
R E S U M E  T E M P L A T E
◆   G R E A T  R E S U M E S  S T A N D  O U T  W I T H  D E S I G N  E L E M E N T S   ◆

C o n t a c t I n f o @ E a s y T o F i n d . c o m     ◆      I n c l u d e O n l i n e R e s u m e . c o m      ◆     # C a l l M e A n y t i m e

Don't miss the opportunity to share about yourself with a Profile, About
Me, or Summary section. Chances are many other people are going to have
similar skills and experiences as you. This is your chance to stand out with
something that makes you different - what makes you the BEST choice for

the position. Show you've researched the company too.

P R O F I L E

P R O F E S S I O N A L  E X P E R I E N C E

C u r r e n t  T i t l e
C u r r e n t  C o m p a n y
S t a r t  D a t e  -  E n d  D a t e

Include your accomplishments, responsibilities, and the IMPACT you've made
Be sure to include what makes you stand out in this role
Put skills in another area so you can talk about your differentiators here

fb.me/YesIncludeSocial

@TheyWillLookAnyway

@BetterToBeUpFront

E D U C A T I O NE X P E R T I S E

P r e v i o u s  T i t l e
P r e v i o u s  C o m p a n y
S t a r t  D a t e  -  E n d  D a t e

A n o t h e r  P r e v i o u s  T i t l e
A n o t h e r  P r e v i o u s  C o m p a n y
S t a r t  D a t e  -  E n d  D a t e

Keep your resume to two pages or fewer
Include a cover letter and brief examples of work, if  appropriate
Follow up to ensure the company received your resume with a call  or email

If  you choose to only include relevant/related past jobs be clear about it
Change the title above to 'Relevant Experience' to explain the gaps in history
Mention this choice in your cover letter and offer a complete history on request

Title of Degree or Relevant Education
University or Place Obtained
GPA: 3.9 or Other Accomplishment (optional)

Other Educational Accomplishment Title
Other Place Obtained
It's OK to note education you obtain absent a
degree/certification to show you stay relevant.

Most Relevant Skill  Here

Another Relevant Skill

Related Skill  You Have

What Else Can You Do

Differentiation Skill

Include Value Add Skills

A F F I L I A T I O N S

Show Relevant Affiliations
Memberships,  etc.
Start -  Present

Or Show Appropriate Interests
Like 'Online Marketing Guru'
Start -  Present

R E F E R E N C E S

N a m i n g  R e f e r e n c e s
S h o w s  Y o u ' r e  S e r i o u s
a b o u t . t h e @ j o b . c o m

T h i s  I l l u s t r a t e s
C o n f i d e n c e  a n d  S a v e s  t h e
a v a i l a b l e . u p o n @ r e q u e s t . c o m

State What You're an Expert at

Make These Relevant to the Job

Change This List for Each Job

You're Applying For

Resumes That Aren't Tailored

to the Position Stand Out.. .

But, Not in a Good Way

S K I L L S

S t a r t  -  E n d

S t a r t  -  E n d

S O C I A L


