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Policy for Receiving 
Personal Effects of Deceased 

 

 

 

• Busch Funeral and Crematory Clothing and Personal Effects Record is to be completed at 

the time items are received at the funeral home. 

 

• The Clothing and Personal Effects Record is to remain in the Personal Effects Envelope. 

 

• Clothing is to be placed in Busch garment bag. It is to be indicated on the Clothing and Personal 

Effects Record the disposition of family hangers, garment bags, suitcases, etc. Small items are 

to be placed in a Busch Personal Effects Envelope. 

 

• Jewelry, rosary and other small items, once placed in Personal Effects Envelope, must 

remain with the Clothing and Personal Effects Record. Items remaining at the location 

funeral home should be placed in another jewelry envelope and the envelopes should 

be noted 1 of 2 and 2 of 2. This should be noted on the Director’s Worksheet only. 

 

• The Clothing and Personal Effects Record, once transported to the Care Center, is 

to remain with the deceased at all times. 

 

• The Clothing and Personal Effects Record is originally completed by the arranging 

director. For any updates or additions, staff will list each new item; then place initials 

and date next to the items added. Our gold copy may be separated from the original 

(white copy) when items are to remain at the funeral home. If this occurs you must 

verify the original (white copy) with the gold copy before effects are released. 

 

• The Clothing and Personal Effects Record will be a receipt for the family indicating those 

items which have been returned and those items which have remained with the deceased. 

 

• The pink copy (bottom) is to be given to the family as the final receipt.  

 

• The original (white copy) is to be given to the Care Center. 

 

• The yellow copy is to remain in the families arrangement file. 

 

• The gold copy is to remain at arranging funeral home if necessary. 

 

• During the arrangements, the Informant will initial the form and print the name of the family 

member authorized to receive the effects. 

 

• At the time of the release of the personal effects, the Busch staff member releasing 

effects will sign at bottom right. 
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