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Congratulations on securing a physical location for your new office! If you have 
recently acquired a new office to conduct your business operations then it is time 
for you to decide on a layout and design for your office. 
The design of your office conveys a lot about your business’s core value and 
professionalism; therefore, you should be extra careful when choosing a color 
scheme, layout, furniture, and other essentials to optimize your office space. 
Additionally, the design of your office influences the productivity levels of your 
employee as well as it helps with creating a favorable impression on your business 
clients. No matter if you have a small office or a large office space, you can work on 
the following details to enhance your office’s space efficiently.
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Essential Tips for 
Designing and 
Optimizing Your 
Office’s Space:

When it comes to designing your office’s space, 
you are expected to evaluate several factors; 
starting from the type of lightning to the 
arrangement of furniture in the lobby and so on. 
Deciding a design for your office’s layout could 
be overwhelming for new business owners, and 
it could be exuberant for business owners that 
are considering relocating their office within 
a limited timeframe. The essential tips below 
should help you with designing and enhancing 
your office’s space with optimal consideration:

Incorporate nature lighting 
and greenery to your office.

Studies have revealed that the lack of proper 
light and greenery could lower the productivity 
levels of employees, and it may make them feel 
lethargic during work hours. Also, inadequate 
lighting could make your office’s space look 
rather dull and boring, which is the last resort 
for any business owner.
As a solution, you should consider incorporating 
natural lighting and greenery to your office 
space, and it would make a tenfold of a 
difference with enhancing your office space. 
Light is a crucial part of any office space and 
encouraging the installation of large-sized, 
double-insulated glass windows could help with 
the flow of lighting in your office.
Natural lighting helps with keeping your 
employees active and alert, and it allows them 
to see better in comparison to artificial light. 
Human eyesight adjusts better with natural 
lighting, and it also helps with the reduction of 
eyestrain and headaches that generally occur 
due to fluorescent lighting. 

Secondly, the lack of greenery in your office 
space could make your office look bland and 
monotonous. If you are feeling extravagant then 
you can enhance an untenanted office space for 
the installation of greenery and perhaps a small 
water foundation. It would enrich the aesthetic 
value of your office by a mile, and it would create 
a pleasant impression on your clientele.

Choose an office with a 
considerable amount of space.

When exploring various office spaces for your 
business, you should be familiar with space/
capacity that you would need to facilitate your 
business operations. For instance, if you are 
designing a “dream office” then, you should choose 
an office with a considerable amount of space to 
entertain your office’s design.
Make sure that there is enough space to 
accommodate workstations or cubicles in your 
office’s area. Or, if you are choosing an open-space 
environment for your business, then, you should 
select an office space that would allow you to 
achieve the objective.
When choosing an office to rent for your business, 
you should pay attention to “space management” 
and “space utilization” as a crucial part of your office 
design plan, and work with an office space designer 
to work out on these two factors.
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Appraise the needs of your 
team’s workspace.
If you are on the move to design your office 
space then, one of the crucial factors that 
you should be selective of a workspace for 
your team or personnel. For instance, if your 
business prides itself on a “harmonious and 
collaborative” team, then, you should choose 
an open-space office layout for your business. 
While such type of setting allows your 
coworkers and employees to interact with each 
other; it also comes with a set of drawbacks. 
Open-Space office space could be distracting 
departments, and they would rather work in a 
cubicle to take care of your business needs.
On the contrary, if you want to eliminate the 
drawbacks associated with an open-space 
office layout then, you should opt for cubicles 
for your team. Working in a cubicle allows an 
employee to work on their tasks and ideas 
individually or, you can encourage your team to 
gather around in a conference room to discuss 
their ideas collaboratively.

Invest in good-quality furniture.

Did you know that an ideal employee would be 
interested in working for your business based 
on the setup of your office alone? If you are 
considering designing your office space, you 
should start by looking for good-quality furniture. 
Long gone are the days when office owners 
bought furniture from Craigslist for their offices. 
Now, if you are opting for a contemporary and 
modern décor for your office then, you should 
invest in furniture that would resonate with the 
theme of your office design.
When choosing furniture pieces for your office—
you should make sure to opt for ‘minimalistic’ 
and ‘modern’ furniture design. For instance, if 
the color scheme of your office is primitively 
white or blue then, you should select furniture 
that would resonate with the color scheme.

Install glass office partitions to 
enhance your office’s space.

If you are adamant about investing in a 
contemporary and unique office space, then, 
you should consider installing glass office 
partitions to improve your office’s space. A 
majority of the modern offices pride themselves 
on glass partitions, and it certainly adds a 
professional appeal to your office’s space. 
Glass partitions are favored by most corporate 
offices, and it allows a manager to monitor 
its employee’s activities effectively. On the 
contrary, opaque partitions obstruct the 
activities and performance of employees, and 
for all you know, your employees could be 
surfing the internet, instead of completing their 
tasks. Additionally, glass partitions make an 
excellent idea for modern offices, and it helps 
with maximizing natural lighting in a limited 
office space. 

 

Brand your office’s space.

When it comes to owning a business, you should 
pay attention to the “branding” element of your 
business. You should assure that each aspect of your 
office speaks volume of your business. Everything 
from your business’ supplies, advertising, website, 
and other aspects should be branded with your 
brand’s name.
Savvy businesses choose their office’s color scheme 
based on their brand’s logo, which is splashed 
across their workstations, and they primarily focus 
on choosing primary colors or neutral colors for 
decorating their office’s space. Adding a branded 
element to your office adds an extensive visual 
appeal to your workspace, and it would create a 
positive impression of your clients and employees.
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The importance 
of Office Design.
Owning an office space comes with the task of 
brainstorming the elements that would make 
or break the utilization of the office space. You 
cannot rush into spontaneous office design 
and expect your personnel or clientele to 
appreciate it for what it is. Instead, you are 
expected to work with an interior designer 
that specializes in designing office spaces and 
proceed accordingly. 
In a competitive marketplace, you should pay 
attention to the design and structure of your 
office to gain leverage over your competitors, 
also enhancing the space for your office design 
should help with boosting the employee 
morale of your personnel. If you are adamant 
about investing in contemporary and modern 
office design, then, you are making the right 
decision for your business. Let’s have a look at 
the importance of office design, and why you 
should take measurements for enhancing it 
efficiently:

Boost employee’s morale.

Did you know that the design and lighting of 
your office space have a considerable impression 
on your employee’s productivity levels? For 
instance, if the fluorescent lighting in your 
office is dull and dim, then, it could make your 
employee feel dizzy at work, and it shouldn’t be 
an option for any successful business.
On the contrary, paying attention to various 
design elements can help with boosting 
employee’s morale. Opting to natural lighting, 
greenery, balcony, and other elements can help 
with boosting the energy levels of your staff; 
thus, making them more productive at work.

Enhances the branding of 
our business.

Your office is an illustration of your business, and 
redesigning your office can help with improving 
the branding image of your business. For 
instance, if you are trying to reinvent yourself 
as a business then, you should pay attention 
to the elements to help with maximizing your 
office’s space.
The design of your office should resonate with 
the mission and vision of your business to help 
with making a considerable impact on your 
clients. The more you will invest in your office 
design, the better the outcomes it would churn 
out benefits for your business. 
It is reported by Leesman Review that nearly 
85% of the personnel value the design of their 
workplace; however, approximately 51% of the 
employee are happy to invite visitors to their 
office space if it is designed aesthetically.

Increases the creativity of
your employees.

There is nothing more aggravating in working in a 
noisy and cluttered environment, and no employee 
would come up with a creative idea if they work 
in small and enclosed workspaces. Therefore, you 
should pay attention to the design and layout of 
your business to help with increasing the creative 
levels of your employees.
Choosing an attractive color scheme for your office 
design helps with fostering the personal growth of 
your personnel as well as it enables them to come 
out with creative ideas for your business. Give them 
a modern and comfortable workspace to work in 
then perhaps; they would contribute effectively 
towards the growth of your business. 
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Cultivates teamwork
and communication.
A majority of the companies prefer shared 
spaces for enhancing their office design, and 
they are continuously adding game rooms, 
lobby, common room, and cafeteria to their 
office. Now, a modern office isn’t about desks 
and chairs but, it is integrating modern tools to 
its design as well as to cultivate communication 
and teamwork among its personnel.

Ideal Color 
Scheme for 
Enhancing your 
Office Space.
Choosing an ideal color scheme plays a crucial 
role in enhancing your office’s space, and it 
could make or break the blueprint of your office’s 
design. For instance, a study conducted in 2012 
revealed that the classic hospital colors resulted 
in giving a ‘clinical appearance’, which is known 
for making people scared and unwelcomed. 
Similarly, the color scheme for your office 
should be subtle yet; it should be modern and 
classic to make your employees and clientele 
feel welcomed in your office space. We have 
compiled a list of common “office” colors to 
help with enhancing your office’s space:

Off-white color.

Most business owners consider choosing 
white color for their office space but, it certainly 
evokes a clinical effect on the visitors, and it 
could get boring after a white. Instead, you 
can choose between variations of white colors, 
such as pearl white, off-white or, cream-white 
color for your office space. Make sure that your 
furniture’s color contrast with the color scheme 
of your office space.

Teal color.

Several color psychologists swear by the effect 
of a teal color, and they believe that it helps with 
improving the mood and productivity levels of 
your personnel. It motivates your employees to do 
their best work in an office space, and it keeps their 
fatigue off during work hours.

Gray color.

While there are several shades of gray, 
choosing the right shade of gray can 
help with enhancing the professional and 
aesthetic appeal of your office space. Gray is 
a combination of black and white colors, and 
it certainly evokes a professional appeal to 
visitors and employees. Add silver accents or 
chrome elements to your office, and it would 
improve the aesthetic value of your office 
by a mile. However, try not to add too much 
gray to your office, as it could evoke a feeling 
of melancholy amongst your employees.

Light blue color.

The light blue color makes a quite opposite to 
teal color; nonetheless, it gives off a relaxing 
and peaceful environment for employees 
that are working in stressful conditions. For 
instance, if you are an accounting or finance 
business then, choosing between light blue, 
teal, grey, and green colors would make the 
perfect color combination for your business.



How to design your office space

Open Space 
Office Vs. Closed 
Office Space: 
What’s Better?

One of the crucial elements for your designing 
your office space, and you can choose between 
an open-space office and a closed-space office 
for utilizing our office space. Or, if you gravitate 
towards private office, co-working spaces, and 
cubicles, then you should evaluate the factors 
for both types of office spaces.
For starters, open-spaced offices have 
established a reputation for its open layout that 
gives you more room to utilize your office’s space 
more effectively. An open space office features 
an extensive and open-plan environment; 
where there are no cubicles or enclosed office 
rooms for the employees. In an open space 
office, the employees are required to work in 
a similar workstation or, a long-length table for 
discussing the important activities of a business. 
An open space office encourages collaboration 
and teamwork among your personnel, and it 
allows them to interact with each other freely.
On the contrary, a closed office space features 
cubicles or separate workstations for each 
team. Having a closed space for your office 
allows your employees to focus on their tasks 
individually; however, it doesn’t encourage 
proper communication or interaction amongst 
your employees. However, if you want to foster 
collaboration and teamwork among your 
business associates and employees, then, you 
should reserve a conference room or common 
room for that purpose. 
While an open-spaced office fosters 
communication and teamwork, it hinders the 
attention span of your employees, and you are 

left with no option but, listen to the clattering 
of keyboard and business phone calls. However, 
it is a cost-effective solution in comparison to 
investing in cubicles or private offices, and it 
would allow you to enhance your office’s space 
in another way.
Or, you can choose private offices for middle-
level or top-level managers working at your 
organization and spare the remaining capital 
for buying modern and stylish furniture for 
your office space. With an open-plan office, 
you can utilize per footage space of your office 
considerably and effectively, and you can invest 
in modern gadgets for enhancing the space of 
your office space. 
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Conclusion

Designing your office’s space requires you to plan out the details that are crucial for appeasing 
your clientele and improving the performance and productivity of your personnel. Several pieces of 
research encourage business owners to invest in a strategic and practical office design that would 
inspire and motivate their clientele.
Whether you choose a private office, co-working spaces, and cubicle setting for your office, it 
is important for you to work out the details to help you design your office space efficiently and 
flawlessly. Hire the assistance of an interior designer that specializes in designing office layouts to 
help you create the office of your dreams.




