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Resume Worksheet

Name__________________________________

Address_____________________City____________State__________Zip_________

Phone(s)___________________Email__________________

Professional Objective or Summary of Qualifications:
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________
Relevant Experience:
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Employment History:
Job Title_______________________________________________

``
Employer_______________________ Dates Employed (From when to when)_____________

Responsibilities, Skills and Accomplishments:

· __________________________________________________________________

· __________________________________________________________________

· __________________________________________________________________

· __________________________________________________________________

Job Title________________________________________

Employer _________________________ Dates Employed ________________________

Responsibilities, Skills and Accomplishments

· _______________________________________________________________________
· _______________________________________________________________________
· ___________________________________________________________
· ___________________________________________________________
Job Title__________________________________

Employer_________________________ Dates Employed________________________

Responsibilities, Skills and Accomplishments

· __________________________________________________________________

· __________________________________________________________________

· __________________________________________________________________

· __________________________________________________________________

Job Title___________________________________________

Employer_______________________ Dates Employed_____________________

Responsibilities, Skills and Accomplishments:

· _________________________________________________________________

· _________________________________________________________________

· _________________________________________________________________

· _________________________________________________________________

Job Title_____________________________________________

Employer ______________________________ Dates Employed___________________

Responsibilities, Skills and Accomplishments:

· __________________________________________________________________

· __________________________________________________________________

· __________________________________________________________________

· __________________________________________________________________

Education:  List all education and training experiences in reverse chronological order.  On the “Earned What” line, list diplomas, course credits, General Education Diploma, licenses and degrees you have received.  Include any special honors awards, recognitions or affiliations that you consider to be an asset to you.

School_____________________________City/State____________________________

Dates attended______________ Course of Study__________ Earned What______________
Honors/Awards/Affiliations____________________________________________
School_____________________________City/State____________________________

Dates attended______________ Course of Study__________ Earned What______________
Honors/Awards/Affiliations____________________________________________

School_____________________________City/State____________________________

Dates attended______________ Course of Study__________ Earned What______________
Honors/Awards/Affiliations_________________________________________________
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