Advance

Product Import & Update Guide

Importing from Excel

Instead of updating individual records one at a time, AdvancePro allows you to add or update information about your
customers, products and vendors in a batch by importing from Microsoft Excel. Customer specific pricing for specific

products can be imported as well.

In this guide, we highlight the process of importing new products into AdvancePro from an Excel spreadsheet. The

instructions in this guide also apply to updating product information, such as product price.
This guide contains:

1. Import Schema
2. Rules to Follow When Importing an Excel Sheet
3. Importing Products

4. Updating Product Info (including pricing)
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1. Import Schemas

Download the following schema to prepare your data for importing into AdvancePro:

Products Import Schema

2. RULES TO FOLLOW WHEN IMPORTING A SPREADSHEET:

1.

vk wen

Please make sure to avoid spaces in headers. Use underscores instead.
For Example:
o PRODUCT NAME —incorrect
o PRODUCT_NAME - correct
The first sheet must be named “Sheet1”. Notice that there is no space between ‘Sheet’ and ‘1’.
No other sheets should exist except for ‘Sheetl’.
Make sure to save the file as an “.XLS’ file.
Format everything to ‘Text’ format.
NOTES:
You can have any name for the headers as long as you follow rule #1 and avoid using special characters.

The order of the headers does not matter.


https://support.zoho.com/portal/advanceprotechnologies/ViewAttachment.do?blockId=7ec967db3bdb4c020a58d3e0d30da2d5604efa4dcfa70668&fileName=Products+Import+Schema.xls&zgId=6225226f742c5104dc91a236738b3d70&downloadType=uploadedFile&isSupAttach=true
https://support.zoho.com/portal/advanceprotechnologies/ViewAttachment.do?blockId=7ec967db3bdb4c020a58d3e0d30da2d5604efa4dcfa70668&fileName=Products+Import+Schema.xls&zgId=6225226f742c5104dc91a236738b3d70&downloadType=uploadedFile&isSupAttach=true

3. Importing Products

Before proceeding with your product import, you may wish to download and review ‘Sample Products Import
Schema.xls".

1. Create the spreadsheet of products that you will be importing and save it as an ‘. XLS’ file.
Fill out the ‘Products Import Schema’ with your information.
NOTE: PRODUCT_NAME and SKU are required fields in your spreadsheet. The rest are optional.

A B C D E F G H I J K L M
1 PRODUCT_MNAME SKU CATEGORY  DESCRIPTION COST_P SALE_PRSUGGES CUSTOMEFIN_STOCK WEIGHUPC VENDOR VENDOR_ACCOUNT_NUMEBER
2 |Drum Stick Coo001 Chicken Part of Chicken 5 4 7 1 1000 5 1110001 World of Chic 1999 9999 1111 1111
3 |Chicken Breast Coooo2 Chicken Part of Chicken 5 4 7 1 1000 5 1110002 World of Chic 1999 9999 1111 1111
4 \Wings Cooo03 Chicken Part of Chicken 4 3 5 1 1000 5 1110003 World of Chic 1999 9999 1111 1111
5 |Neck Coooo4 Chicken Part of Chicken 4 3 5 1 1000 5 1110004 World of Chic 1999 9999 1111 1111
6 |Thigh C00005 Chicken Part of Chicken 7 5 8 1 1000 5 1110005 World of Chic 1999 9999 1111 1111
7 |Liver Co0006 Chicken Part of Chicken 4 3 5 1 1000 3 1110006 World of Chic 1999 9993 1111 1111
3 |Heart Coooo7 Chicken Part of Chicken 4 3 5 1 1000 3 1110007 World of Chic 1999 9993 1111 1111
9 |Gizzard Co0008 Chicken Part of Chicken 4 3 5 1 1000 3 1110008 World of Chic 1999 9993 1111 1111
10 |Feet C00009 Chicken Part of Chicken 4 3 5 1 1000 5 1110009 World of Chic 1999 9999 1111 1111
11 |Tail Cooo10 Chicken Part of Chicken 4 3 5 1 1000 5 1110010 World of Chic 1999 9999 1111 1111
12 |Ground Beef BOO0OL Beef Part of Beef 7 6 8 1 1000 5 2220001 World of Bee' 2999 9999 2222 2221
13 |Sirloin Steak BO0002 Beef Part of Beef 6 3 7 1 1000 5 2220002 World of Bee' 2999 9999 2222 2221
14 |T-Bone Steak B00003 Beef Part of Beef 6 3 7 1 1000 5 2220003 World of Bee' 2999 9999 2222 2221
15 Tenderloin Steak BOOO04A Beef Part of Beef ] 5 7 1 1000 5 2220004 World of Bee' 2999 9999 2222 2221
16 |Beef Back Ribs BOOOOS Beef Part of Beef 7 7] 8 1 1000 5 2220005 World of Bee' 2999 9999 2222 2221
17 |Beef Cubes BOO00G Beef Part of Beef ] 5 7 1 1000 5 2220006 World of Beet 2999 9999 2222 2221
18 |Shank BO000T7 Beef Part of Beef ] 5 7 1 1000 5 2220007 World of Beet 2999 9999 2222 2221
19 |Brisket BOO00E Beef Part of Beef ] 5 7 1 1000 5 2220008 World of Beet 2999 9999 2222 2221
20 |Pork Spare Ribs  P0O0001 Pork Part of Pork 7 7] 3 1 1000 3 3330001 World of Pork 2399 9993 2222 2221
21 |Bacon PO0O002 Pork Part of Pork 6 5 7 1 1000 3 3330002 World of Pork 3999 9999 3333 3331
22 |Ham POO00O3 Pork Part of Pork 7 i) 3 1 1000 3 3330003 World of Pork 3399 9999 3333 3331
23 |Ground Pork POO004 Pork Part of Pork 7 6 8 1 1000 5 3330004 World of Pork 3939 9999 3333 3331
24 |Pork Back Ribs PO000S Pork Part of Pork 7 5] 8 1 1000 5 3330005 World of Pork 3999 9999 3333 3331
25 |Pork Cubes POO00G Pork Part of Pork 6 3 7 1 1000 5 3330006 World of Pork 3999 9999 3333 3331
26 Potato V00001 Vegetable Vegetable 4 3 5 1 1000 2 4440001 World of Veg 4999 9999 4444 4441
27 |Cabbage V00002 Vegetable Vegetable L 3 5 1 1000 2 4440002 World of Veg 4999 9999 4444 4441
28 |Lettuce V00003 Vegetable Vegetable 4 3 5 1 1000 2 4440003 World of Veg 4999 9999 4444 4441
29 |Onions V00004 Vegetable Vegetable 4 3 5 1 1000 2 4440004 World of Veg 4999 9999 4444 4441
30 |Garlic V00005 Vegetable Vegetable 4 3 5 1 1000 2 4440005 World of Veg 4999 9999 4444 4441
Sheetl | Sheetz | Sheet3 ()] [l

2. Prior to importing any files into AdvancePro, it is highly recommended to create a backup of your current
database. Instructions for backing up can be found in our Backup Guide
(https://support.zoho.com/portal/advanceprotechnologies/helpcenter/articles/admin-utilities-guide).



https://support.zoho.com/portal/advanceprotechnologies/ViewAttachment.do?blockId=7ec967db3bdb4c027b164ad9d5665c6fcb5fb0c50d7843e2&fileName=Sample+Products+Import+Schema.xls&zgId=6225226f742c5104dc91a236738b3d70&downloadType=uploadedFile&isSupAttach=true
https://support.zoho.com/portal/advanceprotechnologies/ViewAttachment.do?blockId=7ec967db3bdb4c027b164ad9d5665c6fcb5fb0c50d7843e2&fileName=Sample+Products+Import+Schema.xls&zgId=6225226f742c5104dc91a236738b3d70&downloadType=uploadedFile&isSupAttach=true
https://support.zoho.com/portal/advanceprotechnologies/helpcenter/articles/admin-utilities-guide
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Productivity = Results ~= Opportunity

3. Access the “Utilities” menu in AdvancePro.
1) Click “Admin” to bring up the Admin panel.
2) Click “Utilities” to access the Utilities menu.

AdvancePro 10.00.0.1000* - Admin

Advamce Admin Customers | Vendors | Products | Warehouse | Sales Rep Returns Feports | QuickBooks: Web MFG

]

Place New Order
POS
All Custorner Orders

View All Customers
Add New Customer )
Admin
Place New Order
All Vendor Orders
View All Vendors

e “

8 Logout

Add New Product
Manage Inventory Site Settings Currencies Product Unit Management
View All Products
lﬁ Site Administrators Payment Terms Carriers
Op ows B Roles Payment Method Utilities
Utilties
Tax
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ity = Results ~= Opportunity

4. Access the “Import Products” screen.
1) Click “Excel Import/Export”
2) Click “Import Products”

:I Utilities o E g

About | Upgrades | Database |[Excel Impor/Export | Payment Processor | MPL | “XML Import |

“Mult. Companies | “Lot/Serial # | *Bar Coding | “Freight | “Catch Weights | “EDI | *Advanced Shipping |
“UPS/Fedex/USPS | *AdvanceEDI Sales Rep. | “Order Matrix | *Additional Entity | “Product Buider | “Ffo/Lifo |
“APInteligence | *AP Mobile | *AP Manufacture | *AP ActiSales | AP Labels | “POS | “Resource Management |
MS Dynamics

Impaort data from an existing Excel spreadshest

NOTE: Flease see the help menu for important information on preparing your Excel Spreadshest
BEFORE doing your impaort.

— Import /Export Products

I Import Products |I Export Products |

— Import /Export Customers

| Import Customers I Export Customers |

— Import /Export Vendors:
Import Vendors | BExport Vendors |

— Import Customer Pricing

o

|Import Customer Pricing |

Close |
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5. Select the file you would like to import and map your headers to the correct AdvancePro fields.
1) Click “Browse” and find the file that you would like to import. This will populate the headers from your
Excel file on the right-hand side.
2) Match your headers to the AdvancePro fields and click “Map”.
3) Once you have finished mapping your fields, click “Next”.

= Utilities =] ® =]
About | Llpgladesl Database “ Excel Import/Export Payment F‘mcessurl MPL | ML Impurtl
“Mutt. Companies | “Lot/Serial # | “Bar Coding | “Freight | “Catch Weights | “EDI | “Advanced Shipping |

| Products Import ol B ||
Map Fields | Ready To Import I
—Select Excel Fle
IC:HUsers\jared\Desktop\iestemortpmdJ-ds Browse ‘

—Map Relds

ml FREODUCT _NAME

7 PRODUCT _NAME

[~ SKU [~ SKU

[~ CATEGORY [~ COST_PRICE
[~ SUB_CATEGORY [~ SALE_PRICE
[~ PRODUCT_DESCRIFTION I~ IN_STOCK
[~ B2C_DESCRIFTION I~ UPC

[~ PRODUCT_NOTES

[~ COST_PRICE

[~ SALE_PRICE

[~ SUGGESTED_RETAIL_PRICE

[~ CUSTOMER_MIN_ORDER_QTY

[~ IN_STOCK

[~ WEIGHT

[~ UFC

[~ VENDOR

[~ VENDOR_ACCOUNT_NO w

[T Update stock to zero

Close |

Close |
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6. AdvancePro will then provide you with an opportunity to confirm your mapping. Once you are satisfied that the
fields have been mapped correctly, click “Import”.

=] Utilities BEEE
About | Llpgladesl Database “ Excel Import/Export  Payment F‘rocessurl MPL I “#ML Impart |
*Mult. Companies | “Lot/Serial # | “Bar Coding | *Freight | “Catch Weights | “EDI | “Advanced Shipping |

| Products Import | B

Map Fields Ready To Import I

4 rMap Relds

[~ PRODUCT_NAME

[~ PRODUCT_NAME

[~ SkU [~ SkU

[~ COST_PRICE [~ COST_PRICE
[~ SALE_PRICE [~ SALE_PRICE
[~ IN_STOCK [~ IN_STOCK
[~ UPC [~ UPC

UnMap_|

Imiport ‘ Close I

Close |



Advance

7. AdvancePro will alert you of important changes that will happen once you confirm your import. Once you have
read and understood the message, click “Yes” to proceed with your import.

AdvancePro

I.-”"_"“‘-.I Please read carefully:
Sl ‘You can replace the details of Products with the same SKU & however if
~ youreplace the Product

Description of a Product that has active Orders, these details will then
reflect in past Orders
as well. If you do not want this to happen, then please create a new
Product.
Please also make sure that there are MO blank cells in your spreadsheet
that apply to Cost/Selling
prices as Excel will read this as a zero value and replace you related costs
with zero's,
Do you want to continue?

8. You will then receive a message confirming that your import has been completed successfully. Click “OK” and
your import will be complete.

AdvancePro Message
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4. Updating Product Information

When importing products into AdvancePro, new product records are created based on the “SKU” field. If you wish to
create a new product through Excel import, you must enter a new SKU number into your Excel sheet in order to import
it. If you simply wish to update product information, simply include the Product Name and SKU number as well as any
fields for which you would like to update the information. You do not need to include fields in your import if the
information is remaining constant. For illustration, we will demonstrate updating pricing for all products:

1. Create an updated spreadsheet that includes the Product_Name and SKU fields (SKU must remain constant) as
well as any other fields you wish to update. In this case, we are updating selling prices for all products. Make
sure to follow the formatting rules specified earlier in this document.

A B C

1 |PRODUCT_MNAME lSKU SALE_PRICE
2 |Drum Stick CooooL 6

3 |Chicken Breast CO0002 6
4 |Wings COoo003 4.5
5 Meck Cooo04 4.5
& |Thigh Coooos 7.5
7 |Liver Coo006 4.5
8 Heart COo0007 4.5
9 |Gizzard CO0008 4.5
10 |Feet Cooo09 4.5
11 [Tail Co0010 4.5
12 |Ground Beef BOOOOL 9
13 |Sirloin Steak BOOOO2 7.5
14 |T-Bone Steak BOOOOD3 7.5
15 |Tenderloin Steak BOOODO4 7.5
16 |Beef Back Ribs BOOOOS 9
17 |Beef Cubes BOOOOG 7.5
12 |Shank BOOOO7? 7.5
19 |Brisket BOOOOE 7.5
20 |Pork Spare Ribs  PODOOL 9
21 |Bacon POOOO2 7.5
22 |Ham POOOO3 9
23 |Ground Pork POOOD4 9
24 |Pork Back Ribs POOOOS 9
25 |Pork Cubes POOOOG 7.5
26 |Potato V00001 4.5
27 [Cahhare WO002 4.5

Sheetl o)

2. Follow the same steps as outlined in steps 2-8 in the “Importing Products” section.



