
HOW TO  / export an Outlook CSV file from Outlook

Open Microsoft Outlook.

From the File menu, select Import and Export > Outlook. The 
Import and and Export wizard opens.

Select Export to a File and click Next.

Select Comma Separate Values (Windows) and click Next.

On the Select a Folder to Export From window, select Con-
tacts. Click next.

On the Save Exported File As window, select a folder to save 
the file into and click Next.

Click Finish to export your contacts.
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More How To Guides:
www.rezora.com/resources


