
Welcome to Employee Self-Service (ESS) offered by  
The Human Resource Consulting Group!  

ESS allows for 24-hour access to Pay Stubs, W-2’s, and Personal 
Information through a secured login and password.  

 
Web Site: https://www.evolutionpayroll.com/selfserve/HrConsulting 

 
You can add this link to your favorites so you do not have to key in 
the website each week. 

 
 
 
 
 
 
 
 
 
 
 
First Time Users: 
First time users must register for access to Employee Self-Service. To register you will 
need your most recent Pay Stub which contains all of the required company related 
and personal information for the registration process.  
To register click on “Register New User” 
 
 
 
 

Click on Register 
New User to 
register 



Registration Process: 
To begin you will need your most recent pay stub: 

• Company Code ( XXXX ) 
• Social Security Number (no dashes) 
• Check Number - if you have direct deposit you must enter the  
     (– minus) in front of the check number just as it appears on your stub 
• Current Total Earnings (this is your Current Gross Earnings, not YTD)  

 
 
 
 
 
 
 
 Create Your Login: 
Once you have entered the required data from your pay stub you will need to create a 
Username and Password. Your password must contain at least 1 letter, 1 number and 1 
symbol – MUST BE 8 characters long.  
 

• Enter Username 
• Enter Password 
• Confirm Password 
• Click on Sign on 

 
After you have successfully logged in you will be asked a series of Security questions: 
Be sure to choose questions you will remember the answers for.  

 



 
Main Menu: You can navigate the site with the tabs across the top of the 
page or along the left side 
You can VIEW: 

 

 
 

 

 

 

 

 

 

 

 

• Pay 
Statements 

 
• W2\1099 

Forms 
 

• Employee 
Info 

 
• Additional 

Info 
 
 

• Services 

Pay Statements: 
 
 Will have historical data 
      from the 1st check date 
      with HRCG 
 After selecting the year                                                                             

click on the magnifying   
      glass to preview 
 Stub will open as PDF 
 Can view and print 

 

Preview 



 

 

 
 
 
 
 

 
 
 
 
 
 
 

W2/1099 Forms: 
 

 Will have historical data 
W2’s processed by HRCG 

 Will open as PDF 
 Can view and print 

 

Employee Info: 
 

 Can view 
demographics 

 Can view 
State/Federal  
exemption status  

 



     
 

 
 

Any questions regarding your information, pay stubs, and W2’s can be 
emailed to Human Resources by clicking on the “envelope” icon located on 
the top right corner of each page. Email will open: 

Additional Info: 
 This screen is 

not being used 
at this time 

Services: 
 Can change 

your password 



 


