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Session Objectives




Agenda

* Review Month-End, Quarter-End, and Year-End Steps for
Payroll and HR

» Reconciliation process to confirm taxable wages are correct

» Steps to make payroll adjustments



Period-End Reporting
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3 Keys to being ***COOL***

7 COMPLETE PERIOD-END STEPS

T VERIFY TAXABLE WAGES ARE
CORRECT

T BE PREPARED FOR YEAR-END



Month-End Processes
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Month-End Processes

*Balance Payroll Deductions to General Ledger

« *Use a Smartlist or Employee List by Deductions >HR & Payroll >Reports
>Payroll >Employee Lists >List by Deduction

e Reconcile Benefit Invoices to Deductions
* Update reconciling items in Payroll Records

« *Adjustments need to be made to Employee Deductions / Arrears if there are
changes



Month-End Processes

 Review GL Tax liability accounts, ensure $0 balance
at month-end

 *Review Tax Liability Accounts, Garnishment WH Accounts, Suspense Account

* *Use 99999-99 Account in Payroll Posting Setup for ALL-ALL-ALL items to catch
anything not properly coded

* Close Fiscal Period for payroll module

« >Administration >Setup >Company >Fiscal Periods



Quarter-End Processes
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Quarter-End Processes

e Complete Month-End procedures first

*Use Sherlene’s spreadsheet to verity taxable wages
are correct, comparing to GP 941(see later slides)

*Reconcile SUTA Taxable Wages

« *SUTA wages will need to reconcile to different amounts, depending on the
state. It might be Total Gross Wages, or FICA Wages or Federal Wages that
should be the same as SUTA wages

« *SEMCIL uses a Smartlist showing Gross Comp and compares to the Paycode
Summary to ensure all employees are accounted for



Quarter-End Processes

*\erity taxes paid and taxes reported match
*Complete and file 941, State return(s), State Ul

* Use Fillable or On-lines forms, or consider using Greenshades or Aatrix to file
tax returns



Year-End Processes
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PREP for Year-End

*Order pre-printed forms, if required (4-up W2)
*Plan for electronic filing required/desired files

 Direct Website upload or Greenshades / Aatrix

*Update SSA website password & other state sites

* http://www.ssa.gov/bso/bsowelcome.htm

*Plan for installing Year-End update, if required



http://www.ssa.gov/bso/bsowelcome.htm

PREP for Year-End

Plan for installing Year-End update, if required

* IMPORTANT re: YE Update — GP2015, 2016, 2018, October release. (IF ON
GP2015, plan to upgrade soon)

« Confirm with your partner that all your 3" party products are compatible before
Installing the YE Update

* Plan for all users out of GP.
 All machines and servers where GP is installed locally need to be updated

 Can be installed as soon as all products are compatible. Recommend planning
with lead time before the next payroll

« Make a fresh copy of live database into test and run a sample payroll in test
combanyv after the update. prior to live pavroll



PREP for Year-End

*Include non-cash taxable benefits on last payroll, if
possible (or throughout the year).

* Otherwise PR Manual Ck Adjustments will be done in January.

*Verity Federal EIN, State, SUTA/FUTA Employer IDs

* >HR & Payroll >Setup >Tax IDs
« >HR & Payroll >Setup >Unemployment Tax

*Prep / Review ACA data

* GP HR (plus Integrity Data’s free ACA edit window), or external ACA solution
(most commonly seen are Integrity Data or Greenshades)
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PREP for Year-End

*Set up new year pay period dates, If using
« HR Attendance

 Time Matrix

Set up new fiscal periods

e >Administration >Setup >Company >Fiscal Periods



Year-End Processes

*Use Sherlene’s spreadsheet process to verify
taxable wages are correct, comparing to GP Year-
End Wage report

« >HR & Payroll >Routines >Payroll >Year End Close (use this to remove YE also)

* >HR & Payroll >Routines >Payroll >Year End Wage Report

*Verify totals are correct on bottom of YE Wage
report for W2 boxes and labels

* https://www.irs.gov/pub/irs-pdf/iw2w3.pdf



https://www.irs.gov/pub/irs-pdf/iw2w3.pdf

Screen Qutput - Year End Employee Wage Report

File Edit Tools Find Help

&§ Print =] SendTo ﬂ Modify Completed 28 Pages

Locality

Number of Employees:

Wages, Tips, Other Comp:
Social Security Wages:
Medicare Wages & Tips:
Social Security Tips:

498152
512100
512596

496

Advance EIC Payment:
Nonqualified Plans:

0.
0.

Special Items Box:
DD

8024

.50

Income Tax

Federal Income Tax Withheld:
Social Security Tax Withheld:
Medicare Tax Withheld:
Allocated Tips:

Dependent Care Benefits:

Wages
3840.02
286217.58
10000.00
49388.72
20859.77
48707.04
18758.50
17778.80
26236.92
16364 .68

0.

Tax
00
.84
.81
.87
.22
.94
.41
.00
.50
.00

Other Items Box:
401K

Locality
PAT.OCA




§ amics GP
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Screen Output - W-2 Validation 0 X

Fabrikam, Inc. 4/12/2027
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&b Pt =] SendTo ] Modiy Completed 1 Page: Page 1
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Year-End Closing . j
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Smartlist Favorites
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Paystubs
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Historical Timecards
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Benefit Enrollments
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Year-End Wage Report
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W-2 Electronic Filing
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Save Clear File Print Tools | Help Add
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Actions File Tools Help

Year (2027~ | [ Publish to Employes Sef Service

Print 2" s Far @® Normal YearEnd

O PreVearEnd Inactive Employees

Employee Type: ® Regular O Medicare Qualiied Govemment Emplopee

Emploges D Al ) Fiom

Starting Contiol Humber

Lompeny | Fabrikam, Inc
Adiress /| Primary
Address 4277 wiest Dak Patkway

City Chicago
Stale L
ZIF Code 60601-4277

[ Emploer provided selfinsured coverage
Emploper ldenttication Nember 238260216

Tor

Drcder: |MOGE J/ Employee 1D

Fom Fare:
1 wide - Continuous

() Ww-2 Forms Alignment
O w2 Forms
Exclude ESS Printed W2

O W3 Transmittal Form

O 1085C

O 1084 Transmittal
Kind of Employer

Kind of Payer

Employee ID

ACKEQOO1
ACKEQ0O01
ACKEO001
BARB0O0O01
BARR0OOO1
BONIOO001
CHENQOO1
CLAY0001
DELACOO1
DOYL0O0O01
ERIC0001
HARU0O001
JAMI0001
KAHNQOO1
KENNCOO1
LEVY0001
LYCONOOO1
LYSA0001
MARTO001
MUGHO001
NAGAOOO1
REEV0001
STEW0001
TIANOOO1
TIBBO0OO01
WESTO001
YOUNOOO1

U.S. Payroll

Error Description

'917239833"
FICA/SS Tax
FICA/MC Tax
'986225953"
'944229198"
'982581991"
'000922390"
'94456389¢"
'00020941¢"
'983057712"
'952044294"
'000169812°
'000439112°
'000362841"
'983373903"
'000444808"
'980673414°
'000552831"
'912630331°
'912129448"
'000989475"
'943943391"
'921204788"
'000738127"
'000642921"
'000943444"
'000559183"

as SSN 1s invalid

W/H' of $2441.71 <> calculated of 3$2441.72

W/H' of 35571.04 <> calculated of $571.05

as SSN is invalid
as SSN is invalid
as SSN is invalid
as SSN is invalid
as SSN 1s invalid
as SSN is invalid
as SS8SN is invalid
as SSN is invalid
as SSN is invalid
as SSN is invalid
as SSN is invalid
as SSN 1s invalid
as SSN is invalid
as SS8SN is invalid
as SSN is invalid
as SSN is invalid
as SSN is invalid
as SSN is invalid
as SSN 1s invalid
as SSN is invalid
as SS8SN is invalid
as SSN is invalid
as SSN is invalid
as SSN is invalid




BIG NOTE #1 - you can
remove and redo Payroll YE

close!!!!l

***Edit FICASS Max to the rate for the year you are

closing
>Administration >Setup >Payroll Tax >FICASS

Stifiimit Sdimmiit

HHHHHHHHHH



BIG NOTE #2 - you CAN
process payroll for the new
year before the year-end
close processes are
complete!!!!

(.....enjoy your holidays!)

HHHHHHHHHH



BIG NOTE #3 - If processing
payroll for new year while
still in December, change GP
User Date during Build/

Calculate/Print/Post Payroll

>Microsoft Dynamics GP

Sdamimit Siimmiit

HHHHHHHHHH



m Screen Output - Year End Employee Wage Report

File Edit Tools Find Help

Sh Pint =] SerdTe i) Modiy Completed 28 Pages

System: 10/16/2019 9:01:24 PM
User Date: 4/12/2027

Fabrikam, Inc.
Year End Employee Wage Report

U.S. Payroll

FICA Soc Sec Tax Rate:

FICA Soc Sec Wage Limit:
FICA Medicare Tax Rate:
EIC Maximum Withholding:

6.20000%
132,900.00
1.45000%
0.00

Ranges:
Reporting Year: 2027
Employee ID: Beginning - End

Sort by: MQGE / Employee ID
Employee ID: ACKE0001

Pilar Ackerman
987 Willow Ave

Winnetka, IL 98272

Employee SSN: 917-23-9833

Employment Type: Reqgular non-MQGE
Department: SPTS

W-2 Check Boxes:
Statutory Employee Retirement
Special Items Box:
Box Number Code
12 DD

State Employer's ID

T

Wages, Tips,Other Comp.:
Social Security Wages:
Medicare Wages & Tips:
Social Security Tips:
Advance EIC Payments:
Nonqualified Plans:

Plan

Other Items Box:
Box Number Code
14 401K

Income Tax Taxing Entity
[alNa¥al

Other Data

Page: 1
User ID: =sa

Federal Income Tax Withheld:
Social Security Tax Withheld:
Medicare Tax Withheld:
Allocated Tips:

Dependent Care Benefits:

Amount
44.93

Control Number

sa Fabrikam, Inc. 4/12/2027



Year-End Processes

*Print W2 Validation Report, fix issues

*Remove & Re-do Year-End Close until all issues are
corrected (and ACA information is ready if using
GP HR for ACA reporting)

* Avoid Edit W2 window if possible since there is no audit trail here

« Complete Quarter-End processes for 4t Quarter

« Change GP User Date back to previous year to print 941 for previous year

* Complete Month-End procedures
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Bank
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I
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Save Clear File Tools  Help

- - -
Actions File

SmartList

]

Add
Note

Tools Help

Calculations:

Last Tax Update
Last Modification
Last Ta Code Update
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9/27/2013
0/0/0000
01/20/2017

Subtract Standard Deduction

Subiract Personal Exemplion

Subtract Dependert Exemption

Apply Tax Table

Applp Flat Tax Rate

Percentage of Federal Tax Withholding
Subtract Annualized Federal Tax Withholding
Subtract Annualized FICA Tax Withholding
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Insert »>
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Masirmum EIC Payment

4 » ¥ __byEnde

Apply T Table
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i
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Tax Cade FICAs
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oK File
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FICA/Social Securiy
Na

Not Applicable
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$0.00

Tax Amount
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5

O Amount




Year-End Processes

*Print or publish W2s, ACA reports

*Electronic file W2s, State WH & Ul, ACA reports, if
required / desired

* Verify with Accuwage: http://www.ssa.gov/employer/accuwage/index.html

*Process Year-end PTO balance changes



http://www.ssa.gov/employer/accuwage/index.html

NEW YEAR Processes

» Update Payroll tax tables (Be aware of W4 change)
* Update SUTA/FUTA tax rates b4 post Period End

« >HR & Payroll >Setup >Payroll >Unemployment Tax

* Adjust Year Maximums for Deductions (Retirement)
» Adjust Benefit/Deduction PP Rates, if applicable

« USE ROLLDOWNS TO INACTIVE CODES ALSO, have a backup first.



Verify Taxable Wages
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Quarter-End or Year-End
Reconciliation Spreadsheet

File Home Insert Draw Page Layout Formulas Data  Review View Help O Tell me what you want to do

N3 - fe

A B [ D E F G

Columbus’ >
Print the following reports, and see color key to the right:

—>Reports—>Payroll-—>Period End. Choose the date range, Hold the Control Key down and highlight Paycode Summary, Deduction Summary, Benefit Summary, State Tax Summary.
For Quarter End: -->Reports—>Payroll-->Quarter End. Print the 947 Preparation report for the appropriate quarter.
3 |For YE: -->Tools—->Routines—>Payroll-—>Year End Wage Report. Print the report to the screen, print out just the last page with totals on it to the printer

Quarter- or Year-End Wages Reconciliation Worksheet

4 |Section 1: Calculate FICA Medicare Taxable Wages Color Key

5 | Total Wages from Paycode Summary $0.00 Paycode Summary
6

Less Paycodes that are not FICA taxable wages (like Business Expenses, or

7 |chaplain wages): $0.00 <Put name of PayCode here> Deduction Summary
8 $0.00 <Put name of PayCode here>

) $0.00 <Put nome of PayCode here> |Benefit Summary |
10 $0.00 <Put name of PayCode here>

1 $0.00 <Put name of PayCode here> Year-End Wage Report last page {or 941)
12 $0.00 <Put name of PayCode here>

13 $000 <Put name of PayCode here>

14 $0.00 <Put name of PayCode here>

15 $0.00 <Put name of PayCode here>

16 |----insert more rows here if needed--- $0.00 <Put name of PayCode here>

17 $0.00 <Put name of PayCode here>

18 Total Non-taxable Paycodes $0.00

19
20 | Plus FICA Taxable Benefits from Benefit Summary <Put name of Benefit Code here>
21 <Put name of Benefit Code here>
22 <Put name of Benefit Code here>
23 Total FICA Taxable Benefits $0.00
24
25 |Less Deductions sheltered from FICA (NOT Retirement): $0.00 <Put name of Deduction Code here>
26 $0.00 <Put name of Deduction Code here>
27 $0.00 <Put name of Deduction Code here>
28 $0.00 <Put name of Deduction Code here>
29 5000 <Put nome of Deduction Code here>

Wage Reconciliation @ ‘

Access and Download Here



https://cdn2.hubspot.net/hubfs/494838/United%20States/Downloads/Events/Quarter-End%20or%20Year-End%20Wage%20Reconciliation%202019.xlsx

Reconcile Taxable Wages

Reports to use:

>Reports >Payroll >Quarter-End >941 OR >Routines >Payroll >YE Wage Report

VS

>Reports >Payroll >Period-End
Paycode Summary
Benefit Summary
Deduction Summary
State Tax Summary
FUTA Summary
SUTA Summary
Workers’ Compensation Summary



Reconcile Taxable Wages (continued)

Compare FICA-Medicare Wages to Calculation:

In General—
Taxable Paycodes from Paycode Summary
PLUS Taxable Benefits from Benefits Summary
LESS Tax-Sheltered Deductions (not retirement) from Deductions Summary

Equals FICA Medicare Wages from 941 or YE Wage Report

« (Be familiar with what your Payroll Codes look like at the setup level. Which Tax boxes are
marked?)



Reconcile Taxable Wages (continued)

Compare Federal Taxable Wages to FICA-Medicare
Wages:

In General—
Calculated FICA-Medicare Wages
LESS Retirement Deductions (not Roth) from Deductions Summary

Equals Wages, Tips, and Other Compensation from 941 or YE Wage Report




Reconcile Taxable Wages (continued)

Compare State Taxable Wages to Federal Wages

« Generally these should match. There could be exceptions, based on the State(s)

Compare FUTA / SUTA / Workers' Comp Wages to

Gross
« Depends on Setup



Reconcile Taxable Wages (continued)

Reconcile Taxable Wages (continued)

Something doesn’'t match?

» Verify entries and formulas on the Reconciliation Spreadsheet

« Familiar number? Is it the amount of a deduction or pay or any totals on any of the Summary
reports?



Reconcile Taxable Wages (continued)

Detect errors — something doesn’t match

- If both FICA and Federal Taxable Wages are off, most likely a code other than
retirement

» Users miss saying “Yes” to "Use Defaults” when assigning new codes
- If just Federal Taxable Wages are off, could be from a retirement deduction

- Tax Flag changes made at the Setup level of Deductions & Benefit codes do
not roll down to inactive codes or codes with transaction history (Note-new
rolldown options in GP2018R2)



Reconcile Taxable Wages (continued)

Reconcile Taxable Wages (continued)

Something doesn’t match?

- State Wages <> Federal Taxable Wages

« Were tax flags unmarked on paycodes and then marked again, rather than using W-4 settings to adjust
withholding?

« A payroll transaction didn't have the State Tax Withholding state filled in appropriately.
« A payroll adjustment was keyed incorrectly — any manual check entries are suspect

« System issue



Reconcile Taxable Wages (continued)

Reconcile Taxable Wages (continued)

Something doesn’'t match?

- SUTA/FUTA/Workers' Comp Wages are off

« A payroll transaction in history didn't have the SUTA state or Workers’ Comp Code filled in appropriately.
« A paycode is not marked as Subject to SUTA/FUTA/Workers' Comp appropriately

« The Unemployment Tax Setup window does not properly reflect TSA codes as included in Wages
« >HR & Payroll >Setup >Payroll >Unemployment Tax
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HR _Payroll

Applicants

Requisitions
Attendance Transaction
Employees

Employee Reports
Recruitment Reports
Work Environment Rep«
Professional Developme

T v v v

Organizational Employ..
All Human Resources Ri
Payroll Posting Account
Payroll Report List
Microsoft Dynamics GP
Excel Reports

Reporting Services Repc
Smartlist Favorites

Other Reports |
Pavstubs [

SmartView

® Uy U

HR & Payroll

-t:-(;, Setup

10/3/2016 BMI Sample sa

4 Payroll
Payroll
Location
Department
Position
Supervisor
Employee Class
Workers' Compensation
Shift Code
Pay Code
Deduction
Deduction Sequence
Eamings Setup
Garmnishment Maxamum Setup
Benefit
Local Tax
Tax ID
Unemployment Tax
Secondary Status
Direct Deposit
Time on Behalf
Timecard Assignment Setup
Pay Schedule Setup
Timecard Restrictions
Timecard Batches

_' o

Transactions

| @7

Inqui

Save Clear File 'Print Tools Help Add =
A 3 ¥  Note
Actions File Tools Help
Tax Code IL Je
Description lllinois
|

Unemployment Tax D

5027-8310

Tax Rate

“wage Limit

0.15600%
$12.200.00

Include
[] Previous State \Wages

[w] Tax Sheltered Annuities

TS4 Deductions:

Include as Taxable Wages:

401K
CHD
INS1
IN52
MED

4 4 » » |byCode

Reports ~ Card:




Reconcile Taxable Wages (continued)

Reconcile Taxable Wages (continued)

Hints about reconciling

« PAYROLL SUMMARY report in >Reports >Payroll >Period End is not always accurate, does not
use the same tables that the W-2 numbers come from

« Same for >Cards >Payroll >Summary

- Safer to reconcile against 941 or YE Wage report — these amounts come from calculations from
the same tables as W2s use



Reconcile Taxable Wages (continued)

Reconcile Taxable Wages (continued)

Hints about reconciling:

« FICA-Social Security wages may be lower than FICA-Medicare wages, because of employees who
have reached the FICA-Social Security maximum.

 The principal of this reconciliation process is that the employee maintenance level would be
expected to be consistent with the setup level



?

now what 7




Reconcile Taxable Wages (continued)

Isolate which Employee Records are off

Smartlists or SQL Scripts — Look for Tax Flags Inconsistencies

Smartlists or SQL Scripts — Search for dollar amount in Payroll Transaction History
UPR30300

Employee-by-Employee Reconciliation
 Year-End Close — Print W2 Reconciliation report
« SmartList Builder Payroll Reconciliation object
« Christina PhI“IpS / Steve Endow blOgI https.//dynamicsgpland.blogspot.com/2016/09/another-one-to-share-reconciling.html



https://dynamicsgpland.blogspot.com/2016/09/another-one-to-share-reconciling.html

Adjustments
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Payroll Adjustments

SOS (Consider contacting your GP Partner)
e . .




.O.Ever
seen a
¥, mess like

i this?!?!




Payroll Adjustments
Adjust Tax Flags

« Paycodes — change in Employee Pay Code Maintenance, or use SQL Scripts

 Deductions or Benefits — SQL Scripts, cannot change in user interface when there
Is transaction history

» Access and download Fix PR Tax Flags.pdf file SQL scripts here

« IMPORTANT - Isolate who and what is off before blindly updating ALL records.
HAVE A BACKUP.


https://cdn2.hubspot.net/hubfs/494838/United%20States/Downloads/Events/Fix%20PR%20Tax%20Flags.pdf

Payroll Adjustments

« How to do this depends on what needs to change

 Generally will need Manual Check Transaction — Beginning Balance type to fix
taxable wages
« Does not affect Bank Rec
- Does not affect GL / manually enter the journal entry, if applicable



Payroll Adjustments

May involve adjusting Employee and Employer Share of FICA-Medicare Taxes and FICA-SS Taxes
If not material amounts, may consider adjusting this from/to Federal Withholding
(This is not legal advice!!)

Be aware of whether employee (s already over the FICASS maximum for the year before making
adjustments.

Employee must be Active and codes to be adjusted must be Active in order to enter / post an
adjustment transaction
Don’t forget to inactivate again after adjustment is posted
Keep up with the reconciliations throughout the year (quarterly, at a minimum)
less chance of needing to do adjustments for inactive employees
less chance of penalties



Payroll Adjustments

IMPORTANT*** Change GP User Date so the year matches the year of the Adjustment transaction date
Enter transactions in a batch

**+*+*Taxable Wages field is important*****

Amount field is for Amount of Tax Withholding (on Tax Transaction Types)

Don’t miss the EFIC Amount field (Employer Share) for FICA-SS and FICA-MED

Review the Batch Edit List carefully before posting

Post the batch
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i Payroll Manual Check- AdJustment Entry - BMI (sa) ‘ - ‘ o ‘

Transactions ~ Inquiry » Reports + Cards «~

Customize this page

H")Xj e (| @7 T
Save Clear Delete Post File Print Tools | Help Add Payroll /
v v ¥ Note =
Actions File Tools Help
—— |H9X & | @7
e O Manual Chack O Adgusiment W Save Clear Delete File  Tools Help Add
Adjustment Nurmber [ 1,00 ¥ > ¥ Note
Actions File Tools Help
Batch ID FICA FIX P
Comment Employee 1D FLOOOOD ] Gross Amount $0.00
Name Flood, Kathie | Net Amount ($30.00)
Checkbook ID V|
Name ‘ Transaction | 3 |P|D|
E::zt gl;r;ber BEBG?:;LEMB 3 | Transaction Type: IFIEA Soc Sec Tax vl
Posted Date 0/0/0000 | Code FICASS /" | PayRate $0.00
Description FICA SS Tax
Emplovee ID FLODOOOT '3
Name Flood, Kathie DateFrom | 10/3/2016  #@  Days Worked 000| Department s
Date To 10/3/2016  EB  ‘Weeks Worked 0.00| Position -
Distributi . r .
Gross Amount $0.00 Amount $30.00 Shift L‘ State e
Net Amount ($30.00) Transactions Hours/Units 0.00 Premium $0.00 Local r__r_—
————| Taxable Wage $800.00 SUTA State '3
4P ) EFIC Amount $30.00 Workers' Comp '
et Receipts $0.00
ct Windows
44> b :c l jcec: ||nl._i itrol Panel to activate Windows.




ystem: 10/4/2016 2:14:07 AM BMI Sample
ser Date: 10/4/201¢& MANUAL CHECK EDIT LIST User ID: sa
U.S. Payroll

atch ID: FICA FIX Comment :
rx Total Actual: s Trx Total Control: 0
mployee Total Actual: 1 Employee Total Control: O
pproved: No Approved By: Approval Date: 0/0/0000
ayment/Adjustment Check Number Check Date Checkbook Employee ID Name
rx Number Cocde Description Dept Position Gross Wages Ben/Ded/Tax Taxable Wages
dj1 BEG BAL 9/30/2016 FLOOO0001 Floed, Kathie

3 FICASS FICA Social Security Tax $30.00 $800.00

Gross Wages $0.00 Net Wages ($30.00)
”

ptal Checks: = REPORT TOTALS:

GROSS WAGES

ADVANCED EIC PAYMENTS
ADVANCE PAYBACKS
NON-WAGES BUSINESS EXP
REPORTED TIPS

BENEFITS

DEDUCTIONS

NET WAGES
UNCOLLECTED TAXES
EFIC Amounts

($30.00)
$0.00
$30.00

Activate Windows




BONUS: Error Prevention Tips

Verity / Monitor Tax Flags - Paycodes, Deductions,
and Benefits

 Smartlists with Reminders
» SQL Scripts

* You may have cases where there exceptions to the rule where
employee tax flags should match the setup. (Recommend setting up

separate codes if they should have separate tax settings, where
possible.)
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o Employee Pay Code Maintenance - BMI (sa) — | =] e 4| IO €
I I 9 x 2 F ﬁ ﬁﬂ @ a: L Transactions - Inquiry - Reports -~ Cards -
- Customize this page
Save Clear Delete Redisplay @ GoTe File Tools | Help Add
- - - - NDtE
Actions GoTo File Tools Help
Emplovee 1D & |-"—'~CKEUUU1 || |90|D| [ Inactive [+ Primary Pay Code F i ﬁ ﬁﬂ @ |
Hame Ackerman. Pilar [] Data Entry Default Save Clear Delete @ GoTo File  Print | Tools = Help Add
Pay Code 4| 5ALY D i i T Note
Diescription Salary Pay Code | Pay Type | Salary | Actions GoTo File Tools Help
Pay Code SaLY Inactive
Bazed on Pay Code rf-_ | SUTA State IL ‘,D - Y i |yD|D| [
escription > alary Pay Lodg
Fayw Factor .00 Whorkers' Comp Code L C0 p =
Pay Rate $22.500.00 b aimurm per Perind $0.00 Pav T  Subject Ta Taxes
| &
nit of Pay Apnnualy v Bdvance Amount $0.00 bR [+] Federal [+] Local
; - Bazed on Pay Code
Pay Period Semimonthly W E Factor [ FICA SocSec W FUTA
Pay per Period $337.50 s [v] FICA Medicars [w] sUTA
Shift Code r-_ Pay Rate [ State
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Pay Period Semimanthly — Flat Tax Rates foocue
Pay per Period Federal [ vacation
[ Data Enty Default State [] Sick Time
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X F
[ Federa [l State [ FUTA W2 Box < ol M axirnumn per Period $§ E:;el |
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[#] FICA Medicars
~ Flat Tax Rates Acene |14 4 b M |byCode v
Federal 0.00% [ Wacation
State 0.00% [ Sick Time ; il
Hurman Besources | | Surnmary ‘ | Hiztary | ‘ﬂ“ﬁ Utilifies
4 4 » » |tyEmplopselD v |4 Payrol
| Reconcile

T VaCcances




EFEREY LR E
Z 9 ¢ il B =W (1P = | il
Mew Modify Search Refresh Columns Favorites Print Excel Word  Stop Export/lmport | SmartList File Tools | Help
Actions Options File Tools = Help
¢ | Employee PayCodes IBMI - All Employee Paycodes
-|2) Employee Ben/Ded Current HR vs PR IBM| ~ | Employee.... LastNa.. Paycode Paycode.. | FICAMed? FICA Med @ Setup? ||FICAS... FICASS @ Setup? || Fed W/H?  Fed W/H-Setu. J| State? State @ ~
|2 Employee Ben/Ded History HR IBMI BARRODOT Adam Barr BOMNS Bonus Pay | Yes Yes es Yes Yes Yes Yes  Yes
20 Employee Benefits PR IBM| BARRDDO1 Adam Barr HOLI Holiday | Yes Ves es Yes Yes Yes Yes  Yes
2 Employee Deductions PR IBMI BARRODDT Adam Barr HOUR Hourly P... |Yes Yes es Yes Yes Yes Yes  Yes
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: 15 Employee Ma!nt D!rect DEPDS!t Accounts [BMI ) BARRODOT Adam Barr WACHN Yacation Yes Yes es Yes Yes Yes Yes Yes
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BARBODOT Angela Barbariol HOUR H P.. |Y ¥ ¥ ¥ ¥ ¥ ¥ |
E] **FIX-Employee Paycode Tax Flags <> Setup -nge raane ourly = = = = = = = =
: El R [Er e DA ACKEDDDT Pilar Ackerrnan BONS Bonus Pay | Yes Yes es Yes Yes Yes Yes Yes
' — ACKEDDDT Pilar Ackerman  HOLI Holiday | Yes Yes es Yes Yes Yes Mo Yes
#-IC3 Employee Summary
5 Employees ] ACKEDDOT Pilar Ackerman  SALY Salary Pa.. |Yes Yes es Yes Yes Yes Yes Yes
m-E2 Payroll Historical Trc DIAZD00T  Brenda Diaz BONS Bonus Pay | Yes Yes = es Yes Yes es Yes
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: J|3) PR Historical Check Register IBMI DIAZO001  Brenda Diaz HOUR Hourly P... |Yes Yes es Yes Yes Yes Yes Yes
¥-I-3 PR Histerical Check Register-Employee Detail by Ck IBM = DIAZD00T  Brenda Diaz SICK Sick Pay Yes Yes es Yes Yes Yes Yes Yes
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_ 23 PR Historical Tre 401K Summary by Check IBMI BUCHOD... Mancy Buchanan SALY Salary Pa... |Yes Yes es Yes Yes Yes Yes Yes
-2 PR Historical Tr 401K Summary by Date Range IBMI || BONIDOD1 Luis Bonifaz ~ HOLI Holiday | Yes Yes es Yes Yes Yes Yes  Yes
E,'] PR Historical Trx Deducts&Benefits Detail by Check IBM BOMIDDOT Luis Bonifaz SALY Salary Pa... |Yes Ve ex Yes Yes Yes Yes Yes
[ PR Historical Trx Employer Benefits BMI BOMIDOOT Luis Bonifaz WVACHN Yacation Yes Yes es Yes Yes Yes Yes Yes
5 PR Historical Trx Pay Code [EMI CLAYD001 Jane Clayton  HOLI Holiday | Yes Yes es Yes Yes Ves Yes  Yes
D PR HIStU-r.ICE| Tm—Deducts&Eens summary Ck Date Ranc CLAY0D0T Jane Clayton SALY Salary Pa.. |Yes Yes es Yes Yes Yes Yes Yes
(5 PR Tax Historical Check Register IBM| DELADDDT Aidan Delaney  HOLI Holiday | Yes Yes es Yes Yes Yes Yes  Yes
[En Setup Ben/Ded HR+PR IBMI b NCLAGONT A Ci-l CALYW Cal n hY] kY] - W Y] LY] kY] LY] hd
<] m | > <] m [ L i )
| 76 Employes PayCode | Completed First 1000 records with no search criteria. T‘ LIV __ Lt Vv ;'J S B _ @
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Actions File

Tools | Help

Tools ‘ Help ‘

— Search Definition 1
Colurmn Mame:

Filter:

Walue:

|99| |is ot equial to

v || Fed'w/H-Setup?

[w] Field Comparizon

[] Match Caze

— Search Definition 2
Column Mame:

Filker:

Walue:

| FICA Med?

|P| |i3 riot equal to

v || FIC& Med @ Setup?

[w] Field Comparizan

[] Match Caze

— Search Definition 3
Column Mame:

Filter:

Walle:

| State?

|ﬁ| |is ot equal to

W | | State (3 Setup?

[w] Field Comparizon

[] Match Caze

— Search Definition 4
Colurn Mame:

Filter:

Walue:

| Local?

|P| |i$ not equal to

W | | Local Tax @ Setup?

[w] Field Comparizon

[] Match Caze

— Search Options

bd aximum Records:

1.000

Search Type:

tatch 1 or More

Clear Al | | Columns | | Order By |

At rata )
AcCtivate

G0 to Syster

Save as Favorite, with Reminder so these exceptions will show on Home Page
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Customize this page...

Ched 11

| | ‘l
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oK File Tools Help Add
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Actions  File Tools Help

Note

Reminder Preferences - BMI (sa)

0]

Predefined Reminders

Overdue Invoices

Payables Due

Recuring General Ledger Batches
Recurring Receivables Batches
Recurring Payables Batches

Items Due for Stock Count
Collection Tasks Due

Lots Due to Expire
Custom Reminders

Name

» **FIX-Employee Paycode Tax Flags...

Customers Over Credit Limit*

Past Due Customer Transactions®

sa

Remind Me Remind Me Display as a Cue
days after due date.
days before due date.

days before post date.

days before post date.

0
0
3
0 days before post date.
0
0

days before due date.
0| days before due date.

Category
Employee PayCodes IBMI
Customers

Receivables Transactions

Custom Reminder - BMI (sa)

l ( 1
File Tools Help Add
i n ¥  Note

File Help

O X
dK Cancel

Actions Tools

- (O

SmartList Favorite

“*FIX-Employee Paycode Tax Flags <> Setup

Category: Employee PayCodes IBMI

Visible to: System

Remind me when

is greater than

| of column

Display as a Cue

0.00




BONUS - SQL Tables to monitor

Compare Employee Master to Setup Level Tax Flags

Paycodes

Employee Paycode Maintenance UPR00400
Setup Paycodes UPR40600

Payroll Deductions

Employee Deduction Maintenance UPR0O0500
Setup Deductions UPR40900

Payroll Benefits

Employee Benefit Maintenance UPR00600
Setup Benefits UPR40800



YEAR END IS
APPROACHING

KEEP
CALM

AND

CARRY ON
RECONCILING




Contact Info:

Sherlene Sorenson,
Columbus

SHES@ColumbusGlobal.com

Jackie Reckmann,
SEMCIL

Jackier@semcil.org

Questions?



mailto:SHES@ColumbusGlobal.com
mailto:jackier@semcil.org

« Complete Session Survey

« What did you think of this
session? We value your feedback
in our efforts to continuously
Improve, please complete the
Session Evaluation in the app or
online.

I.aS't Remi“ders * Session Mat.erials

 The session materials can be
found in the app or online or
email Sherlene.

« Thanks and have a great conference!

Sdamimit Siimitiit

HHHHHHHHHH



Thank you for

attending!

Please complete your
survey
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