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Welcome to the World of Webinars 

• We look forward to help you succeed with your webinars, follow 
the step-by-step guide on the next slides to get started...  
 
 

https://youtu.be/LkQRSHXkeSI
https://youtu.be/LkQRSHXkeSI


Login – first time 

By now you have received your username / password from 
Onstream, or received an email from Webinara. 

 
https://www.webinara.com/login/ 
Username: XXXXXXXX 
Password: XXXXXX 

 
 
PS: You cannot login with the social 
logins the first time, more on that a bit later, on  
how you connect your social account for easier 
login. 

 

https://www.webinara.com/login/


Go to profile, when logged in... 

Go to profile clicking on your name 



Add Profile Image 

Click Avatar to change profile 
image. You can also change your 
cover photo if you like. 



Add Profile Image 

Upload profile image... JPEG, JPG 
format is good...  



Add Profile Image 

Crop image... 



Go to My Account 

Go to My Account, clicking on the 
cog or Settings in the menu, 
clicking on your name. 



My Account – Change email? 

If you need to change email... It is 
right here... 



My Account – Change password 

It is smart to change password the 
first time...  



My Account – Connect Social Accounts 

Connect Social Accounts for easier 
login 



My Webinara page 

My Webinara page is now empty, 
this is where your webinars will 
come up when published, you’ll 
find stats and recordings of your 
webinars. 



Post Webinar 

Click Post Webinar to post your 
first webinar.  



Fill out Post Webinar Form 

Fill out all required fields, make 
sure you give the potential 
attendees as much information as 
possible on why they should spend 
time on your webinar. 



Fill out Post Webinar Form 

Tag your webinar with up to 3 
relevant categories. 
 
These are the categories, that the 
makes the users who subscribe to 
these get notified about your 
upcoming webinar by email.  



Fill out Post Webinar Form 

If you have more than one 
speaker, you can add more 
speakers here... Bio’s are always 
good for building trust and 
credibility. 



Fill out Post Webinar Form 

Tick off if the webinar is recorded, 
and if you will provide the 
slides/PDF after the webinar 
(upload to Webinara and it will be 
available to the users who 
registered automatically) 
 
Onstream Webinars is mobile 
ready when downloading the 
Onstream App. 
 



Fill out Post Webinar Form 

Select Onstream Webinars 



Fill out Post Webinar Form 

Add a webinar image min. 980px 
width x 300px height.  
 
If no images is provided, Webinara 
will find a good webinar banner 
for you. 



Webinar Submitted 

When your webinar is submitted, 
please allow a few hours before it 
is published. 
 
If you have any questions, use the 
chat box in the lower right corner. 



Webinar Pending Approval 

When your webinar is submitted, 
please allow a few hours before it 
is published. 
 
If you have any questions, use the 
chat box in the lower right corner. 



Webinar Published Email 

When your webinar is published 
you will receive an email. 
 
Please review you webinar, and 
notify Webinara (using the Chat) if 
something needs to be changed. 



Webinars with 1-click Registration 

Your Webinar page will look like 
this, users logged in to Webinara, 
can register with just a simple 
click.  
 
Users receiving webinar 
notification about your webinar, 
can also register with 1-click. 



My Webinara – Onstream tab 

In My Webinara under the 
Onstream Tab, you see the stats 
for your upcoming webinar, all 
previous webinars, and you can 
start your webinar from here, 1-
hour before the webinar starts. 



My Webinara – Onstream tab 

Clicking on the stats, you can also 
see who registered for your 
webinar from Webinara. 



What the process looks like from the 
end-user side of things (the attendees) 



Webinars Overview 

Your webinar will be visible to all 
visitors of Webinara.com 
 
 



Upcoming Webinar Email 

At the same day your webinar is 
published, potential attendees will 
be notified about your webinar via 
email.  
 
 



Webinars with 1-click Registration 

Users receiving webinar 
notification about your webinar, 
can also register with 1-click to 
register without logging in to their 
Webinara account. 



Webinar Registration Confirmation 

They come to the confirmation 
page, and can add your webinar to 
their calendar. 



Webinar Confirmation Email 

The users who register for your 
webinar, will also receive an 
confirmation email, and a 
reminder 1 day before your 
webinar + 1 hour before your 
webinar starts. 



Webinar Confirmation Email 

If they click join the webinar in the 
email they get 1 hour before the 
webinar starts, they will be sent 
straight into your webinar session. 
 
 



End-Users (Attendees) – My Webinars Page 

The attendees can also join your 
webinar from their My Webinars 
page 15-minutes before your 
webinar starts.... See next slide 



End-Users (Attendees) – My Webinars Page 

The attendees can also join your 
webinar from their My Webinars 
page 15-minutes before your 
webinar starts.... (when the button 
is blue) 



Joining Your Webinar 

When they click join webinar your 
webinar session begins. 
 
(Your logo will show if you have 
added it to your Onstream 
Account, contact Onstream 
support for help) 



Follow the Webinara Blog – Resource for Tips and Tricks 

https://blog.webinara.com/


Support / Questions? 

support@webinara.com  
or use the chat on our site   

 
We support all users, webinar organizers, potential webinar 

attendees and webinar attendees, all day long... All timezones. 
 

mailto:support@webinara.com
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