachment in the Attached Document List table

The Convert Paper Only Filer to Electronic Filer Confirmation Page opens. (Figure 3-30:
EDGAR Convert Paper Only Filer to Electronic Filer Confirmation Page (Bottom))
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Signature of Authorized Person: Notary Signature & Seal to be Placed Here:

Printed Name of Signature:

Title of Person Signing:

Print Window |

Upload/Delete Atachment I

Submit
Exit Window I

Figure 3-30: EDGAR Convert Paper Only Filer to Electronic Filer Confirmation Page (Bottom)

12. Click the [Submit] button (Figure 3-30: EDGAR Convert Paper Only Filer to Electronic Filer
Confirmation Page (Bottom)) to submit the Convert Paper Only Filer to Electronic Filer
request.

A dialog box displays asking for confirmation. (Figure 3-31: EDGAR Convert to Electronic
Filer, “Continue” Dialog Box). To submit the request to EDGAR for processing, click the
[OK] button; to cancel the request, click the [Cancel] button.

Message from webpage ﬂ

P Your convert paper only Filer bo electronic request will
- nowy be submitted to EDGAR For processing, Do wou
want bo conkinue?

Ik I Cancel

Figure 3-31: EDGAR Convert to Electronic Filer, “Continue” Dialog Box
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Note: After you click the [OK] button, the Convert Paper Only Filer to Electronic Filer
request is submitted to the automated submission processing portion of the EDGAR
system. EDGAR will give an indicator that the submission is in progress. This is the
start of the acceptance process; any subsequent actions in this browser window will
not affect this process.

The EFMW Convert Paper Only Filer to Electronic Filer Acknowledgment page appears
(Figure 3-32: EDGAR Convert Paper Only Filer to Electronic Filer Acknowledgment Page).
This page provides the Accession Number for the submission - use this number when
referring to this submission.

Convert Paper Only Filer to Electronic Filer Acknowledgment

Your request was successfully submitted. Your accession number for this submission is 0001118503-12-000003.
The Filer Support Branch will review your request and disposition it. You will receve an e-mail message at vour e-mail
address of record informing you of the SEC's decision. If your request was accepted, the message will indicate that the
passphrase that you spacified in this request has been activated and you can procesd to use your CIK and passphrase to

generate a new set of EDGAR. access codes; f your request was rejected, the message will mdicate why, If you have any
questions regarding the status of vour passphrase request, please contact the Filer Support Branch at (202) 551-8900

Print Window |

Exit Window l

Figure 3-32: EDGAR Convert Paper Only Filer to Electronic Filer Acknowledgment Page
13. Click the [Exit Window] button to complete the process and close the browser window.
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3.3.1.2 Authentication Documentation

The Convert Paper Only Filer request must be supplemented with an additional authentication
document to ensure that the request is authentic. The authentication document must be signed
and notarized, and include the following information:

¢ CIK

e Name associated with that CIK

e Current Company Mailing Address
o Contact Person

e Contact Telephone Number

e Signature of authorized person

e Printed Name of Signature

e Title of Person Signing

3.3.1.3 Request Acceptance and Applicant Notification

After the SEC receives both the electronic Convert Paper Only Filer to Electronic Filer request
and the attached authentication documentation, the SEC will authenticate the request. A
notification message stating the SEC’s disposition of the request will be sent to the e-mail
address provided in the request. The disposition will be either “accepted” or “rejected.”

If the request is accepted, the e-mail message will include but will not be limited to the following
information:

e Text saying that the request was accepted by the SEC
e Text stating that the specified passphrase was activated
e Basic directions for how to generate EDGAR access codes

e Instructions on how to review and update your company information (e.g., Business Address) to
ensure that it is accurate and up-to-date

e The URL of the EDGAR Filer Management Website

If the request is rejected, the e-mail message will include but will not be limited to the following
information:

e Text saying that the request was rejected by the SEC
e The reason that the request was rejected
e Basic instructions on how to resolve the issue
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3.3.2 New Serial Company

Note: The “applicant” is the company or individual who is required to file with the SEC, not
necessarily the person who is filling in the form (although it could be). The term “requestor”
is used to refer to the person who is filling in the form.

A serial company is created as a result of a “parent” company filing a Form 424B° or 424H using
a serial tag, with the SEC. When the 424B or 424H submission is accepted by the SEC, the serial
company is created in EDGAR and a [new] CIK is assigned. However, the act of creating the
serial company in EDGAR does not automatically result in EDGAR access for the new
company: the new serial company must request access to EDGAR. This section outlines the
process for composing and submitting an EDGAR access request using the EFMW when the
applicant is a newly created serial company.

Before beginning, ensure that you know the Central Index Key (CIK) of the applicant (it will be
specified in the notification message sent to the parent company by EDGAR after the SEC
accepts the Form 424B or 424H). If you do not know the CIK, you can look up the serial
company by name using the EDGAR Company Database at URL.:

https://www.edgarcompany.sec.qov

and clicking the [Company Search] button. The CIK is one of the items returned by querying this
database.

Note: The EDGAR Company Database is updated nightly so it will be populated with the new serial
company’s CIK no earlier than the day after the 424B or 424H that created it is accepted.

3.3.2.1 Composing the New Serial Company Access Request

To compose a new serial company access request, bring up the EDGAR access request data entry
form. This is accomplished as follows:

1. Connect to the EFMW Welcome page. (Refer to Section 3.1.2, “Accessing the EDGAR Filer
Management Website.”)
2. Click ‘EDGAR Access for New Serial Companies’ in the menu bar.

3. A new browser window opens and the data entry page for the EDGAR access request
appears (Figure 3-33: EDGAR Access for New Serial Companies Page).

Refer to Section 3.2.2.1, “Data Entry Conventions,” for the standards used on all of the
EFMW pages.

®«424B” is a shorthand reference for Forms 424B1, 424B2, 424B3, 424B4, 424B5, 424B6, 424B7, and 424B8.
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EDGAR Access for New Serial Companies

[mtentional misstatements or omissions of facts constinate federal criminal violatons. See 18 U S.C. 1001

To obtain access codes for a senal company, you must enter the senial company's CIK, a passphrase, and an e-mail address
below. You will use this CIE and passphrase later to generate the EDGAR access codes for that senal company. Itis
important that von remember this passphrase for later use. Note that this passphrase is not the serial company’s
EDGAR Login password. Onee you have received a confirmation e-mail, this passphrase, along with the CIK | may be used
to generate the serial company's EDGAR Logm password (as well as CCC and PMAC),

* ingicates required feld. Help for a field may be accessed by clicking its label
Serial Company ClK/Passphrase Infarmation

Serial Company CIK *
Passphrase * Mote: Your passphrase must be 8 characters

leng and must contain at least one digit and
[ ong of the following characters. @, #, * or &

Re-enter Passphrase *

_—

Mote: The E-mail address below is where your confirmation will be
sent after submission and review. It is very important thal you enter
it correcty. To help ensure accuracy, you must enter it twice

E-mail Address *

I

Re-anter E-mail Address

I

Conlinue |

Bt Window I
Figure 3-33: EDGAR Access for New Serial Companies Page

4. Enter the required data (CIK, passphrase and e-mail address)
Refer to Section 3.2.4, “Defining a Passphrase,” for a more detailed description of the
passphrase. For security reasons, the passphrase must be at least eight characters in length
and contain at least one digit and one of the following characters:{@, #, *, $}.

5. Click the [Continue] button near the bottom of the page when you are satisfied with the data
that you entered.
The EDGAR Access for New Serial Companies Confirmation page appears. (Figure 3-34:
EDGAR Access for New Serial Companies Confirmation Page). This page serves as the
authentication document for the process.
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EDGAR Access for New Serial Companies Confirmation

To complete processing of your EDGAR. Access for New Senal Companies request, you must attach a PDF version of a
notarized authentication document using the "Upload Delete Attachment” button below Yon must click the Submit button
after vou upload vour document.

If vou have any questions regarding the status of vour EDGAR. Access for New Senal Companies request, please contact
Filer Support at (202) 551-8900. After the SEC has reviewed an application, an e-mail will be sent to the email address on
file with EDGAR mforming the company that the request was either accepted or rejected (to include a reason why the
application was rejected).

CIE: 0001125196
Name Associated with CIK: DONNIE SERIAL COMPANY?2

Current Company Mailing Address: 126 NSAR GEN OAK STREETS, APT 888, CENTREVILLE NSAR,
A3 A33933

Contact Person: TESTER. ONE
Contact Telephone Number: 1232322332

Signature of Authonized Person: Notary Signature & Seal to be Placed Here:

Printed Name of Signature:

Title of Person Signmng:

Primt Window I

Upload/Delete Atachment |

Submit
Exit Window l

Figure 3-34: EDGAR Access for New Serial Companies Confirmation Page
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6. Click the [Print Window] button near the bottom of the page to print the authentication
document for the process. The printed document must be signed and notarized.

7. Scan the authentication document and save it in PDF format. Then, click the [Upload/Delete
Attachment] button on the EDGAR Access for New Serial Companies Confirmation page.

Note: The acceptance process cannot be completed until you submit the authentication
document to the SEC,; refer to Section 3.3.2.2, “Authentication Documentation,” for
more information.

The EDGAR Upload/Delete Attachment page opens. (Figure 3-35: EDGAR Upload/Delete
Attachment Page). This page is used to manage the attachment associated with your EDGAR
request.

Upload/Delete Attachment

The followmg table displays your attached document. Use the "Upload Attachment” and "Delete Attachment” buttons below
the table to make modiications to this table.

Atached Document List

# |File Name Type | Description

Upload Attachment | Delate Attachmant

OK

Exit Window |
Figure 3-35: EDGAR Upload/Delete Attachment Page

8. To add an attachment, click the [Upload Attachment] button. The EDGAR Upload
Attachment page opens. (Figure 3-36: EDGAR Upload Attachment Page).
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Upload Attachment

Enter the attachment mformation in the fields below and then select the "Upload” button. INote that only PDF documents can
be uploaded. These documents mmst have the appropriate file name extension ( pdf). To retum to the "Upload Delete
Attachment” sereen without uploading an antachment, select the "Cancel” button

*ingicales required field. Help for & Reid may be accessed by clicking s label

Anachment Information

File Name * | Browse... |
Type -]

Description |

Upload i Cancal |

Exit Window |[
Figure 3-36: EDGAR Upload Attachment Page

9. Click the [Browse] button to select the attachment. Only one document can be uploaded and
the document must have the .pdf file extension.

Note: The Type field for the document defaults to CORRESP and is non-editable. Refer to
Section 3.2.3.2, “Assembling the Form ID Submission,” for EDGAR standards on
document attachments.

To cancel an attachment, click the [Cancel] button; to close the browser window, click the
[Exit Window] button.

10. Enter a description for the attachment and click the [Upload] button. The EDGAR

Upload/Delete Attachment page opens and the new attachment is displayed in the Attached
Document List table.

11. Continue to add or delete the attachment as needed, and then click the [OK] button. The
EDGAR Access for New Serial Companies Confirmation page appears.

12. Click the [Submit] button to submit the New Serial Company Access request.

A dialog box appears (Figure 3-37: EDGAR New Serial Company Access, “Continue”
Dialog) asking you to confirm that you want to submit the request. To submit the request to
EDGAR for processing, click the [OK] button; to cancel the request, click the [Cancel]
button.
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Message from webpage i x|

9 Your serial company request will now be submitted
--'/ ko EDGAR, For processing, Do wou wank bo continue?

(] 4 I Cancel i

Figure 3-37: EDGAR New Serial Company Access, “Continue” Dialog

Note: After you click the [OK] button, the EDGAR Access for New Serial Companies
request is submitted to the automated submission processing portion of the EDGAR
system. EDGAR will give an indicator that the submission is in progress. This is the

start of the acceptance process; your subsequent actions in this browser window will
not affect this process.

The EFMW EDGAR Access for New Serial Companies Acknowledgment page appears
(Figure 3-38: EDGAR Access for New Serial Companies Acknowledgment Page). This page
provides the Accession Number for the submission - use this number in the future when
referring to this submission.

EDGAR Access for New Serial Companies Acknowledgment

Youwr request was successfully submitted. Your accessi ber for this submssion 1s 0000000000-05-000444.

To complete processing of your request, you must fax a notarized authentication document to the SEC's Office of Filings and Information Services (OFIZ) Filer
Support Branch at (2027 504-2474 or (703) 214-4240. Your request will #of be accepted until this document is received. After this document is recetved, OFLS
will review your recquest and disposition it. You will receive an e-mail message at the e-mail address vou specified informing vou of the SEC's decision. If wour
request was accepted, the message will indicate that the passphrase that you specified in this recquest has been activated and you can proceed to use your CIFE

and passphrase to generate a new set of EDGAR. access codes; if vour request was rejected, the message will indicate why. If vou have any questions regarding
the status of your passphrase request, please contact OFIS at (202) 551-8500.

Print ‘winc oo

Figure 3-38: EDGAR Access for New Serial Companies Acknowledgment Page

Note: The Accession Number is a unique code assigned to your submission. It has a format
of: 9999999996-[Year]-[Sequence Number].

13. Click the [Exit Window] button to complete the process and close the browser window.
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3.3.2.2 Authentication Documentation

The EDGAR Access for New Serial Companies must be supplemented with an additional
authentication document to ensure that the request is authentic. The authentication document
must be signed and notarized, and include the following information:

CIK

Name associated with that CIK

Name of the contact person for purposes of this request

Contact person of the parent company on database

Contact telephone number of the parent company on database

Accession number of the 424B or 424H filing that created the serial company
Printed or typed signature of authorized person

3.3.2.3 E-mail Notification of Acceptance or Rejection

3.4

Note:

After the SEC receives both the electronic EDGAR Access for New Serial Companies request
and the associated authentication documentation, the SEC will authenticate the request. A
notification message stating the SEC’s disposition of the request will be sent to the e-mail
address provided in the request. The disposition will be either “accepted” or “rejected.”

If the request is accepted, the e-mail message will include but will not be limited to the following
information:

Text saying that the request was accepted by the SEC
Text stating that the specified passphrase was activated
Basic directions for how to generate EDGAR access codes
The URL of the EDGAR Filer Management Website

If the request is rejected, the e-mail message will include but will not be limited to the following
information:

Text saying that the request was rejected by the SEC
The reason that the request was rejected
Basic instructions on how to resolve the issue

Creating an Asset Backed Securities Issuing Entity

Request Asset-Backed Securities (ABS) Issuing Entities Creation allows an Asset-Backed
Securities Depositor to request the creation of up to 100 related Issuing Entities. A depositor,
regardless of its SIC code value, can initiate the request.

It is advisable to limit the number of companies specified in any one request. If there is a
problem with the appropriateness of one of the names of the Issuing Entities, your request may
be rejected. If this happens, then you must resubmit your entire request.
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Once you have logged into EDGAR and accessed the Retrieve/Edit Company and Submission
Data page, you can prepare a request to create ABS Issuing Entities:

Login to EDGAR.

When you reach the EDGAR Welcome page, click ‘Retrieve/Edit Data’.

Figure 3-39: Retrieve/Edit Data Page appears, and prompts you for your CIK and CCC
information:

1.
2.
3.

Enter your CIK in the CIK field and press [Tab].
Enter your CCC in the CCC field.
Click the [Continue] button.

Retrieve/Edit Data

ClK and CCC Request

|»

Enter a Company CIK and CCC

CiK: [
oo [T

You must enter a valid CIK and CIK Confirmation Code (CCC) before continuing.
The following screens will allow you to retrieve, view and update information
related to the CIK value entered.

Continue |

Figure 3-39: Retrieve/Edit Data Page
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Figure 3-40: Retrieve/Edit Company and Submission Data Page appears.

Retrieve/Edit Company and Submission Data

CIK: 0000350001
Please select one of the following options:
o Retrieve Submission Information "¢ 308 =/*

» Retrieve Company Information "% Vote 2%

® Remmeve Module/Segment Information

o Betrieve Return {'apiés‘&"w""j'

® Enter Senes and Classes (Contracts) Information

® Requesi Beturn of Unused Fupds

® Retmieve Balance Information

® View Account Activity Statement

® Change Company Password or CCC

® Enter Another CIKCCC

"Note =1 [nformaticn will only be returned for submissions where the CIE (identified in the upper
left corner of this page) is esther the Filer CIK or Login CIK of the related submussion.

*Note#2 For general company querics (inchling wikicard searches), please search the EDGAR,
Company database.

*Note 23 EDGAR Release 12 3 inroduced changes that remove the ability to access return

copies of submissions if a refum copy is requested. Filers are encouraged to save a copy
of thew submizsion prior to transmutting a TEST or LIVE filing.

Figure 3-40: Retrieve/Edit Company and Submission Data Page
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4. Click ‘Request Asset-Backed Securities (ABS) Issuing Entities Creation’. The Add ABS
Issuing Entities page appears, as shown in Figure 3-41: Add ABS Issuing Entities Page.

Add ABS Issuing Entities

Depasitor CTR: GO
Depontor Company Name: Sunple Deposmtor Ine

* whc ates requared feld
Inbenhonal masrtatements of cenirsions of iz consthte federal cranmad wolatons, See 15 10.5.C.1001

Hote: The "Compary Mame® st be i Enghahil Alvo, the valoe that you ender below wall be confermed to meet EDGAR.
ftandaede Chek here for detmls
Cnpany Naeme *

Nate The E-mal address below 15 where your confirmaton wall be sent after submesnon and rewew, It i very enportet that you
enfer & cormectly. To help ennure accuracy, you must ender o baice

E-muail Addrens®
Re-grder E-madl Address ®

Nete: Your passpbrase must be B characters long and must contamn af least one digt and one of the follovang characters (@, #, ™,
or & Please remember the passpluare as voo tvpe ar the passpbyase will not be displayed

Pasiphrase”

Re-erder Pagsptuaie *

[ Add Ancthir Compeaemy I

|| Concel |

Figure 3-41: Add ABS Issuing Entities Page
5. For each Issuing Entity to be created, you must provide the following information:
=  Company Name:

Note: This “Company Name” must be in English! Also, the value that you enter will be
conformed to meet EDGAR standards. These standards can be accessed by clicking
on the link in the note above the Company Name field.

=  E-mail Address
=  Re-enter E-mail Address
= Passphrase

Note: Your passphrase must be eight (8) characters long and must contain at least one digit
and one of the following characters: @, #, *, or $. Please remember the passphrase as
you type, as the passphrase will not be displayed.

= Re-enter Passphrase

On this screen, required fields are indicated by an asterisk (*). If you do not fill in all
required fields, you will be prompted with an error upon submission. If you want to cancel
the changes, click the [Cancel] button at any time. If you do cancel your request then you
will lose all data you entered in the request.
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6.

7.

8.

Once you have completed the required information you can either add another company by
clicking the [Add Another Company] button; or, you can go on to the next step by clicking
the [OK] button.

When you click the [OK] button the “Request ABS Issuing Entities Creation Information”
page will be displayed showing each requested company with its conformed name and e-mail
address as shown in Figure 3-42: Request ABS Issuing Entities Creation Information Page

Request ABS Issuing Entities Creation Information

Diepiter CTER: ]
Depositer Company Name: Sunple Drepositer Inc

Istentienal misstatements of omitcions of Beis copstinte federal criminal vielations, See 18 U.5.C. 1001

NOTE: Updated and/or Added mfomaation are not saved (rubmatted) untd you Verdy and Confem. To Vendy updates, chck on
the “WerfplSubmet™ buston

Conformed Company Nane E-Blail Address
_1 [Bample ABS Trost A st smpledenodhion tom
7 [ Bample MBS Trust B rus s ampleceposition com
) [Bample ABS Trust C frurs bt S arnpiedo poticd fom
: Add Compadny Moddy | | Delets e |
aritySubmit Cancel |

Figure 3-42: Request ABS Issuing Entities Creation Information Page

From here you can choose to continue to add companies to your request, modify one of your
entries that you entered as part of this request, delete one of your entries that you entered as
part of this request, print your requested entries, or submit your request. Please note that
requested information is not saved until you verify and submit your request. To verify and
submit your request, click the [Verify/Submit] button. When you click the [Verify/Submit]
button a Request ABS Issuing Entities Creation Confirmation screen will be displayed as
shown in Figure 3-43: Request ABS Issuing Entities Creation Confirmation Page.

Request ABS Issuing Entities Creation Confirmation

Diepostor CTE: DO BRI CRR
Diepostor Company Name: Sample Deposror Inc

Yo have requested the Asget-Backed Secunty companes bsted below, Carefully revew pour changes, then ether chek on the
"CoeSmndSubma® to mubne your request o cick on "Conmous & to retum o the "Requesnt ABS Ieneng Ectiies Creation
Informaten” sereen Intentional micetatements or omizeiont of facte conetimte federal craninal violations. See 18

17 8. Lo

Confermed Campany Name E-Mail Addvwess

Eampde AR Trust A ruslaErEmple DO L om
Sarrgls ARS Truyl B LT Teg P TR EL AT
Sarmeds ADE Trasl © frush f ampdite podibor com

CrnfirrmySubamit
Continug Edi |
Fre

Canid |

Figure 3-43: Request ABS Issuing Entities Creation Confirmation Page
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9. Carefully review your requested information, then either click the [Confirm/Submit] button
to submit your request or click the [Continue Edit] button to return to the Request ABS
Issuing Entities Creation Information screen.

Note: Intentional misstatements or omissions of facts constitute federal criminal violations.
See 18 U.S.C.1001.

10. When you click the [Confirm/Submit] button, the Request ABS Issuing Entities Creation
Result screen will be displayed with the EDGAR accession number of your request displayed
as shown in Figure 3-44: Request ABS Issuing Entities Creation Result Page.

Request ABS Issuing Entities Creation Result

Depositor CTE: GO a0
Dheperitor Company Nane: Snnple Depogiior Inc

The ARS Ivoung Frtites Creation yeguest was obamitted amocertialbe. Your acces non momber for they smbenicoon 15 OOOOMO00.0 50007 7.
EDHGAR will deliver » nonfic ation of this subsnizsion o vew emmail addyess on file and email addvess of requested ABS Ieming Fuities

| Chonie Wirdow
Figure 3-44: Request ABS Issuing Entities Creation Result Page

11. SEC’s Branch of Filer Support staff will review your request. They can reject any requested
name if it is deemed unacceptable.
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3.5

Note:

Once Filer Support processes your request EDGAR will send a notification message to your
e-mail address and to the e-mail address of each requested Issuing Entity. If your request was
accepted then the notification message would contain the CIK associated with each requested
Issuing Entity name along with instructions on how the Issuing Entities can generate their
EDGAR access codes. If your request was rejected then the notification message will contain the
reason why your request was rejected. You must re-submit another request to create
Asset-Backed Securities Issuing Entities addressing the issue in which the initial request was
rejected and including all of the Issuing Entities and associated information that were entered on
the initial request.

Examples of Notification Messages

This section contains examples of the notification messages that EDGAR will send to the
applicant/filer in response to a Form ID application, a Convert Paper Only Filer to Electronic
Filer request and an EDGAR Access for New Serial Companies request. For each type of
submission, examples of both an acceptance message and a rejection message are provided.

These messages will be sent to the e-mail address specified by the requestor or to the filer’s
e-mail address on record. If they are associated with a valid CIK, they will also be posted to the
EDGAR Filing and OnlineForms/XML websites (the rejection message for a Form 1D
application will never be posted to these websites as a CIK does not exist for the applicant).

None of the data contained in these messages is real; it merely represents the type of data that
would typically be contained in the message. Do not attempt to use any of this data with the
EDGAR system.
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3.5.1 Form ID Application Messages

THE FOLLOWING SUEMISSICHN HAS BEEN ACCEPTED EY THE IT.5. SECUBITIES AND EXCHANGE COMMISSION.

ALLEN TEST & BAIN WATER CO INC
NIMEEER OF DOCUIMERNTE: 1

ACCEPTED DATE: Oe-Aug-z004 03:53
COMNFIEMING COPT: HNO

COMPANT:
FORM TYPE: ID-NEWKCIK

RECEIVED DATE: O&-doag-Z004 05:53
TEST FILIMNG:: NO

ACCESSTION NUMEER: 99995393 35-03-001201

FILE NUMEEER(2):

1. Mone.
DLEASE REFEL T0 THE ACCESSTON NUMBEL LISTED AEQVE FOR FUTURE INQUIRTES. .
~ |
REGISTRANT () : || ||
|
1. CIKE: 1234567890 nevr ] ||
COMPANY : ALLEN TEST & BAIN WATER CO INC y ri
FOIM TYPE: ID-NRWCIKE Fd| r"'|1 [ | [ ]
FILE HUPEER(S): LA 0]
[ L4 | s [ |
1. None. e | I f F [ !
| ||I [ |/ 1| || |
SUMMARY OF CHANGES: |-”'r'r Vi r" | || Iy, | [ Jl
- I |
Your application for access to EDGARER ]‘l,EE l:leen a:c?ile [ ?YDLKJ lItK FI.S 123?5%‘.'3 o
Please conmect to the EDGAR Form ID UEL \ ' I
https: /fvmnr file edgfrﬂﬁ-imgtsfwgw

[ )

\/ -.~'--|--|-------------------

to genserate EIAR arccess cude%’ usTnF l'-'D‘i.'lr IE mdpﬁssphragea‘ 4
" || | I}
———————————————————+———+1———~ Hb qE FH 3

/ [
TURGENT: Veri fgr tl;i¢ alll o IY#“"[ esse;S m}“t‘ﬁe EDGHR dstshaze are
correct. redt i-:es|5| tﬁ{e_,EDGAR Ju:n:mmﬁu‘lg Coptact Mame
ard Addresd J.I"rlfurmE:ilor Iqajgr qelsl.-z:}t in wour Fee Acooumt Activditsy
S at am st n:i EFE lD 'd:hd SEC ams wmdaslivaraskbla. Dlaamsa corrackt
ot dat ed | d},egsdslma FEDGAR filing website.

." ]
The EDGAE qwt;&h i=s awvsilable to receiwe and process filings from
£:00 am. £&10:00 p.m. Eastern Time on business days. Filer Support
staff memhers are available to respond to regquests for assistcance from

S9:00a.m. to 5:30 p.m. Eastern Time.

e strongly encowarage you to visit the Filing Website at
https: ffwmr edygarfiline . sec. gow. Tou can dowmaload owur oarrent version
of the EDGAPLink /Windows software and templates, the Filer Marmal,
receive on-line help, =nd access Freguent ly Asked Questions.

Figure 3-45: EDGAR Form ID Application Notification, Accepted
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THE FOLLOWING SUEMISSEICH HAZ EEEN PEJECTED EY THE I1.2%. SECURITIEZ AND EXCHANGE COMMIZSTON.

COMPANTY: ALLEM TEST & PRATH WATER CO INC

FORM TYPE: ID-NEWKCIK NIMEEER OF DOCTIMENTS: 1

BECEIVED DATE: O&-Ang—-Z004 08:53 DEJECTEL DATE: O&-Auag—2004 02:53
TEST FILIMNG: NO CONFIEMING COPT: HNO

ACCESSION NUMEEER: S2999533335-03-001201

FILE NUMEEER () :
1. Hone.

PLEASE REFER TO THE ACCEZ3I0ON NUMEEER LISTEDR AEOWE FOR FUTURE INQUIRIES.

REGISTRANT () :
[

1. CIE: HNone N |
COMPANT : ALLEK TEST & PAIN WATER CO INC '|' o ) | ||
FOEM TYPE: ID-NRWCIK 7 T [ |,"' ) | I |
FILE NUMEER(S): | lT [ [ | L
e
1. None. " | | f | Fi .
p | | i
._,-?f 4 | . | | LI _.' |
SUMMARY OF CHRANGES : If | L ' [ [ | L g
F \._I' | f | I ____l L.-
Your application for arcess to EDGAR ]},as,heqh pg]ﬂ:teql 5# = l]ffj.::e ﬂf Filer Support for

the following reason: J
T i | l;m;lta.c!ls njaf'!ta -. {

[ P | '
| |

For further 1n.funnat,:|.6m cuhtau:t J)IE EBEC = fo;i:e.l'cf Pér Support at (202) 555-1234.

Ty [ [ ]

-~ \ | [
SRS ERMIELA T R i BRI R Hllj ICR —f—A—rf— B
/ I?.l [ TI 'rT Irf- JT IF J

ULGENT : vex{ifé‘t"' 4 l‘_‘,?'l.‘.l'l.:l.'l'.' dddkes€es on the EDGAR datshase are
correct. #Lnlzm.cnr er_'t; =1 5| it the EDGAR Accowmting Contact MName

and Mdresﬁ :|.nf.u:u BCior .mfﬁ,r esult. in your Fee Accoumt Activity

I|II |"| |

Statement e:r.:'ﬁ;f.I turng’-:t to the SEU as wmdeliwverable. Please correct
outdated addresges iz the EDGAR filing website.

5
The EDGAR system is awsilable to receive and process filings from
G:00 am. to 10:00 p.m. Eastern Time on business days. Filer Support

staff memhers are available to respond to requests for assistance from
S:00 a.m. to 5:30 p.m. Eastern Time.

e strongly encowarage you to visit the Filing Website at

https: ffwmr edygarfiline . sec. gow. Tou can dowmload our oarrent version
of the EDGAPLirnk /Windows software and templates, the Filer Marmal,
receive on—line help, =nd access Freoguent 1y Asked Questions.

Figure 3-46: EDGAR Form ID Application Notification, Rejected
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3.5.2 Convert Paper Only Filer to Electronic Filer Request

THE FOLLOWING SUBMISSICH HAS BEEEN ACCEPTED BY THE U.3. 3IECURITIEI AND EX
COMMISSTON.

COMPANT: Global Geophysical Services Inc

FORM TYFPE: ID-CONVERT NUMEER OF DOCUMENTS: 1

RECEIVED DATE: Z24-Jul-2006 10:16 ACCEPTED DATE: 24-Jul-zZ006 13:
TE3T FILING: o CONFIEBMING COPY: upe)

ACCESSICN NUMEER: 0001311456-06-000001
FPLELSE REFER TO THE ACCESSICN NUMBER LISTED AECVE FOR FUTURE INQUIRIES.
REGISTRANT (S :

1. CIEK: 0001311456
COMPATY: Global Geophysical Services Inc
FORM TYPE: ID-CONVERT

SUTHMARY OF CHANGES:

Your regquest for access to EDGAR has kbeen accepted. Please connect Fa;t

EDGAR Filer Management UERL ||
httpa://uww. £ilermanagement .. edgarfiling. Sec. govw |

to generate EDGAR access codes using your CIE and passphrase. . —, [ ]

individuals may wview and update their inform 1Dn usin ¢he ﬂDgﬂR Thlbr
Website (https://www.edgarfiling.sec.govl. 04 h GAR Ohilm Forms he531
(https://wuw.onlineforms. edgarfiling. séc. gpq], | [ upd g;

information on the RetrlevefEdlt,ﬂata,— Rettléve|cbmp Enfnrmatlnn - E
Company Information page and. submlthhq_EhEﬁgeﬂ Dw hu . provide the C
and CCC for that campany, g you-can ch ge ahg 1ﬂfarmat10n If wou
gquestions sbout hanzq atergaur 1 qumﬂtpnp,fplease call Filer Suppor
202-551-8%900

.-f\||| L""'r||

——————————— f————L, T_|f ¥ o —r NOTICE ———T—%———————————————————————————
."« | L~

URGENT: Ue?l#y t ab ali}nf=y$ur addresses on the EDGAR datasbase are
correct. | Lna rrecﬁ pdﬂress in the EDGAER Accounting Contact Name

and Address inf@rmatrbn may result in your fees Account Actiwvity
Statement Elng returned to the ZEC as undeliverable. Please correct

outdated a&dﬂesses wia the EDGAER filing wehsite.

The EDGAR svstem iz awvailable to receiwve and process filings from

6:00 a.m. to 10:00 p.w. Eastern Time on business days. Filer Support
staff members are available to respond to requests for assistance from
9:00 a.m. ta 5:30 p.m. Eastern Time.

We strongly encourage you to visit the Filing Weksite at

https://vuw. edgarfiling.sec.gov. ¥Tou can download our current version
of the EDGARLink/Windows zoftware and templates, the Filer Manual,
receive on-line help, and access Fregquently Asked Questions.

After generation of EDGAR acceszs codes, please take;a!mnﬁent|pu Te ie+ vour
information to ensure that it i1z accurate and up- td— qeq bakbﬂzulaFlY wour
address (es)] and, for domestic cowmpanies, your IRS P B | Dmpaplbb and

ted. Dmpanv

CHANGE

17

he

Ce

dit
IK
hawve
t at

Figure 3-47: EDGAR Convert to Electronic Filer Notification, Accepted
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THE FOLLOWING STTEMISSION HAS BEEN PEJECTED EY THE IJ.5. SECURTITIES AND EXCHANCGE COMMIZZTION.

COMPARNT: ALLEMN TEST & RATN WATER CO INC
FORM TYPE: ID-CONVERT NUMEEER OF DOCUMENTS: 1
FEJECTED' DATE: O&e-Aug—2004 05:53

RECEIVED DATE: O6-Aung-Z004 05:53

TEXZT FILIMG: NO CONFIEMIMNG COPY: 3]

ACCESSTON MUMEIER: 99293333395-032-001201

FILE NUMEEER (5 ):
1. Mone.
1

PLEASE REFER TO0 THE ACCEZ2TON MUMEEER LISTED ABOVE FOR FUTURE INQUIRIES.
|

EEGTSTRANT { &) - [
1. CIE: 1734567590 existing *I‘ PRV || |
CAMPARY - ATT.HM TEST & RLTHN TATER N THMD _,-"f | | r" | In' P -~I | I ||
FOFM TYPI: ID-CONVERT | M [ | II | ,l_}_p I
]

FILE NUMEEL.(S): N o II / y [
1. Heme. _.-'?’f .I'| | - | | |'l f III | [
_ [ L L [ [ | | | o ||_ )

SUMMARY OF CHAMGES - f’ \ || ,.*"n |I || || v | | AT

| Ly

i L
Your request for access to EII}H.R has:heen ',réjqc:ted.]:y tlie FITC 1Bran,&lr’uf Filer Swpport for the

. | | =

folloring reason: .
mq:m%caur nequest __,.f_:w /

| .-'
For further 1nfgma¢um ;:chtqqt f:.k km': é '.l]ff:u::e ::ff F]ler Support at (202) 555-1234.

Y 1 \_\_____ |

""“""'I.f":';'li" "T'I'll ++ *\JDEICE ““"“'"r B

URGENT : Uei::l.)?'_i,r th£+: J_,.'L dfl Yiuk__ﬁddresses on the EDGAPR datashase are
correct. |.an| incorpect gddress in the EDGAR Accounting Contact MName

arnd AddresE 1w n:n;'lmétlmr way result in your Fee Accoumt Activity
Statement eing'_.-"rettifhed to the SEC as wadeliversble. DPlease correct

outdated addredses wia the EDGAR filing wehsite.

e

The EDGAER system is awailable to receiwve and process filings from
G:00 am. to 10:00 p.m. Eastern Time on business days. Filer Support

staff memhers are available to respond to regqaests for assistance from
S9:00a.m. to 5:30 p.m. BEastern Time.

We strongly ernwcoarage you to visit the Filing Website at
https: Sl edyarfiling . sec. gov. Tou can dowmload our oarrent wersion
of the EDGAPLink Windows software and templates, the Filer Marmal,
receive on—line help, and access Freoguent ly Asked Questions.

Figure 3-48: EDGAR Convert to Electronic Filer Notification, Rejected
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3.5.3 EDGAR Access for New Serial Companies Request

COMMISSTON.

THE FOLLOWIMNG SUEMISSTON HAS EEEN ACCEPTED EY THE IT. 5. SECURITIES AMD» EXCHAMNGE

ALLEM TEST & PATMN WATER CO INC

COMPANT:

FORM TYPE: ID-SERTAL NUMEEER OF DOCUMENTS: 1

RECEIVED DATE: O&-Aug—-Z004 05:53 ACCEPTED DATE: O&-Aug—2004 05:53
TEXT FILIMNG: NO CONFIEMING COFY: N

ACCESSTION MUMEER: 9929333339:5-032-001201

FILE NIMEEER (S5):
1. Mone.

PLEASE REFER TO THE ACCEZSTI0ON NUMEEER LISTED AEOVE FOR FUTURE INQUIBIES.

| |
Tour requct for access to El,]z'.l;k ha? hmhmepted | '-_-"I |I. v )

Pleaze connect to the E]I;ﬁ]ﬂ E et

rd htths AF i l%.elﬁqarﬁlmg_sec gor
LR
to generate EDGRAR iﬂcess © |'I.B Lw.'ldEK Ell.d. qeeﬁphrase
__r 'l |I I.' i | | | - ! —r | |
Y S . __J_ A A
i ny. -|' i fr ITD'f'.IE]? - r=
| |
ULGENT : venfgr t éli #f v addresses on the EDCAD darshase are
Ccorrect. |:|.n.ccl|'r§:ect, afddrEss in the EDGAR Accowmting Contact MName
atd Addre 1hfuimsb;,1;m way result in your Fee Accoumt Activity
St am et e:.ng__ ‘retinrned o tlhe OEC a= apaidelivrerslla. Plasm=s correck

outdated addresses via the EDGRE filing website.

The EDGAPR system is awailable to receive and process filings from
G:00 am. to 10:00 p.m. Eastern Time on business days. Filer Support

staff memhers are available to respond to requests for assistance from
S:00 a.m. to 5:30 p.m. Eastern Time.

WMe strongly encowrage you to visit the Filing Website at
https: ffwmredgarfiling . sec. gow. Tou can dowmload owur oarrent version
of the EDGAPLink /Windows software and templates, the Filer Marmal,

receive on—line help, and access Freoguent ly Asked Questions.

REGISTRANT () :
Fd | A
1. CIE: 1734567830 existing oAl r
COMPANY:  ALLEN TEST & RAIN WATER CO INC | A [ || | L
FOEM TYPE: ID-SERTAL ~ [ ] I| /-
FILE NUMEER(S) : AN\ A I { /]
1. Mome. . |r | g || I| | | | s
..'l' ‘.I & { d
-f Vo I'I I: | || | I' / [ 1 /.-" L
SUMMARY OF CHRANGES : - o [ c ]
7 [ ] ] | ;
/ '. ." ] { | | | A~
| /

Figure 3-49: EDGAR New Serial Access Notification, Accepted
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THE FOLLOWING SUEMISETON HAZ EEEN DEJECTED EY THE IT.2%. SECURITIEZ AND EXCHANGE COMMIZSTON.

COMPANT: ALLEN TEST & RATN WATER CO INC

FORM TYPE: ID-SERTAL NIMEEER OF DOCUIMENTE: 1

RECEIVED DATE: O&-Zuag—-Z004 03:53 REJECTED DATE: Oe-Aug—z004 03:53
TEST FILIMG: HNO COMNFIBMING COFY: O

ACCESESTON MUMEER: 2922333339:5-02-001201

FILE NUMEEE (%) :
1. More.
-1

PLEASE REFER TO THE ACCESSTION MUMEEE LISTEDR ABOUVE FOR FUTURE INQUIRTES.
[

RECISTRANT () :
e, l |
1. CIE: 1234567890 existing A L7 Il |
COMPANY:  ALLEN TEST & BATN WATER CO INC /| A1 n | I ||
FOFM TYPE: ID-SERTAL [ b I II | L7 | I
FILE NUMEER(S): A [ N
1. N ~ W11~ [ ]
- iR ’Fr 4 | A0 [1 |
e Ik [ | ] || | vt
SUMMARY OF CHANGES: 7 I II;--, ‘ || I| |I VoI L
! | L !
| |\

o | y

Your request for access to Em lm heen 'r#]qded ]u' tlle = Bp:'a:;éh“bf Filer Support for the
folloring reason: | | I | N

uqua} : - T

.-" |
& ~ | L
o
-.EI]{ 15 1#: EII;!_t.,JIIJt_.- oy lla F@:«{al Company)
! I f

9 e
[ ] AT
For further 1n13unnahm, cfdnt,pqt 5131:**5 BI_f;u:!E crf #uer Support at (202) 555-1234.

/. { || { / |
L e e 'H__IL_',__‘-_ll A _fl__||_.___| + I']!DTICE' ___________||='_'____________________

I |I I. .'I I | | .|
TURGENT : Velrlf.y Tl 1II:. all t-ﬂ,.yﬂllu: addresses on the EDGLR database are
ey rrgct, ‘address in the EDOAD Accowmiting Contact Name

Correct. Sl.ﬁ.n
and Addre :|.nf-;rrmar,:|.n:|n way result in your Fee Lcocoumnt Activity
Statement }Eng::pg” returned to the SEC as wmdeliverable. Please correct

outdated addresses wvia the EDGAR filing webhsite.

The EDGAPR system is awailable to receive and process filings from
00 am. to 10:00 p.m. Eastern Time on business days. Filer Support

staff memhers are awailahle to respond to requests for assistance from
2:00a.m. to £5:30 p.m. Eastern Time.

WMe strongly encourage you to visit the Filing Website at
https: fiwmmr_ edygarfiling . sec. gow. Tou can dowmaload our ourrent wersion
of the EDGARLink MMindows software and templates, the Filer Marmal,
receive on-line help, and access Freoguert ly Asked Questions.

Figure 3-50: EDGAR New Serial Access Notification, Rejected
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