
Renew your membership 
with The Enrollment 

Management Association
A step-by-step process 



Log into your MAP
Go to enrollment.org and click on LOGIN in the top right corner of the 
webpage. This will direct you to the Member Access Portal page, where you 
can log in. Or click here. Enter your user name and password.

https://portal.ssat.org/Account/LogOn


Step 1: Select Renew Now button



Step 2: About Your School
Let us know how the SSAT is used at your school, what database system supports 
your office, and if you’d like to opt-in to receive the Character Skills Snapshot.

Launched in 2017, the Snapshot is an 
evaluation of character skills, taken online 
by applicants, that provides a more 
comprehensive view of the whole child 
when combined with the cognitive 
standardized testing.



Step 3: Enrollment Data
This step is for member schools only. Complete the grid and tell us how 
many students were enrolled in each grade last academic year. Make sure 
there is a number greater than 0 entered for all grades in your school. The 
total will automatically calculate at the bottom.

Enrollment figures you 
enter automatically 
calculate at the bottom 
for total enrollment

Enter enrollment figures 
per grade offered. 



Step 4: Assign Your Contacts
Let us know who should receive targeted communications in your office.

Review each contact’s 
information for 
accuracy. Be sure to 
include a title and job 
function for ALL 
contacts.

You choose the 
audience for 
communication. 



Step 5: Add or Disable Contacts
Keeping contacts up to date is A CRITICAL step in protecting the data 
in your Member Access Portal.

Remove 
contacts that 
no longer work 
at your school 
by checking the 
box labeled 
Disable this 
account.

Add new users



Step 6: A Quick Survey
Answer 3 quick questions for us and be sure to mark Done before moving 
onto the next step.



Step 7: Terms and Conditions
Click in the box to checkmark and show your agreement to our Membership 
Terms & Conditions. Once you have read the Terms and Conditions, click 
Proceed to Payment. 

You are a 
Premium 
Member, and 
will see this new 
addendum.



$525.00

Step 8: Pay Member Dues
Indicate payment by check or credit card. If sending a check, please ensure it 
is received by The Enrollment Management Association within 2 weeks.

2018-2019 Membership Dues



Step 9: Your Confirmation

Paying by check? Please print this invoice and process for payment to The Enrollment Management Association by July 31. Thank you.

Don’t forget your invoice/receipt:
 If paying by check, download 

your invoice to submit to your 
business office.

 If you paid with credit card, 
download your receipt for 
your records.



Thank you for your continued 
support and involvement 

with The Enrollment 
Management Association
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