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Our app just got
better.

The manager app is now fully

integrated in AppicalNow
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»  Merijn Storm van Leeuwen 4 Appical pre-boarding course
Logged in for the first tme

Hi Rosa, my name is B

’ =l an.hoar o -
Appical on-boarding course your manager

I have over eigth years of experience as a
manager. | am responsible for overseeing
and leading the work of a group of ten
peaple. If you need any guidance | will
always be there to help you,

Appical off-boarding course

MacBook Pro



Why use the Manager Toolkit?

e Review - check progress and view your new hires performance

directly

e Focus - see which employee requires more attention with specific
topics

e Connect - touch base and engage with your new hires
iImmediately upon starting their onboarding
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New hire

New hire list

Rosa de Brouwe

31 december 2018

Appical pre-boarding
course

Appical on-boarding

Designer
course

Product team

Appical off-boarding
course

Profile Progress Checklist

Show more

e 06-12345678

Wendy Fredzess
rosa@debrouwe.nl

Dries Duives

Lorem ipsum dolor sit amet, consectetur
adipiscing elit. Vivamus dapibus non
diam ac condimentum. Quisque tincidunt
metus ut dui accumsan tincidunt. Nunc
eget nisl sed ante viverra luctus.

@ 1. New hires list

® |ist view of new hires
® |ist view of courses and progress

® Search bar
Detailed profile view with:

® New hire personal details
® Progress of new hires per course

® Checklist of new hires per course



@ 2. My Iintroduction

® Create an introduction message:

Upload text or/and image.

As a manager, this is your digital introduction. Give your
online profile a personal touch with an intro photo. The
goal is to make the new employee feel warmly
welcomed along with (or instead of) the traditional

“*handshaking round” at the office.
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My introduction

| have over eigth years of experience as a
manager. | am responsible for overseeing
and leading the work of a group of ten
people. If you need any guidance | will
always be there to help you.




= My introduction

. - @ 3. Tips and tricks

Q Tips & Tricks

A small library with practical

=
Online networking
for beginners

tips and tricks on how to

Build a relationship

make new hires feel welcome.

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nunc sollicitudin varius
velit, ut faucibus odio. Nullam nulla lorem, dapibus in nunc sed, faucibus laoreet
dolor. Proin justo velit, elementum consectetur finibus a, auctor congue ligula.
Pellentesque est metus, porttitor et fermentum quis, tincidunt in elit. In mi nisi,
fermentum iaculis bibendum id, ullamcorper id purus. Suspendisse nec purus
dignissim, suscipit tellus mollis, consequat magna. Suspendisse a blandit justo,
vitae pulvinar nisi.

The first impression A true welcome
counts

Version 1 will only include

Appical’s tips & tricks.

Key people Inform

Custom articles will follow in

the future.

MacBook Pro



@ 4. Tutonal

® A tour through the various functions of the manager

toolkit to make sure managers use and understand

all our functionalities.

® Managers can access the tutorial whenever

necessary by clicking on the menu item.

This is where the magic happens: all
the content for your onboarding is

waiting for you right there. Navigate

through the chapters and kickoff your
new journey!




WHAT IS COMING IN THE ADVANCE
VERSION?

Search bar:

Course name, department and job

title

Check list for managers

Managers can add and remove

new hires

Push notifications:
Valuable information for manager

(e.g.: new hire finished a course)

See essay responses per new

hire

Filter: sort by performance,

high-low/low-high and course

status



Congratulations on your new job! Our goal is
to help make your transition a smooth one.
Here are a few things that we would like you
to know prior to your first day.

Your journey

What is new for new hires

1. Introduction message
2. View followers

3. Notifications




' B Welcome Rosal!

Congratulations on your new job! Our goal is
to help make your transition a smooth one.
Here are a few things that we would like you
to know prior to your first day.

Your journey

@ 1. Introduction message

® Read the introduction message from your

manager: text, image or/and video
New hires will receive the welcome message
from their manager. This is a personalised

message to make the new employee feel

welcomed.
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Catego
s Congratulations on your new job! Our goal is to help make your transition a
Checklist item smooth one. Here are a few things that we would like you to know prior to your . . '
[ransparency Is important!
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Continue your stories:
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Roy Terenstra
Art director

Bob de Bruin

Manager

‘3
Checklist item
Two lines Peter Roosenboom 3 3
Assistant manager
12 days left

Roy Terenstra
Art director

MacBook Pro
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@ 3. Notifications < Notifications

A Bob started following you Follower accepted

Appical ® 9:41 AM

® Receive notifications from new
A Roy started following you

-

followers (managers)
® Managers will receive a message that

new hires checked In.

This means that Bob will be your follower.
He can view your progress during the
onboarding process.

® The goal is to keep new hires and

You can also view Bob's profile.

managers updated on the process

and create transparency.

| understand







