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Log into your MAP

Go to enrollment.org and click on LOGIN in the top right corner of the webpage. This
will direct you to the Member Access Portal page, where you can log in. Or click here.

Enter your user name and password.
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https://portal.ssat.org/Account/LogOn
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Sort Recipients

Score information can be sorted by each column header. To sort by that particular
header, simply click on the heading by which you wish to sort.

The
Enrollment
Management
Association

Assessment
Resources

Iﬁ INCOMING SCORES Need Help?

View OUr SCores user guide
Score Release Information

22 15 7 1 10 11
Total Count Total Males Total Females Total Elementary Total Middle Total Upper
Key
Export & Print "Mew" scores. Search By Name
Has been exported or printed.
Iwantto| export v || newscores v | Go ® l:l
| | = Link to individual PDFs. Jearch
Received + |Exported |Printed |Registration Test Date  |Name Gender | DOB Curren | EX
ID Grade |Le
-

Jun 22, 2016 [ ] [ ] T [Jun 11, 2016 IHME\E 03-06-2003 |7 Mi
Jun 21,2016 ® [ = oun 11, 2016 Male  |04-04-2001 |9 Up
Jun 9, 2016 ® [ ] = Apr 23, 2016 Sample Male 11-03-2002 |5 i
Jun 9, 2016 ® @ Sample T |apr23. 2016 Student Male  [11-03-2002 |5 Mi
Jun 9, 2016 (] ®| ReglDs T |apr23, 2016 Names Male  |11-03-2002 |5 Mi
May 5. 2016 [ [ = |Jan 9, 2016 Female |08-13-1999 |8 Up
May 3, 2016 ) ) T |apra3, 2016 Female [08-13-1999 |8 Up
| Imar17.2016| @ ® T |Fen6, 2016 Female [08-13-1999 |8 Up
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Export or Print

Select "Export” or "Print” from the drop down menu. Then select which scores you
would like to export or print: new scores, all scores, or scores by a date range.
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|§%’g INCOMING SCORES Need Help?
Wiew our scores user guide
Score Release Information
22 15 7 1 10 11
Total Count Total Males Total Females Total Elementary Total Middle Total Upper
Export & Print y " SCOores. Search By Name
Has Jeen exported or printed.
Iwantto| export v || newscores v | Go ® l:l
| | = Ljp#to individual PDFs. Search
Received + |Exported |Printed |Registration Test Date  |Name Gender | DOB Curren | EX
D Grade |Ld
Jun22 2016 @ [ = |Jun 11, 2016 lfmale  |03-06-2003 |7 Mi
Jun 21,2016 @ [ = oun 11, 2016 Male  [04-04-2001 |9 Up
Jun 9, 2016 ® [ T |apr 23, 2016 Sample Male  [11-02-2002 |5 Mi
Jun 9, 2016 ® @ Sample T |apr23. 2016 Student Male  |[11-03-2002 |5 Mi
Jun 9, 2016 (] ®| ReglDs T |apr23, 2016 Names Male  |11-03-2002 |5 Mi
May 5, 2016 ® [ = |uan 9, 2016 Female [D8-13-1999 |8 Up
May 3, 2016 ® [ T |apr 23, 2016 Female [D8-13-1999 |8 Up
Mar 17.2016] @ @ T |Feb 6. 2016 Female [08-13-1999 |8 Up
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Review Completes

After data has been exported or printed, the student record will indicate this. Users
can also manually change the status of the exported and printed records by
clicking on the circles in these columns.
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View our scores user guide
Score Release Information

22 15 7 1 10 11

Total Count Total Males Total Females Total Middle Total Upper

"New" scores. arch By Name
@ Has been exported or printed.
- I Search
7 Link to individual PDFs.

Export & Print

Iwantto| export v || new scores T Go

Manually

Received + |Exported |Printed rggi“'_"t"’“ m‘ﬂﬂ'&/ Gender | DOB gll"lar?en E: h
Cnange
Jun22 2016 @ @ = |aun 11, 2018 Mmale  |o3-06-2008 |7 i g
Jun21,2016| @ =g ———" — — status by
Jun 9, 2016 ® @ T |apr2a. 2016 Sample Male  [11-03-2002 |5 Wi . .
Jun 9, 2016 ® ®| Sample | [apros 2016 Student | Male  [11-03-2002 |5 Wi Cl|C|-(|ng
Jun 9, 2016 [ ®| ReglIDs T |Apr23, 2016 Names Male  [11-03-2002 |5 Mi
The May 5, 2016 © ) T |san 9. 2016 Female |08-13-1999 |8 Up buttOI’]
May 3, 2016 @ ® T |aprza, 2016 Female |08-13-1999 |8 Up
Enrollmen‘t Mar 17.2016| @ ] T |Fep 6, 2016 Female |08-13-1999 |8 Up)
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Retrieve Individual PDF Files

Individual score reports can be viewed as PDFs by clicking on the PDF link next to
the student’s record.
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|:¢8 INCOMING SCORES Need Help?

Wiew our scores user guide
Score Release Information

22 15 7 1 10 11
Total Count Total Males Total Females Total Elementary Total Middle Total Upper
Key
Export & Print "Mew" scores. Search By Name
Has been exported or printed.
I want t0| export v || new scores Y| Go ":Linkto P — l:| Search
Received + |Exported |Printed |Registration Test Date  |Name Gender | DOB Curren | Ex
1D Grade |Leg
Jun 22,2016 [ [ ] T | it e RS
Jun 21, 2016 ® [ ] T Jun 11, 2016 Male 04-04-2001 |9 Up)
Jun 9, 2016 ® [ ] Samp[e = Apr 23, 2016 Sample Male 11-03-2002 |5 Mi
Jun 9, 2016 [ ] [ ] Reg ! Apr 23, 2016 Student Male 11-03-2002 |5 i
Jun 9, 2016 [ [ Ds = |apr23, 2018 Names Male  [11-03-2002 |5 Mi
May 5. 2016 ® ) T |Jan g, 2016 Female [08-13-1999 |8 Up
May 3, 2016 e @ L |Apr23, 2016 Female [08-13-1999 |8 Up
Mar 17, 2016 ® [ "% |Fepbs. 2016 Female |08-13-1999 |8 up
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Print Your Scores

Individual score reports can be printed in a double-sided format, called Duplex
mode. Score reports in Duplex mode print on two pages, double sided:

> First sheet: score report and first page of writing sample
> Second sheet: second page of writing sample and a blank page

|§€’g INCOMING SCORES Need Help?
View our scores user guide
Score Release Information
22 i 7 1 10 11
Total Count Total Males Total Females Total Elementary Total Middle Total Upper
. Key
Export & Print "New" scores. Search By Name
Has been exported or printed.
' ] —
1 Link to individual PDFs. search
< [#! | will be printing in Duplex mode
T ——
Received = |Exported |Printed |Registration Test Date |Name Gender | DOB Curren | EX
ID Grade |Leg
Jun 22, 2016 [ ] ® 2 [Jun 11, 2016 Male 03-06-2003 |7 IMi
Jun 21, 2016 [ ® T lJun 11, 2016 Male  |04-04-2001 |9 Upl
The Jun 9, 2016 L] [] Sample T |Apr23, 2016 Sample Male  [11-03-2002 |5 Mi
Enrollment Jun 9, 2016 ) ® Reg IDs T |apr2s 2016 Student  fuae  [11032002 |5 Mi
Jun 9, 2016 [ [ T |Apr23. 2016 Names Male  [11-03-2002 |5 Mi
Management May 5, 2016 ) & T lJan9, 2016 Female [08-13-1999 |3 Upl
A . t Mav 3 2016 I r T lanr23 2016 Female 1N8-13-1999 1
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Print Your Scores in Duplex mode

Sort recipients. Then, select "print” from the dropdown menu and click on the ‘I
will be printing in Duplex mode” button. Then select the type of scores you would
like to print: new scores, all scores, or scores by a date, and click "Go.”

Iﬁ INCOMING SCORES Need Help?

View our scores user guide
Score Release Information

22 5 7 1 10 11
Total Count Total Males Total Females Total Elementary Total Middle Total Upper
Key
"New" scores. Search By Name

I want to | print ¥ || new scores

@ Has been exported or printed. I:I Search
1 Link to individual PDFs. are

[#! 1 will be printing in Duplex mode

Re - |Exported |Printed |Reg ion Test Date | Name Gender | DOB Curren | Ex
———— Grade |Lé¢
Jun 22, 2016 ) [ L |Jun 11, 2016 Male  |03-06-2003 |7 Mi
Jun 21, 2016 (] [ ] % |Jun 11, 2016 Male  |04-04-2001 |9 up)
Jun 9, 2016 @ ® | Sample [T |Apr2a 2016 Sample  [male  |[11-03-2002 |5 Wi
Jun 9, 2016 [:] [ ] Reg IDs L |Apr 23, 2016 Student  fuale [11-032002 |5 Mi
Jun 9, 2016 [] [ ] T |Apr 23, 2016 Names Male  |11-03-2002 |5 Wi
The May 5, 2016 ® @ T |Jan 9, 2016 Female [08-13-1939 |3 Up
Enro-l-l ent Iay 3 2016 r - T |anr 23 2015 Femals [NA-13-1999 LIn
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Save and Open

The file will automatically download to your computer, or a box will appear asking if
you would like to print the scores or save them as a file. If you would like to save
the scores as a file, they will be saved in PDF format - Adobe Acrobat is required to
save the scores as a PDF file and view them after saving.

ing ScoreReports_To_Date.

|:48 INCOMING SCORES /

"7 ScoreReports To_Date.pdf
which is: Adobe Acrobat Document (10.3 MB)
from: https://portalssat.org

l By Score I By Student I Archive What should Firefox do with this file?

) Openwith |Adobe Acrobat 9.5 (default) v]
22 15 7 @ Save File ||
Total Count Total Males Total Females Total Eler\entary
[7] Do this gutematically for files like this from now en.
Key
Export & Print "New" scores.
Cancel
@ Has been exported or p =

| want tu| print v H new scores ¥ Go

1 Link to individual PDFs. ‘\
#] | will be printing in Duplex mode
Received > |Exported | Printed rll:;zgistmtinn Test Date | Name Gender | DOB g';_'ar:e“ E:
Jun22,2016| @ ® T [Jun 11, 2016 Male  |03-06-2003 |7 Mi
Jun21,2016| @ [ T [Jun 11, 2016 [viale  [04-04-2001 [9 Up
The Jun 9, 2016 @ ® | Sample T |apr 23, 2016 Sample  |umale  |11-03-2002 |5 Mi
Jun 9, 2016 ) ® Reg IDs T [aprza.2016]  Student  fuae  [11-03-2002 |5 Mi
Enrollmen‘t Jun 9, 2016 [ ] ® T |Apr 23, 2016 Names  Juale [11-03-2002 |5 Mi
M t May 5. 2016 [ [ ™ [Jan 9, 2016 |Female [08-13-1999 |8 Up
anagemen IMay 3 2114 - & ) [Apr 23 2016 IEgmaLmJ?JEIQQ 1
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Print the PDF File

Once the PDF file is open, you can select Print to send to your office printer. Be
sure to select 2-sided printing within your printer's properties settings to ensure the
score report is printed on both sides.

Secondary School Admission Test Score Report

1

Print

Student Name

Printer: [\\ssatbprinﬂ\TwentyNina VH Properties H Advanced

- [a]
Copies: |L =
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I:‘ Print in grayscale (black and white)

Test Date TestCenter|| FagestePrint - _ :
11.Jun 2016 1294 @A s \\ssatbprintl\TwentyNine Properties
() Current page
Test Taker's | E:::- Pages [L-3 Iﬂl Finishing ‘Papel Handling | Image Quamyl Effect | Oihels|

Possible Scale
Range:440-

Score Page Sizing & Handling  (2)| INU’mE‘ Print ;I —I % 1z32 S e le Ct
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er E [ 2-Sided Printing: e 2-Sld€d

b More Options Print Job: Copy Handling

Quantitative 710 ol e
Reading 680 4 = i - :
Total 2100 O hctualsize i | Detmik. | o )
(@) Shrink oversized pages p rl n tl n g I r‘]
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D Choose paper source by P
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Export Scores

Sort recipients, then select "Export” from the drop down menu. Select which

scores you would like to export: new scores, all scores, or scores by a date range.
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Export & Print
I want t0| export v || new scores T Go

Iﬁ INCOMING SCORES Need Help?

View our scores user guide
Score Release Information

22 15 7 1 10 11

Total Count Total Males Total Females Total Elementary Total Middle Total Upper

"New" scores. Search By Name

Has been exported or printed. |:|
4 Link to individual PDFs. Seareh

=

Received + |Exported |Printed |Registration Test Date  |Name Gender | DOB Curren | Ex

D Grade |L¢
Jun 22,2016 @ [ = |Jun 11, 2016 male  |03-06-2008 |7 Mi
Jun 21,2016 @ [ T |Jun 11, 2018 Male  [04-04-2001 |9 Up
Jun 9, 2016 ® (] T |apr 23, 2018 Sample Male  [11-03-2002 |5 Mi
Jun 9, 2016 @ ®| Sample T |apr23 2016 Student Male  |11-03-2002 |5 Mi
Jun 9, 2016 [ ®! ReglDs T |Apr 23, 2016 Names Male  |11-03-2002 |5 Mi
May 5. 2016 [ [ T |Jan 9, 2016 Female [08-13-1999 |8 Up
May 3, 2016 ® ® T |apr 23, 2018 Female 08-13-1999 |8 Up
Mar 17_2016] @ @ = |Fen 6, 2016 Female |08-13-1999 |8 Up

Return to Menu




Save, then Open the File

We recommended that you save the file prior to opening it, in case you need to
access it again later. The resulting .csv file will open in Microsoft Excel. If the file

downloads automatically, you will be able to locate it in your downloads.
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Iﬁ INCOMING SCORES Need Help?

\iew our scores user guide
Score Release Information

22 15 7 1 10 11
Total Count Total Males Total Females Total Elementary Total Middle Total Upper
Key
Export & Print "Mew" scores. Search By Name

I want t0| export ¥ || new scores v | Go @ Hias been exported or printed. |:| Search
) Link to individual PDFs.

Received + |Exported |Printed |Registration Test Date  |Name Gender | DOB Curren | Ex

1D Grade |L¢g
Jun 22, 2016 ® Y | = loun 11,2016 limate  |o3-oe-2003 |7 Mi
Jun 21 2016 a a | [ TRET-P TS Lraal nand.2on1 s Un

=
Do you want to epen of thve Scores Mew 07-20-2014.c5v (210 KB) from 207.99.95.1827 Open Swve | T Cancel »

May 52016 | @ —— - =TT o
May 3., 2016 ® @ | = laor 23,2016 Female |08-13-1999 |3 Up
Mar 17.2016] @ @ I = Febs. 2016 Female |08-13-1999 |3 Up
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Review Score File

Sort and filter the score data as needed in Microsoft Excel.

H % ¢ - Scores_New_07-29-2014.csv - Excel
HOME  INSERT ~ PAGELAYOUT ~ FORMULAS  DATA  REVIEW  VIEW
i e - R ST g L gl of ¢
Paste FD:H oitee B I U . DAL = &= 3= ElMergeacenter - $ - % » 0 48 F‘(:;:I’r::tt;;n;l' F?rrar;‘aetvas Neutral ’: Insett Delete Format - |
Clipboard ) Font ) Alignment ) Number [} Styles Cells
B8 - Jr || 361000432
A B C D E F G H 1 J K L M
1 |Registrationld StudentFoliold StudentGrade StudentlastName StudentFirstName TestDate Examlevel StudentGender StudentDateOfBirth StudentAddressCityAndState StudentAddressCountry Verbal VerbalPercen
2 8 S 8/31/2013 Upper M 6/28/2001 SACten, UT United States 800
3 l 8 S 12/7/2013 Upper Male 11/15/1990 SAOtwelve, PA United States 659
4 ' 8 W 11/3/2013 Upper Male 1/17/2003 skillman, KY United States 301
5 E A 1/10/2012 Upper Male 5/4/1999 CUYAHOGA FALLS, OH United States 557
6 E Q 8/3/2012 Upper Male 6/12/1999 QUEENS, NY 659
7 g El 8/3/2012 Upper Male 12/21/1999 MOUNT VERNON, NY 620
8 l | 8 K 8/3/2012 Upper Female 2/2/1999 BRONX, NY 647
9 8 8/3/2012 Upper Male 5/18/1999 NEW YORK, NY 653
10 E s 8/3/2012 Upper Female 5/27/1999 BRONX, NY 653
11 8 Si 8/1/2012 Upper Female 8/31/1999 NORTH BRUNSWICK, NJ 665
12 8 Tl 8/1/2012 Upper Female 10/31/1998 BELLEVILLE, NJ 683
13
14
15
16
17
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Review Completes

After data has been exported, the button below the header "exported” will be
highlighted blue for that student. MAP users can also manually change the status
of the exported records by clicking the button to change the status.
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|3%’g INCOMING SCORES Need Help?
View our scores user guide
Score Release Information

22 15 7 1 10 11
Total Count Total Males Total Females Total Elementary Total Middle Total Upper
Export & Print Search By Name

| want t0| export ¥ H new scores A Go

/L | searen

Received = |Exported |Printed |Registration Test Date |Name Gender |DOB Curren | EX

1D Grade |Le
Jun 22, 2016 @ ) T |Jun 11, 2016 Fmale  [03-08-2003 |7 Mi
Jun21, 2016 | (@ e— — i s -
Jun g, 2016 ) ) L |Apr23. 2016 Sample Male  [11-03-2002 |5 Mi
Jun 9, 2016 [ ®| Sample T |Apr 23, 2016 Student Male  |11-03-2002 |5 Mi
Jun 9. 2016 e ®| ReglDs T |Apr23. 2016 Names Male  [11-03-2002 |5 Mi
May 5, 2016 @ [ T |Jan9, 2016 Female |08-13-1999 |8 Up
May 3, 2016 ) ) L |apr23. 2016 Female |08-13-1999 |8 Up
Mar 17. 2016 @ ® T |Feb 6. 2016 Female |08-13-1999 |8 Up
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highlighted
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